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1 INTR ODUC TION 
1.1 In s titu tion a l A rr a n g e m e n ts  a n d  K e y  Pr in c iple s  

He a lth S c ie nc e s  Unive rs ity  ( HSU)  a s  a n e d uc a tiona l pa rtne rs hip  with Sole nt Unive rs ity  und e r whic h 

Sole nt Unive rs ity  va lid a te s  re s e a rc h d e g re e s  d e live re d  throug h HSU. Sole nt Unive rs ity  will a wa rd  

the  d e g re e s  of MPhil a nd  PhD to p os tg ra d ua te  re s e a rc h s tud e nts  ( PG Rs )  who s uc c e s s fully  

c om p le te  a pprove d  prog ra m m e s  of s up e rvis e d  re s e a rc h in a c c ord a nc e  with the  a pprove d  

Re g ula tions . The  Ed uc a tiona l pa rtne rs hip  be twe e n S ole nt Unive rs ity  a nd  HSU is  g ove rne d  by a  

c ontra c t s ig ne d  by b oth ins titutions  tha t s e ts  out the  re q uire m e nts , ro le s  a nd  re s pons ib ilitie s  on 

both s id e s , a nd  a p prove d  a nnua lly  by the  C ha ir /  De puty  C ha ir of the  Sole nt Re s e a rc h De g re e s  

C om m itte e  ( RDC ) . 

 

The  g ove rna nc e  of the  re s e a rc h d e g re e  provis ion is  s hown b e low, with Sole nt Unive rs ity 

c om m itte e s  a nd  s up port in  g re e n a nd  HSU c om m itte e s , ro le s  a nd  s up p ort in b lue : 

 

 
 

 

 

This  Pos tg ra d ua te  Re s e a rc h S tud e nt Ha nd b ook a nd  G uid a nc e  ( he nc e forth PG R Ha nd b ook)  is  the  

princ ipa l g uid a nc e  for thos e  involve d  with pos tg ra d ua te  re s e a rc h a t HSU. This  inc lud e s  PG Rs  a nd  



 

a ll s ta ff involve d  in the  provis ion of pos tg ra d ua te  re s e a rc h d e g re e s , inc lud ing  s upe rvis ion, 

a d m inis tra tion, a s s e s s m e nt a nd  e xa m ina tion. It s e ts  out HSU’s  re g ula tions , polic ie s , proc e d ure s  

a nd  g uid e line s  re la ting  to re s e a rc h d e g re e s . All thos e  involve d  with re s e a rc h d e g re e s  m us t m a ke  

the m s e lve s  fa m ilia r with the  c onte nt of this  Ha nd book. 

 

This  PG R Ha nd book a im s  to: 

• e ns ure  tha t PG Rs  a nd  s ta ff ha ve  a  c om m on und e rs ta nd ing  of the ir re s pe c tive  role s  a nd  

re s pons ib ilitie s  

• s e t out polic ie s  a nd  p roc e d ure s  whic h p rote c t the  a c a d e m ic  s ta nd a rd s  of HSU’s  re s e a rc h  

d e g re e s  

• s e t out the  proc e s s e s  involve d  in a ll s ta g e s  of a  re s e a rc h d e g re e . 

 

The  PG R Ha nd book is  re vis e d  a nnua lly  to re fle c t c ha ng e s  in HSU p olic y a nd  na tiona l g uid e line s  

a nd  in ord e r to  c ontinuous ly  im prove  the  re s e a rc h d e g re e  e xpe rie nc e . All thos e  involve d  in 

re s e a rc h d e g re e s  m us t a bid e  by the  c u r r e n t PG R  Ha n d book  a t a ll t im e s . 

 

Prog ra m m e s  of re s e a rc h a t HSU m a y b e  propos e d  in a ny fie ld  of s tud y, s ubje c t to the  re q uire m e nt 

tha t: 

• the  propos e d  prog ra m m e  is  c a p a ble  of le a d ing  to  s c hola rly  re s e a rc h 

• HSU ha s  the  e xp e rtis e  a nd  re s ourc e s  to a d e q ua te ly  s up e rvis e  the  re s e a rc h 

• the  c om ple te d  s ubm is s ion is  c a p a b le  of b e ing  a s s e s s e d  by a pp ropria te  e xa m ine rs . 

 

The  s ubm is s ion m a y b e  in the  form  of a  fina l the s is  or by p re vious ly  pub lis he d  work tha t is  

a c c om pa nie d  by a  writte n c om m e nta ry p la c ing  it within its  a c a d e m ic  c onte xt.  

 

All propos e d  re s e a rc h p rog ra m m e s  will be  c ons id e re d  for re s e a rc h d e g re e  re g is tra tion on the ir 

a c a d e m ic  m e rits  a nd  without re fe re nc e  to the  c onc e rns  or inte re s ts  of a ny a s s oc ia te d  fund ing  

bod y. Howe ve r, HS U a nd  Sole nt Unive rs ity  c a nnot g ua ra nte e  tha t PG Rs  will b e  a ble  to work with  

a ny p a rtic ula r s up e rvis or, or tha t the y will ha ve  the  s a m e  s up e rvis or throug hout the ir p e riod  of 

s tud y. 

 

Ind ivid ua l prog ra m m e s  of re s e a rc h m us t ta ke  d ue  re g a rd  of HSU’s  Eq ua lity , Dive rs ity , Inc lus ion a nd  

Be long ing  Polic y  a nd  S ole nt Unive rs ity ’s  S tud e nt Eq ua lity , Dive rs ity  a nd  Inc lus ion Polic y . 

 

All form s  re fe rre d  to in this  PG R Ha nd b ook a re  a va ila b le  on the  V LE. 

 

1.2 C o- ope r a tion  

HSU a nd  Sole nt Unive rs ity  e nc oura g e  c o- op e ra tion with ind us tria l, c om m e rc ia l, profe s s iona l or 

re s e a rc h e s ta b lis hm e nts  for the  purpos e s  of re s e a rc h le a d ing  to re s e a rc h d e g re e  a wa rd s . Suc h 

c o- ope ra tion is  inte nd e d  to: 

• e nc oura g e  outwa rd - looking  a nd  re le va nt re s e a rc h 

• e xte nd  the  PG Rs  own e xpe rie nc e  a nd  pe rs p e c tive s  of the  work 

• provid e  a  wid e r ra ng e  of e xpe rie nc e  a nd  e xp e rtis e  to a s s is t in the  d e ve lopm e nt of th e  

proje c t 

• be  m utua lly  b e ne fic ia l 

• e na ble  the  PG R to  b e c om e  a  m e m b e r of a  re s e a rc h c om m unity ( whe re  a ppropria te ) . 

 

https://public.aecc.ac.uk/files/01.%20Administration/03.%20Staff%20Information/1.%20Staff%20Policies%20and%20Procedures/02.%20HR%20Policies/Equality,%20Diversity,%20Inclusion%20and%20Belonging%20Policy.pdf
https://public.aecc.ac.uk/files/01.%20Administration/03.%20Staff%20Information/1.%20Staff%20Policies%20and%20Procedures/02.%20HR%20Policies/Equality,%20Diversity,%20Inclusion%20and%20Belonging%20Policy.pdf
https://students.solent.ac.uk/official-documents/student-services/equality-diversity-inclusion-policy-for-students.pdf


 

C o- op e ra tion with one  or m ore  bod ie s  e xte rna l to  HSU m a y  b e  form a l or inform a l. Form a l c o-

ope ra tion is  known a s  c olla bora tion a nd  will norm a lly  re q uire  fina nc ia l s upport for the  p roje c t from  

the  C olla b ora ting  Es ta b lis hm e nt a nd / or us e  b y the  PG R of its  fa c ilitie s  a nd  othe r re s ourc e s , 

inc lud ing  s up e rvis ion. 

 

In s uc h c a s e s  a  form a l le tte r from  the  C olla bora ting  Es ta b lis hm e nt c onfirm ing  the  a g re e d  

a rra ng e m e nts  s hould  b e  s ubm itte d  with the  a pplic a tion, e xc e p t whe re  the  c olla bora tion is  a n 

inte g ra l p a rt of the  proje c t. The  na m e ( s )  of the  C olla bora ting  Es ta blis hm e nt( s )  will a pp e a r on the  

PG R s tud e nt's  the s is  a nd  d e g re e  c e rtific a te . 

 

Inform a l c o- op e ra tion ne e d  not re q uire  fina nc ia l s upp ort for the  proje c t but c ould  a llow the  PG R 

a c c e s s  to fa c ilitie s  a nd  re s ourc e s . In both c a s e s , howe ve r, it is  the  re s pons ib ility  of the  Dire c tor of 

Stud ie s  ( DoS)  to e ns ure  tha t prior p e rm is s ion is  obta ine d  from  the  re le va nt p e rs ons  a t the  c hos e n 

e s ta b lis hm e nt( s )  for the  us e  of ne c e s s a ry fa c ilitie s , re s ourc e s  a nd  a c c e s s  b e fore  e m ba rking  on 

the  re s e a rc h proje c t. All s uc h a g re e m e nts  m us t be  re porte d  to the  re le va nt Doc tora l Re vie w Pa ne l 

( DRP)  a s  p a rt of the  a p p lic a tion for proje c t a pprova l. 

  



 

2 R OLES  A ND R ES PONS IB ILITIES   
2.1 R ole s  a n d R e s pon s ibilitie s  

The  q ua lity  of HSU’s  re s e a rc h d e g re e  provis ion re s ts  on the  c ore  re la tions hip s  a nd  a c tivitie s  whic h 

form  the  PG R s tud e nt e xpe rie nc e . The  re s pe c tive  re s p ons ib ilitie s  of the  ke y re la tions hip s  in the  

re s e a rc h d e g re e  proc e s s  a re  s e t out in this  PG R Ha nd book: 

• Pos tg ra d ua te  re s e a rc h s tud e nts  ( PG Rs )  

• Supe rvis ory Te a m  

• Doc tora l C oord ina tor ( DC )  

• Dire c tor of Stud ie s  ( DoS)  

• HSU Re g is try  

• HSU Re s e a rc h Te a m  

• Doc tora l Re vie w Pa ne l ( DRP)  

 

Ea c h of the  a b ove  s ta ke hold e rs  a re  re s pons ib le  for e ns uring  tha t the  PG R s tud e nt prog re s s e s  

throug h e a c h s ta g e  of the  re s e a rc h d e g re e : 

 

 
2.2 Pos tgr a d u a te  R e s e a r c h e r s  

2.2.1. R e s pon s ib ilitie s  of th e  P os tg r a d u a te  R e s e a r c h e r s  
The  PG R will: 

• a tte nd  ind uc tion, whic h is  m a nd a tory for a ll ne w PG Rs . 

• ha ve  a n HSU a nd  a  Sole nt Unive rs ity  e - m a il a d d re s s . All form a l c om m unic a tion a bout th e  

prog ra m m e  of s tud y)  will be  via  the s e  e m a il a c c ounts .  

o All d a y- to- d a y c om m unic a tions  a bout the  re s e a rc h d e g re e  prog ra m m e  of s tud y , 

inc lud ing  a rra ng e m e nts  for s up e rvis ory  m e e ting s , the  a nnua l m onitoring , tra ns fe r 

a nd  e xa m ina tion proc e s s e s  will b e  v ia  the  HS U e - m a il a d d r e s s . 

o All c om m unic a tion re g a rd ing  the  Pos tg ra d ua te  C e rtific a te  in Re s e a rc h Me thod s , a nd  

a c c e s s  to e le c tronic  re s ourc e s , will be  via  the  S ole n t Un iv e r s ity  e - m a il a d d r e s s . 

• e ns ure  the y m onitor b oth e - m a il a d d re s s e s  re g ula rly  or s e t up a  re lia ble  forwa rd ing  

s ys te m . S e ttin g  u p a  for w a r d in g  s y s te m  is  a  PG R ’ s  r e s pon s ib ility . 

• PG Rs  a re  re s pons ib le  for re - re g is te ring  a t the  s ta rt of e a c h a c a d e m ic  ye a r a nd  for pa y ing  

the ir fe e s  on tim e . Fa ilure  to re g is te r or to p a y fe e s  m a y re s ult in re m ova l of a c c e s s  to  

fa c ilitie s  a nd  re s ourc e s  inc lud ing  the  libra ry a nd  PG R e m a il a c c ounts . PG R s  w h o h a v e  n ot 

c om ple te d  r e g is tr a tion  c a n n ot be  e x a m in e d  or  pr og r e s s  th e ir  s tu d ie s .  

 

2.2.2. Pos tg r a d u a te  C e r tific a te  in  R e s e a r c h  M e th od s   
All ne w PG Rs  who re g is te r for a  re s e a rc h d e g re e , whe the r full- tim e  or p a rt- tim e , a re  re q uire d  to  

s uc c e s s fully  c om ple te  the  Pos tg r a d u a te  C e r tific a te  in  R e s e a r c h  M e th od s  d uring  the ir firs t y e a r 

of re g is tra tion, unle s s  a n a pprove d  e xe m p tion is  g ra nte d . Exc e ptions  m us t b e  re c om m e nd e d  b y 
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the  C ha ir of the  HSU Re s e a rc h De g re e s  S ub- C om m itte e  ( RDSC )  a nd  will only  b e  c ons id e re d  whe re  

the  s up e rvis ory te a m  c onfirm s  in  writing  tha t the y  a re  s a tis fie d  tha t the  PG R ha s  s uffic ie nt 

und e rs ta nd ing  of the  e le m e nts  c ove re d  in the  c ours e  from  a  pre vious  q ua lific a tion or e xpe rie nc e . 

All s uc h re q ue s ts  m us t b e  a pprove d  by the  C ha ir/ De puty C ha ir of S ole nt Unive rs ity  RDC . 

 

The  Pos tg ra d ua te  C e rtific a te  in Re s e a rc h Me thod s  runs  c onc urre ntly  with PG R’s  firs t y e a r of the ir 

pos tg ra d ua te  re s e a rc h d e g re e  prog ra m m e  a nd  is  c om ple m e nta ry to  it. C ontinua tion on the  

re s e a rc h d e g re e  prog ra m m e  will be  s ubje c t to s uc c e s s ful c om p le tion of the  Pos tg ra d ua te  

C e rtific a te  in Re s e a rc h Me thod s . 

 

2.2.3. Ex pe c ta tion s  for  P G R s  
PG Rs  s hould  b e  fa m ilia r with a ll a pp lic a b le  re g ula tions , polic ie s  a nd  proc e s s e s  a nd  working  with 

the ir s up e rvis ory te a m  to e ns ure  the y c om p ly with HS U’s  a nd  Sole nt Unive rs ity ’s  re g ula tory  

re q uire m e nts , e thic a l a nd  he a lth a nd  s a fe ty c ons id e ra tions , prog re s s ion tim e fra m e s  a nd  

m onitoring  m ile s tone s . 

 

In d is c us s ion with the ir s up e rvis ory te a m , PG Rs  s hould  e s ta blis h a  re g ula r s c he d ule  of m e e ting s  

whe the r in pe rs on or virtua l a nd  a d vis e  the ir DoS in g ood  tim e  of a ny p la nne d  a bs e nc e s  whic h will 

ta ke  the m  a wa y from  HSU or out of c onta c t for a n e xte nd e d  p e riod . W he n a  PG R is  ill a nd  una ble  

to s tud y, the y m us t inform  the ir s up e rvis ory te a m  a s  s oon a s  is  pra c tic a ble . PG Rs  s tud ying  on a  

Stud e nt v is a  s hould  b e  a d vis e d  tha t a ny prolong e d  a b s e nc e  from  s tud y m a y ha ve  im plic a tions  

on the ir Stud e nt v is a  a nd  s hould  c ons ult the  HS U UKV I C om p lia nc e  Ma na g e r a bout the  p ote ntia l 

im pa c t on the ir v is a  ( s tud e ntvis a s @ a e c c .a c .uk) . 

 

It is  a n im p orta nt a s pe c t of be ing  a  re s e a rc he r for PG Rs  to re s pe c t the  c ontribution a nd  inte lle c tua l 

prop e rty  rig hts  of the ir s upe rvis ors  a nd  othe r c olla bora tive  re la tions hip s  in  e xte rna l outputs . It is  

e xp e c te d  tha t a ll c om m unic a tion a nd  inte ra c tion b e twe e n PG Rs  a nd  the ir s up e rvis ory  te a m  is  

c ond uc te d  in a  profe s s iona l m a nne r a nd  in the  s p irit of m utua l re s p e c t. 

 

PG Rs  s hould  pro- a c tive ly  a d d re s s  is s ue s  or prob le m s  tha t a ris e  whic h m a y a ffe c t the  prog re s s  of 

the ir re s e a rc h with the ir DoS in the  firs t ins ta nc e  a nd  m a ke  form a l a p plic a tion for a p prova l of 

pe riod s  of s us p e ns ion or e xte ns ion a s  a pprop ria te . PG Rs  who d o not wis h to  s ha re  s e ns itive  

inform a tion with the ir DoS c a n a ls o  s e e k c onfid e ntia l s up port from  the  DC . PG Rs  m a y  a ls o  ra is e  

g e ne ra l is s ue s  re la ting  to re s ourc e s  or fa c ilitie s  a ffe c ting  the ir prog re s s  with HSU’s  Re s e a rc h Te a m  

( re s e a rc h@ a e c c .a c .uk) , or throug h the ir PG R re p re s e nta tive , for c ons id e ra tion by  the  HSU RDSC . 

 

It is  the  re s pons ib ility  of the  PG R to d e c id e  whe n to s ubm it the ir the s is  for e xa m ina tion, ta king  into  

c ons id e ra tion the  opinion of the ir s up e rvis ory te a m . The  opinion of the  s upe rvis ors  a t this  s ta g e  is  

a d vis ory a nd  PG Rs  s hould  note  tha t the ir a g re e m e nt to s ubm is s ion c a nnot be  ta ke n a s  a  

g ua ra nte e  of s uc c e s s . 

 

Subm is s ion of the  the s is  for e xa m ina tion within the  e xpe c te d  p e riod  of re g is tra tion ( 3 y e a rs  for 

full- tim e , 6  y e a rs  for p a rt- tim e )  is  a ls o the  PG R’s  re s pons ib ility , a s  we ll a s  m e e ting  a ll s ubm is s ion 

re q uire m e nts  la id  out in this  PG R Ha nd b ook. It is  for PG Rs  to inform  the ir s up e rvis ors  or othe r 

ind ivid ua ls  with whom  the ir work is  be ing  d is c us s e d  of a ny c onflic t of inte re s t, for e xa m ple  in  

re la tion to joint public a tions , s o this  m a y be  c ons id e re d  whe n e xa m ine rs  a re  re c om m e nd e d  for 

a ppointm e nt. 
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2.2.4 . Ex pe c te d  h ou r s  of s tu d y  
PG Rs  s hould  e ns ure  tha t the y a re  m e e ting  the ir re g is tra tion m od e  ob lig a tions  for a ve ra g e  we e kly  

e ng a g e m e nt with the ir d oc tora l s tud ie s .  

 

The  e xpe c te d  hours  of fu ll- tim e  s tud y  a re  35  hours . A full- tim e  PG R m a y  und e rta ke  a  s m a ll a m ount 

of pa id  work c om p a tib le  with the ir fu ll- tim e  s tud ie s , with the  e xpe c ta tion tha t the  tota l d e m a nd  

on the ir tim e  for d utie s  within HSU is  no m ore  tha n 6  hours  p e r we e k. 

 

The  e xp e c te d  hours  of p a rt- tim e  s tud y a re  17.5  hours . PG Rs  re g is te re d  a s  pa rt- tim e  a re  re s pons ib le  

for m a na g ing  the  d e m a nd s  of re s e a rc h d e g re e  s tud y  a long s id e  a ny e m p loym e nt or othe r 

c om m itm e nt, s uc h tha t the y  c a n d e vote  a n a ve ra g e  of 17.5  hours  p e r we e k to the ir s tud ie s .  

 

PG R re s e a rc h a c tiv ity  is  not re s tric te d  to te rm  /  s e m e s te r tim e  only . PG Rs  m us t s ubm it a  re q ue s t 

for a ny p e riod  of a nnua l le a ve  to the ir s up e rvis ory te a m  a nd  a g re e d  d a te s  s hould  b e  re porte d  a s  

pa rt of the  Annua l Monitoring  Re vie w. PG Rs  a re  e ntitle d  to 6  we e ks ’ a nnua l le a ve  p e r y e a r ( Mond a y 

to Frid a y)  p lus  Pub lic  Holid a ys  a nd  Unive rs ity  c los ure  d a ys . Le a ve  c a n b e  ta ke n a s  oc c a s iona l d a y s  

a nd / or b loc ks  of d a y s / we e ks .  

 

PG Rs  s tud ying  on a  Stud e nt vis a  s hould  b e  a d vis e d  tha t a ny  p e riod  of a nnua l le a ve  m ore  tha n  

tha t outline d  a bove  m a y  ha ve  im p lic a tions  on the ir S tud e nt vis a . The y s hould  c ons ult the  HSU UKV I 

C om plia nc e  Ma na g e r im m e d ia te ly  a bout the  p ote ntia l im pa c t on the ir vis a  

( s tud e ntvis a s @ a e c c .a c .uk) . 

 
 Ex p e c te d  h ou rs  of 

s tu d y  p e r  w e e k  

R e c om m e n d e d  

a tte n d a n c e  a t HS U 

A n n u a l Le a v e 

Fu ll- tim e  35  hours   Minim um  of 3 d a ys  p e r we e k 6  we e ks  pe r ye a r 

Pa rt- tim e *  17.5  hours  Minim um  of 6  we e ks  p e r ye a r 

 
* Me m b e rs  of HSU s ta ff who wis h to re g is te r for a  re s e a rc h d e g re e  in the  p a rt- tim e  m od e  m us t d is c us s  how 

the y will d e vote  a n a ve ra g e  of 17.5  hours  p e r we e k to the  re s e a rc h with the ir line  m a na g e r a nd  He a d  of Sc hool 
a s  p a rt of the  a pp lic a tion p roc e s s . 

 

2.2.5 . R e c or d in g  s u p e r v is or y  m e e tin g s  
In d is c us s ion with the ir s up e rvis ory te a m , PG Rs  s hould  m a inta in a  c om p le te  re c ord  of a ll 

s up e rvis ory  m e e ting s , inc lud ing  d a te s , tim e s , a g e nd a / points  of d is c us s ion a nd  a g re e d  a c tions , 

whic h m us t be  s ubm itte d  to the  Annua l Monitoring  Re vie w by the  PG R. PG Rs  m us t re c ord  note s  of 

the  s upe rvis ory m e e ting  a nd  forwa rd  the m  to the  s up e rvis or/ s  pre s e nt a t the  m e e ting  for 

a m e nd m e nt a s  ne c e s s a ry a nd  s ig n off. C opie s  of a ll s up e rvis ory m e e ting  re c ord s  m us t b e  

s ubm itte d  by the  s tud e nt to HSU Re g is try  ( Re g is try@ a e c c .a c .uk)  a t the  re le va nt prog re s s io n 

m onitoring  points  within the  c urre nt a c a d e m ic  s e s s ion. 

 

PG Rs  s hould  re g ula rly  re vie w the ir d e ve lopm e nt ne e d s  with the ir DoS , re s pond  to s up e rvis ory 

g uid a nc e  a nd  a d vic e  a nd  pro- a c tive ly  s e e k s upe rvis ory  c om m e nt to  s upport the ir d e ve lopm e nt 

towa rd s  ind e p e nd e nc e  in the  re s e a rc h proc e s s . It is  e xp e c te d  tha t PG Rs  will fre q ue ntly  s ubm it the ir 

work for s up e rvis ory re vie w a nd , e s p e c ia lly  a t ke y m onitoring  s ta g e s , e ns ure , on the  a d vic e  of the ir 

s up e rvis ory te a m , tha t work is  s ubm itte d  in re a s ona b le  tim e  for s up e rvis ory fe e d ba c k to be  

re c e ive d  a nd  a c te d  upon.  
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It is  im porta nt tha t PG Rs  pre pa re , in g ood  tim e , to m e e t a ll the  re p orting  re q uire m e nts  of e a c h 

m onitoring  m iles tone: 

• Annua l m onitoring  prog re s s  re port 

• Tra ns fe r to  PhD 

• V iva  V oc e  e xa m ina tion. 

 

It is  im p orta nt to und e rs ta nd  tha t it is  the  s up e rvis ors ’ ro le  is  to offe r c ons truc tive  a d vic e  on 

a c a d e m ic  c onte nt a nd  g e ne ra l pre s e nta tion of work. Howe ve r, it is  the  PG R’s  re s pons ib ility  to  

proof- re a d  the ir own work; the  s up e rvis ors  a re  not e xp e c te d  to provid e  d e ta ile d  c orre c tion of 

writte n Eng lis h.  

 

PG Rs  a re  e xp e c te d  to  a c tive ly  e ng a g e , g uid e d  by the ir s upe rvis ory te a m , with c urre nt 

d e ve lopm e nts  a nd  d e b a te s  within the ir own a nd  wid e r d is c ip lina ry c onte xts  throug h pub lic a tion, 

e xte rna l a nd  inte rna l e ve nts  s uc h a s  d is c ip line  s p e c ific  c onfe re nc e s , s y m pos ia , s e m ina rs , a nd  

works hop s , a nd  pa rtic ip a te  fully  in  the  re s e a rc h c ulture  a nd  re s e a rc h PG R c om m unity  of HSU.  

 

PG Rs  s hould  b e  a d vis e d  to  pro- a c tive ly  a d d re s s  is s ue s  or proble m s  tha t a ris e  whic h m a y a ffe c t 

the  prog re s s  of the ir re s e a rc h with the ir DoS  in the  firs t ins ta nc e  a nd  m a ke  form a l a pp lic a tion for 

a pprova l of p e riod s  of s us p e ns ion or e xte ns ion a s  a ppropria te . PG Rs  who d o not wis h to s ha re  

s e ns itive  inform a tion with the ir DoS c a n a ls o s e e k c onfid e ntia l s up port from  the  DC . G e ne ra l is s ue s  

re la ting  to  re s ourc e s  or fa c ilitie s  a ffe c ting  the ir prog re s s  m a y  b e  ra is e d  with HSU’s  Re s e a rc h Te a m  

( re s e a rc h@ a e c c .a c .uk) , or throug h the  PG R re pre s e nta tive , for c ons id e ra tion by  the  HSU RDSC . 

 

2.3  Th e  S u pe rv is or y  Te a m  

2.3.1. A p poin tm e n t of s u pe r v is or y  te a m  
HSU is  c om m itte d  to provid ing  s upport a s  outline d  in this  PG R Ha nd book. All PG Rs  will b e  a lloc a te d  

with a  s up e rvis ory te a m  throug hout the ir re s e a rc h d e g re e , provid e d  HS U c ontinue s  to ha ve  the  

a ppropria te  s ubje c t knowle d g e  a nd  c a pa c ity  within the  c urre nt a c a d e m ic  s ta ff b a s e . All 

s up e rvis ors  s hould  b e  fa m ilia r with the  a pprove d  re g ula tions  for re s e a rc h d e g re e s . It is  the  

re s pons ib ility  of the  DC  to  p rop os e  a nd  g e t a pprova l for the  s upe rvis ory te a m  a s  pa rt of the  

a d m is s ion proc e s s . Me m be rs  of s ta ff ha ve  a  d uty to m a ke  a n a ppropria te  d e c la ra tion whe re  the re  

a re  pe rs ona l c onflic ts  of inte re s t with othe r m e m be rs  of the  s upe rvis ory te a m , or with the  PG R. 

 

The  s up e rvis ory te a m  is  c om pos e d  of one  p rim a ry s up e rvis or ( the  DoS) , a nd  one  or two c o-

s up e rvis ors .  

• the  firs t s up e rvis or, the  DoS, m us t be  a n HSU m e m be r of s ta ff 

• the  s e c ond , or s ubs e q ue nt s up e rvis or( s ) , m a y be  e ithe r a n HSU or Sole nt Unive rs ity  

m e m be r of s ta ff or, e xc e ptiona lly , e xte rna l 

• a t le a s t one  s upe rvis or m us t hold  a  d oc tora te , norm a lly  the  HSU or Sole nt Unive rs ity  

m e m be r of s ta ff 

• a t le a s t one  s up e rvis or m us t ha ve  e xp e rie nc e  of s upe rvis ing  a t le a s t one  PG R throug h to  

s uc c e s s ful c om p le tion of the  re s e a rc h d e g re e  in q ue s tion ( or a  re s e a rc h d e g re e  a t a  

hig he r le ve l) . 

 

One  or m ore  a d vis ors  m a y a ls o b e  a ppointe d  to s up port the  PG R on a s p e c ts  of the ir work d uring  

the ir re g is tra tion to  c ontribute  s om e  s p e c ia lis e d  knowle d g e  or a  link with a n e xte rna l org a nis a tion. 

Ad vis ors  ha ve  no form a l s up e rvis ory  role .  
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The  DoS will und e rta ke  m a na g e m e nt of the  s up e rvis ory te a m ’s  proc e d ura l a nd  m onitoring  

re s pons ib ilitie s . The  DoS  will ha ve  the  re s pons ib ility  to  e ns ure  tha t the  PG R is  s up e rvis e d  on a  

re g ula r a nd  fre q ue nt b a s is  by the  s up e rvis ory  te a m  a nd  tha t PG R p rog re s s ion re vie ws  a re  

und e rta ke n within tim e fra m e s  s tip ula te d  by  the s e  re g ula tions . 

 

All s up e rvis ors  s hould  b e  a pp ropria te ly  q ua lifie d , tha t is  the y s hould  ha ve  a  d oc tora te  a nd  be  a n 

a c tive  re s e a rc he r with d is c ip line  or m e thod olog ic a l e xp e rtis e , or the y m us t b e  a n e xpe rie nc e d  a nd  

a c tive  re s e a rc he r a s  e vid e nc e d  by a  tra c k re c ord  of p ub lic  outp ut a nd / or pre vious  PG R 

c om p le tions . 

 

All s up e rvis ors  a re  e xpe c te d  to b e  a c tive  in te rm s  of the ir own C ontinuing  Profe s s iona l 

De ve lopm e nt. All HSU s upe rvis ors  a re  re q uire d  to a tte nd  Sole nt Unive rs ity ’s  s up e rvis ors ’ tra ining  

prior to, or within 6  m onths  of, s ta rting  to s up e rvis e . It is  e xp e c te d  tha t s up e rvis ors  will re g ula rly  

re fre s h the ir c urre nc y with S ole nt Unive rs ity ’s  m a nd a tory d oc tora l s up e rvis or tra ining  s e s s ions  or 

e q uiva le nt tra ining  provid e d  throug h HSU, a s  a g re e d  with Sole nt Unive rs ity , a nd  a va il the m s e lve s  

of the  d e ve lopm e nt opp ortunitie s  provid e d  by  HSU a nd  othe r s e c tor bod ie s . Fa ilure  to d o s o m a y  

c ons titute  g round s  for the  DRP to d e c line  to a pp rove  s up e rvis ory te a m s . 

 

Me m be rs  of s ta ff m a y  not a c t a s  s up e rvis ors  if the y a re  c urre ntly  re g is te re d  for a  re s e a rc h d e g re e  

( this  d oe s  not a pp ly to s ta ff m e m be rs  re g is te re d  for a  d oc tora te  by  pre vious ly  pub lis he d  works ) . 

Upon b e ing  a wa rd e d  the ir re s e a rc h d e g re e , s ta ff m e m be rs  will b e c om e  e lig ib le  to  hold  the  role  of 

s up e rvis or. 

 

If a  m e m b e r of s ta ff is  c urre ntly  a  DoS a nd  d e c id e s  to s tud y for a  re s e a rc h d e g re e , the y m us t 

c e a s e  und e rta king  this  role  im m e d ia te ly  for the  d ura tion of the ir s tud ie s . W ith the  c ons e nt of the  

C ha ir of HSU RDSC a nd  the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  RDC , the  m e m be r of s ta ff m a y  

e xc e p tiona lly  re m a in on the  s up e rvis ory te a m  a s  c o- s upe rvis or. 

 

If the  DoS we re  to be  te m pora rily  una va ila ble , PG Rs  would  b e  inform e d  of who would  be  the ir firs t 

point of c onta c t. This  would  norm a lly  b e  the  s e c ond  s up e rvis or. In the  e ve nt of a  s upe rvis or 

be c om ing  una b le  to c ontinue  s upe rvis ing  a  PG R, a  re p la c e m e nt s upe rvis or would  b e  nom ina te d , 

a fte r c ons ulta tion with the  DC , a nd  s ubm itte d  to  the  C ha ir/ De p uty C ha ir of Sole nt Unive rs ity  RDC , 

for a p prova l. In the  m e a ntim e , the  d e s ig na te d  p e rs on ( s e e  a bove )  will a s s um e  the  role  of the  DoS. 

 

2.3.2. R e s pon s ib ilitie s  of s u pe r v is or y  te a m   
A s upe rvis ory te a m :  

• will ha ve  e xp e rtis e  in the  re le va nt s ubje c t or d is c ip line  a re a  of re s e a rc h a nd  knowle d g e  of 

thos e  m e thod olog ie s  a nd  s kills  re q uire d  for the  re s e a rc h 

• m a y a ls o inc lud e  a n e xte rna l s up e rvis or a s  a  s ubje c t or m e thod olog y s p e c ia lis t, but not a s  

the  firs t s up e rvis or. This  m a y b e  of pa rtic ula r re le va nc e  for Profe s s iona l Doc tora te s  whe re  

the  a d d itiona l input of Profe s s iona l Pra c tic e  e xp e rie nc e  is  re q uire d . 

• will e ng a g e  in s up e rvis ory d e ve lopm e nt e ve ry  thre e  ye a rs . 

 

HSU a nd  Sole nt Unive rs ity  b e lie ve  tha t e ffe c tive  s upe rvis ion is  a  s kill tha t is  be s t le a rnt 

e xp e rie ntia lly , with the  s up port of m ore  e xpe rie nc e d  c olle a g ue s  ( the  a ppre ntic e s hip  m od e l) . 

Sc hools  s hould , the re fore , e nc oura g e  s ta ff who a re  ne w to  s upe rvis ion to g a in e xpe rie nc e  of the  

s up e rvis ory  proc e s s  throug h s e rving  a s  s e c ond  s up e rvis ors  a nd  on the  DRP. A DoS who ha s  not 



 

s e e n a  PG R throug h to s uc c e s s ful c om ple tion of the  re s e a rc h d e g re e  in q ue s tion ( or a  re s e a rc h 

d e g re e  a t a  hig he r le ve l)  s hould  b e  p a ire d  with a n e xp e rie nc e d  s e c ond  s up e rvis or. 

 

2.3.3 . S u pe r v is or y  m e e tin g s  
PG Rs  ne e d s  for s up e rvis ion va ry d e p e nd ing  on the  ra te  of the ir prog re s s , whe re  the  PG R is  in the  

life  c yc le  of the ir re s e a rc h proje c t, a nd  by the  na ture  of the  d is c ip line . Ba s e d  on the  PG R’s  ne e d s  

the re  s hould  b e  e xp lic it a g re e m e nt b e twe e n PG Rs  a nd  s upe rvis ors  on the  a c tua l fre q ue nc y of 

s up e rvis ory  m e e ting s . It is  e xp e c te d  tha t c om m unic a tion a nd  inte ra c tion be twe e n s up e rvis ors  

a nd  PG Rs  a re  c ond uc te d  in  a  profe s s iona l m a nne r a nd  in  the  s p irit of m utua l re s pe c t. 

 

Supe rvis ors  will provid e  re g ula r c ons truc tive  g uid a nc e  a nd  c ritic is m  to the  PG R on the ir re s e a rc h, 

m e thod olog y  a nd  writte n work both in m e e ting s  a nd  throug h writte n fe e d ba c k. At a  m inim um : 

• full- tim e  PG Rs  s hould  m e e t with a  m e m b e r of the ir s upe rvis ory te a m  a t le a s t e v e r y  6  

w e e k s  ( 9  m e e ting s  p e r ye a r)  

• pa rt- tim e  PG Rs  a t le a s t e v e r y  8  w e e k s  ( 7 m e e ting s  pe r ye a r) .  

 

If a  PG R s tud e nt ha s  a  S tud e nt vis a , a ll s upe rvis ory m e e ting s  s hould  ta ke  p la c e  in pe rs on unle s s  

the re  is  a n una void a b le  re a s on for a  m e e ting  ne e d ing  to ta ke  p la c e  online  or by phone . 

 

Supe rvis ors  s hould  e ns ure  tha t the  PG R is  a wa re  tha t the y s hould  ke e p a  re c ord  of the  s up e rvis ory  

e ng a g e m e nt ( a  te m pla te  ‘PG R S up e rvis ion Re c ord ’ c a n b e  a c c e s s e d  on the  V LE) . S up e rvis ors  

s hould  c ontribute  to PG R’s  re c ord  of a ll form a l s upe rvis ory m e e ting s : the  a c tions  a ris ing  from  e a c h 

m e e ting  m us t be  a g re e d  by the  s up e rvis or a nd  PG R following  e a c h m e e ting .  

 

C op ie s  of a ll s upe rvis ory m e e ting  re c ord s  m us t b e  s ubm itte d  by  the  PG R to HSU Re g is try  a t the  

re le va nt prog re s s ion m onitoring  p oints  within the  c urre nt a c a d e m ic  s e s s ion. Re g is try  will provid e  

this  inform a tion to Sole nt Unive rs ity  a s  re q uire d . The  s up e rvis ory m e e ting  re c ord  will be  inc lud e d  

a s  p a rt of the  a nnua l m onitoring  proc e s s  of PG R prog re s s . The  s up e rvis ory m e e ting  re c ord  m a y 

be  re fe rre d  to in  the  e ve nt of a n a pp e a l or c om p la int.  

 

It is  the  role  of the  s up e rvis ory te a m  to provid e  g uid a nc e  on re le va nt lite ra ture  a nd  e xe m pla rs  of 

g ood  re s e a rc h p ra c tic e  in the  re le va nt fie ld  e nc oura g e  the  PG R to e ng a g e  with c urre nt 

d e ve lopm e nts . Sup e rvis ors  s hould  e nc oura g e  PG Rs  to e ng a g e  with d e b a te s  within the ir own a nd  

wid e r d is c ip lina ry c onte xts  throug h: 

• pub lic a tions  

• e xte rna l a nd  inte rna l e ve nts  s uc h a s  d is c ip line  s pe c ific  c onfe re nc e s  

• s ym pos ia , s e m ina rs  a nd  works hop s  

• pa rtic ipa te  fully  in  the  re s e a rc h c ulture  a nd  PG R c om m unity  of HSU. 

 

It is  the  re s pons ib ility  of s up e rvis ors  to a d vis e  the ir PG Rs  on he a lth a nd  s a fe ty , ris k a s s e s s m e nt, 

inc lud ing  a ny pa rts  tha t m a y be  c a rrie d  out a wa y from  HSU. The y s hould  a ls o c ons id e r a nd  a d vis e  

PG Rs  on re s e a rc h inte g rity  inc lud ing  c ons id e ra tion of re s e a rc h e thic s  a nd  inte g rity  a nd  HSU’s  

Re s e a rc h Ethic s  Polic y  a nd  Proc e d ure s , a va ila ble  on the  HSU we bs ite .  

 

All s upe rvis ors  a re  re q uire d  to und e rta ke  to a tte nd  the  m a nd a tory S up e rvis or Tra ining  S e s s ions  

( a t le a s t e ve ry thre e  ye a rs )  a nd  re g ula rly  e ng a g e  with furthe r Supe rvis or Tra ining  d e live re d  by  

Sole nt Unive rs ity  a nd / or HSU. The y m us t ke e p up to d a te  with a ny a m e nd m e nts  to the  re g ula tory 

https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/


 

fra m e work p ublis he d  a t the  s ta rt of e a c h a c a d e m ic  ye a r e ithe r via  the  re le va nt s up e rvis or tra ining  

s e s s ion or by a c c e s s ing  the  la te s t ite ra tion of the  PG R Stud e nt Ha nd book &  G uid a nc e . 

 

Supe rvis ors  s hould  s upp ort the ir PG Rs  to p re pa re  for ke y m onitoring  m ile s tone s  a nd  the  fina l viva  
voc e  e xa m ina tion, inc lud ing  re a d ing  a nd  c om m e nting  on c om ple te d  d ra fts  prior to the ir 

s ubm is s ion, provid e d  tha t the y a re  m a d e  a va ila ble  by the  PG R in re a s ona ble  tim e  for fe e d b a c k. 

 

2.3.4 . C h a n g e s  in  th e  s u pe r v is or y  te a m  
Exc e p tiona lly , whe re  a n HSU s up e rvis or le a ve s  the  unive rs ity  a t a  point whe re  the  PG R is  ne a r to 

c om p le tion a nd / or it would  d is a d va nta g e  the  PG R, the  s up e rvis or m a y be  a s ke d  to c ontinue  a s  

a n e xte rna l s up e rvis or. 

 

The  DC  is  re s pons ib le  for the  ove rs ig ht of s up e rvis ory  te a m s  a nd , in  the  e ve nt tha t a  s up e rvis or 

ne e d s  to b e  p e rm a ne ntly  or te m pora rily  re p la c e d , the  DC  s hould  re c om m e nd  a  s uita b le  

re p la c e m e nt to the  HS U RDSC for c ons id e ra tion a nd  s ubm is s ion to the  C ha ir/ De puty  C ha ir of 

Sole nt Unive rs ity  RDC  for form a l a pprova l. 

 

2.3.5 . S u pe r v is ion  of Ph D b y  P r ior  Pu blic a tion  
HSU s ta ff m e m b e rs  und e rta king  a  PhD by  Prior Public a tion will norm a lly  be  a p pointe d  a  DoS  a nd  

c o- s up e rvis or. The  DoS will be  a  m e m b e r of s ta ff with broa d  d is c ip lina ry e xpe rie nc e  a nd  ha ve  

e xp e rie nc e  of s upe rvis ing  a t le a s t one  PG R to the  s uc c e s s ful c om p le tion of a  UK d oc tora l le ve l 

d e g re e  or e q uiva le nt inte rna tiona l q ua lific a tion. The y will ha ve  re s pons ib ility  to  e ns ure  the  PG R 

prog re s s ion within the  tim e fra m e s  s tipula te d  by  the s e  re g ula tions . W he re  the  DoS  d oe s  not ha ve  

prior s upe rvis ory e xpe rie nc e  of the  PhD by Prior Public a tion, this  will be  provid e d  by the  c o-

s up e rvis or or a n a d vis or to the  s upe rvis ory te a m . 

 

2.3.6 . Es ta blis h in g  th e  S u p e r v is or y  R e la tion s h ip  
It is  re c om m e nd e d  tha t s upe rvis ors  a nd  PG Rs  m e e t a s  e a rly  a s  pos s ib le  a fte r ind uc tion to  

e s ta b lis h a  m utua l s e t of e xp e c ta tions . Dis c us s ion of ro le s  a nd  re s pons ib ilitie s  s hould  be  re c ord e d  

in a n a g re e d  s e t of e xpe c ta tions  in  the  PG R m e e ting  re c ord  tha t c a n be  re fe rre d  to a nd  re vie we d  

ove r the  p e riod  of re g is tra tion. Ite m s  to  c ons id e r m a y inc lud e : 

• d e fining  role s  within the  te a m , d e te rm ining  who is  re s pons ib le  for wha t a nd  on wha t 

tim e s c a le  

• re c ord ing  the  PG R m e e ting : the  PG R will m a inta in a nd  upd a te  the  PG R m e e ting  re c ord , 

obta in s ig n off by  a ll thos e  pa rty  to  the  m e e ting , a nd  c irc ula te  to the  whole  te a m  inc lud ing  

HSU Re g is try  ( re g is try@ a e c c .a c .uk) . 

 

Princ ip le s  for s up e rvis ory m e e ting s  s hould  inc lud e  c ons id e ra tion of the  fre q ue nc y  a nd  tim ing  of 

m e e ting s : 

• a g re e d  s c he d ule  s hould  b e  m utua lly  c onve nie nt a nd  m e e t the  m inim um  fre q ue nc y  

re q uire m e nts  

• s uffic ie nt tim e  s hould  b e  a llowe d  be twe e n m e e ting s  for s up e rvis ory fe e d ba c k on PG R’s  

pre vious ly  s ubm itte d  work 

• PG R is  e xpe c te d  to  proa c tive ly  re q ue s t s up e rvis ory  m e e ting s  a nd  e ng a g e  with the ir 

s up e rvis ory te a m ’s  re q ue s ts  for m e e ting s  

• Supe rvis ory m e e ting s  s hould  be  c ond uc te d  in a  s p irit of s upportive  a nd  c ons truc tiv e  

c ritic is m  by s up e rvis ors  a nd  m e a s ure d  a nd  re fle c tive  re s pons e  by the  PG R 

mailto:registry@aecc.ac.uk


 

• The  PG R is  e xp e c te d  to  e ns ure  tha t the y  m a ke  e ve ry a nd  ong oing  e fforts  to m a inta in 

c onta c t with the ir s up e rvis ors  

• PG R s  w h o r e m a in  ou t of c on ta c t w ith  HS U for  m or e  th a n  6 0  d a y s  m a y  be  s u b je c t to 

w ith d r a w a l of th e ir  r e g is tr a tion . 

 

2.4  Th e  Dir e c tor  of S tu d ie s  ( DoS )  

In a d d ition to  the  e xpe c ta tions  p la c e d  on s up e rvis ors  lis te d  a bove , the  DoS is  a ls o re s pons ib le  for: 

• e ns uring  tha t the  PG R is  a wa re  of the  fa c ilitie s  a nd  re s ourc e s  a va ila b le  to the m  a c ros s  HS U 

a nd , whe re  a pp lic a b le , within Sole nt Unive rs ity  

• e ng a g ing  with the  Pos tg ra d ua te  C e rtific a te  in Re s e a rc h Me thod s , whic h will e nta il: 

o provid ing  the ir PG R with s upp ort a nd  g uid a nc e  a round  the  c om p le tion of the  c ore  

a s s e s s m e nt ta s ks  e m b e d d e d  within the  2 m od ule s  

o a tte nd ing  c olla b ora tive  works hop s  whe re  the ir PG R is  re q uire d  to g ive  a  pre s e nta tion 

on the ir work ( 1 p e r m od ule )  

o m a rking  a nd  provis ion of c ons truc tive  fe e d b a c k of the ir PG R’s  c ore  a s s e s s m e nt ta s ks  

e m b e d d e d  within the  2 m od ule s  ( 1 x pre s e nta tion a nd  1 x writte n p ie c e  of work p e r 

m od ule ) . 

• e ns uring  tha t the  PG R is  fa m ilia r with the  re le va nt p olic ie s  a nd  p roc e d ure s  a nd  re le va nt 

le g is la tion inc lud ing , b ut not lim ite d  to, he a lth a nd  s a fe ty , re s e a rc h inte g rity  a nd  e thic s , 

d a ta  prote c tion, PG R a c a d e m ic  inte g rity  a nd  a c a d e m ic  m is c ond uc t, re s e a rc h m is c ond uc t 

a nd  inte lle c tua l p rop e rty  rig hts  

• tra c king  the  ins titutiona l d e a d line s  a pp lic a ble  to  e a c h of the ir PG Rs  a nd  e ns uring  the y a re  

pre p a re d  to m e e t the  re q uire m e nts  of e a c h d e a d line  a nd  m onitoring  point, inc lud ing  

Annua l Monitoring , Tra ns fe r a nd  viva  voc e  e xa m ina tion 

• e ns uring  tha t the  PG R s ubm its  d ra fts  throug h Turnitin  a nd  re vie wing  the  s im ila rity  re ports  

prior to  Tra ns fe r a nd  viva  voc e  e xa m ina tion 

• e ns uring  tha t the  PG R und e rta ke s  a  tra ining  a nd  s kills  a s s e s s m e nt on c om m e nc e m e nt of 

the ir s tud ie s , whic h is  ke pt up  to  d a te  throug hout the ir s tud ie s , a nd  tha t the  PG R e ng a g e s  

with inte rna l a nd  e xte rna l tra ining  a nd  d e ve lopm e nt whe re  a p p ropria te  to the ir 

prog ra m m e  of work 

• e ns uring  tha t PG Rs  a re  a wa re  of the ir re s pons ib ility  to m a inta in re c ord s  of the  fre q ue nc y  

a nd  c onte nt of s upe rvis ory m e e ting s  a nd  tha t the  m a inte na nc e  of the  s up e rvis ory m e e tin g  

re c ord  is  c urre nt 

• d is c us s ing  with the  PG R on a  tim e ly b a s is  a ny is s ue s  of ina d e q ua te  prog re s s , b a rrie rs  to  

a c c e s s ing  re s ourc e s  or to prog re s s ing  with the ir re s e a rc h, or fa ilure  to e ng a g e  with th e  

Supe rvis ory Te a m  or HS U Re g is try  

• prior to  the  c om ple tion of the  the s is , d is c us s ing  with the  PG R a nd  s up e rvis ory te a m  options  

for inte rna l a nd  e xte rna l e xa m ine rs , a nd  forwa rd ing  the  nom ina tions  to the  DC  no le s s  tha n 

s ix m onths  p rior to  s ub m is s ion of the  c om p le te d  the s is  

• e ns uring  tha t the  PG R is  fa m ilia r with the  c ond uc t, re g ula tions  a nd  e xp e c ta tions  of the  fina l 

viva  voc e  e xa m ina tion 

• s up porting  d is s e m ina tion of inform a tion a bout tra ining  a nd  d e ve lopm e nt op portunitie s  

a nd  offe ring  profe s s iona l d e ve lopm e nt a nd  c a re e r p la nning  a d vic e  to  PG Rs . 

 

2.5  Th e  Doc tor a l C oor d in a tor  ( DC )  

The  DC  s upp orts  the  proc e s s e s  d e s c ribe d  b e low. 

 

A d m is s ion s :  



 

• Und e rta ke s  initia l re vie w of a pp lic a tions  a nd  proje c t prop os a ls , a rra ng e s  a p plic a nt 

inte rvie ws  with a c a d e m ic  s ta ff, re vie ws  pre lim ina ry s up e rvis ory  a rra ng e m e nts  a nd , whe n 

s uc c e s s ful, a uthoris e s  the  offe rs  to  a p plic a nts , fo llowing  Sole nt Unive rs ity  a pprova l. 

 

 

S u pe r v is or y  a r r a n g e m e n ts :  

• Propos e s  a nd  c oord ina te s  s upe rvis ory te a m  c om pos ition ( inc lud ing  a ny e xte rna l 

s up e rvis ion a rra ng e m e nts , or p rop os e d  a m e nd m e nts  to s upe rvis ory  te a m s )  to m e e t the  

re g ula tory re q uire m e nts  of HSU a nd  Sole nt Unive rs ity . 

• Ens ure s  tha t s up e rvis ors  ha ve  tra ining  a nd  s upport re q uire d  to und e rta ke  e ffe c tive  

s up e rvis ion. 

• Se e ks  out s uita b le  s olutions  a nd  /  or re pla c e m e nts  whe n a  m e m be r of a  s upe rvis ory te a m  

le a ve s  or whe re  a  s up e rvis ory re la tions hip  ha s  irre trie va bly  broke n d own. 

M on itor in g  a n d  pr og r e s s ion  

• C oord ina te s  the  Tra ns fe r m ile s tone . 

• C ha irs  the  Annua l Monitoring  Re vie w a nd  re ports  to HSU’s  RDSC  a nd  S ole nt Unive rs ity  a s  

re q uire d . 

 

The  DC  is  re s pons ib le  for ove rs e e ing  the  ke y m ile s tone s  for PG Rs  within the ir a re a : 

• A n n u a l m on itor in g : c ha irs  the  DRP m e e ting , fa c ilita ting  a nd  provid ing  ove rs ig ht of the  

Annua l Monitoring  Re vie w proc e s s . The y re c ord  a g re e d  outc om e s  of the  Annua l Monitoring  

DRPs , initia te  a pp ropria te  a c tion to re s olve  is s ue s  a ris ing  from  the  re vie ws , a nd  re port on 

the s e  to  HS U Re g is try  a nd  throug h RDSC  to Sole nt Unive rs ity  a s  re q uire d . 

• Tr a n s fe r  a n d  fin a l v iv a  v oc e  e x a m in a tion : offe rs  s upp ort a nd  g uid a nc e  a s  re q uire d . 

 

The  DC  is  e xp e c te d  to  c ontribute  to  s us ta ining  the  re s e a rc h e nvironm e nt a nd  c ulture  a t HSU. The y  

will: 

• c ontribute  to re s e a rc h s upe rvis or tra ining  a nd  le a d e rs hip  e ve nts  

• e ns ure  a wa re ne s s  a c ros s  HSU PG R tra ining  a nd  e ve nts , e xte rna l s p e a ke rs  a nd  re s e a rc h 

s e m ina rs  

• s up port a nd  e nha nc e  the  re s e a rc h e nvironm e nt for PG Rs  

• e ns ure  tha t c om m unic a tion a nd  inte ra c tion with PG Rs  is  c ond uc te d  in a  profe s s iona l 

m a nne r a nd  in the  s p irit of m utua l re s pe c t. 

 

The  DC  a c ts  a s  C ha ir of the  DRP, c oord ina te s  the  a c tivitie s  of the  pa ne l a nd  re ports  on the  find ing s  

of the  p a ne l to  the  HSU RDSC , a nd  to  Sole nt Unive rs ity  a s  re q uire d . This  inc lud e s  fe e d b a c k from  the  

PG R bod y, a na lys is  of prog re s s ion a nd  a tta inm e nt ra te s , a nd  a na lys is  of e xte rna l e xa m ine r re p orts . 

 

2.6  HS U R e gis tr y  

HSU Re g is try  will: 

• provid e  a d vic e  on the  re g ula tions  for PG Rs  

• re c e ive  PG R a pp lic a tions  a nd  initia l e nq uirie s , a nd  fa c ilita te  a d m is s ions  a nd  re g is tra tion in  

lia is on with the  DC  a nd  Sole nt Unive rs ity  

• proc e s s  re le va nt form s  re la ting  to a d m is s ion a nd  offe r, s up e rvis ory te a m  a pprova l, c ha ng e  

of re g is tra tion m od e , a nd  c ha ng e  or re g is tra tion to writing - up s ta tus ; C ha ng e  of 

s up e rvis ory te a m s , s us p e ns ion, e xc e ptiona l e xte ns ion or withd ra wa l from  re g is tra tion 

• proc e s s  the  form s  a nd  p roc e d ura l e le m e nts  of the  PG R m ile s tone s  



 

• m a inta in up - to- d a te  re c ord s  a nd  prod uc e  s ta tis tic a l a nd  m onitoring  d a ta  to inform  DRP 

a nd  HSU RDSC  in lia is on with the  DC  

• s up port the  DC  to m a ke  a rra ng e m e nts  for Annua l Monitoring  Re vie ws , Tra ns fe r a nd  viva  
voc e  e xa m ina tion inform a tion 

• e ns ure  tha t c om m unic a tion a nd  inte ra c tion with PG Rs , s up e rvis ory  te a m s  a nd  the  DC  is  

c ond uc te d  in a  profe s s iona l m a nne r a nd  in the  s p irit of m utua l re s p e c t 

• e ns ure  re le va nt d oc um e nta tion is  s ha re d  with Sole nt Unive rs ity  for form a l a pprova l or for 

note , a s  s e t out in  the  S c he d ule  of Re s p ons ib ilitie s  in the  V a lid a tion Ag re e m e nt 

• provid e  s e c re ta ria t a nd  c le rking  s up port to  the  HSU RDSC . 

 

2.7 HS U R e s e a r c h  Te a m  

HSU Re s e a rc h Te a m  will: 

• provid e  a d vic e  on the  re g ula tions  for PG Rs  

• proc e s s  PG R a pp lic a tions  in lia is on with the  DC  a nd  Sole nt Unive rs ity  

• c o- ord ina te  the  PG R ind uc tion e ve nts  

• e ns ure  tha t c om m unic a tion a nd  inte ra c tion with PG Rs , s up e rvis ory  te a m s  a nd  the  DC  is  

c ond uc te d  in a  profe s s iona l m a nne r a nd  in the  s p irit of m utua l re s p e c t 

• re vie w a nd  upd a te  HSU d oc um e nta tion to s up port PG Rs , inc lud ing  this  Ha nd b ook a nd  

othe r p olic ie s  a nd  proc e d ure s  

• provid e  e xp e rt s upport to the  HSU RDSC  

• m a na g e  the  bud g e t for the  re s e a rc he r d e ve lop m e nt fund s . 

 
2.8  Doc tor a l R ev ie w  Pa n el ( DR P)  

The  DRP is  c om pris e d  of s ubje c t e xp e rts  a nd  s e nior a c a d e m ic s  with s upe rvis ory e xp e rie nc e . The  

DRP is  c ha ire d  by the  DoS. Form a l p a ne l m e e ting s  a re  he ld  in J une . 

 

Furthe r m e e ting s  of the  Pa ne l, e ithe r in  full or in  s ub - g roups , e ithe r in  p e rs on or virtua lly , will b e  

a rra ng e d  to c ons id e r PG R a pplic a tions  a nd  outc om e s  of m onitoring  e xe rc is e s . Me m be rs  m a y b e  

a s ke d  to c ontribute , whe re  a p propria te , to pa ne ls  for Tra ns fe r or V iva  V oc e  e xa m ina tions  in  the  

role  of inte rna l e xa m ine r or ind e p e nd e nt c ha ir whe re  the y  ha ve  re le va nt e xp e rie nc e  a nd  ha ve  

und e rta ke n the  a ppropria te  tra ining . The  DC  m a y e le c t to c o- opt othe r a c a d e m ic s  with re le va nt 

e xp e rie nc e  to  c ontribute  to the  DRP a nd  PG R re vie ws  a s  a ppropria te . 

 

The  DRP will m e e t, e ithe r in p e rs ona l or virtua lly , in g ood  tim e  prior to the  HSU RDSC  to c ons id e r, a t 

a ppropria te  points  in the  a nnua l c y c le , PG R d a ta , PG R fe e d b a c k, a na lys is  of prog re s s ion a nd  

a tta inm e nt ra te s  a nd  e xte rna l e xa m ine r re ports  to  id e ntify  is s ue s  re la ting  to PG R provis ion a nd  

e xp e rie nc e  for re porting  within HSU a nd  the  Sole nt Unive rs ity  RDC . 

 

  



 

3  G OOD R ES EA R C H PR A C TIC E 
3.1 UK RIO C od e  of Pr a c tic e  for  R e s e a r c h er s  

HSU follows  the  g uid a nc e  of UK Re s e a rc h Inte g rity  Offic e  ( UKRIO)  C od e  of Pra c tic e  for Re s e a rc he rs  

a nd  prom ote s  a nd  e nc oura g e s  the  hig he s t s ta nd a rd s  in re s e a rc h, inc lud ing  re s e a rc h d a ta  

m a na g e m e nt, re s e a rc h e thic s  a nd  a c a d e m ic  g ood  c ond uc t. Re s e a rc he rs  a t HSU, inc lud ing  PG Rs  

a nd  s up e rvis ory  te a m s , a re  re s pons ib le  for ob s e rving  the  following  princ ip le s : 

• q ua lity : s triving  for q ua lity  both in the ir c ond uc t of re s e a rc h a nd  in the ir p ublic a tions  

• hone s ty: in  re la tion to the ir own re s e a rc h a nd  tha t of othe rs  

• e ns uring  a c c ura c y of d a ta  a nd  re s ults , a c knowle d g ing  the  c ontrib ution of the  work of 

othe rs , a nd  ne ithe r e ng a g ing  in nor c onc e a ling  a c a d e m ic  m is c ond uc t 

• inte g rity : c om ply ing  with a ll le g a l a nd  e thic a l re q uire m e nts  of the  fie ld  of s tud y a nd  

d e c la ring  a ny p ote ntia l or a c tua l c onflic ts  of inte re s t, inc lud ing  whe re  ne c e s s a ry how the s e  

a re  to be  a d d re s s e d  

• ope nne s s : e ng a g ing  in the  op e n e xc ha ng e  of id e a s , re s e a rc h m e thod s , d a ta  a nd  re s ults , 

inc lud ing  d is c us s ion, s c rutiny a nd  d e ba te , s ubje c t to c ons id e ra tions  of c onfid e ntia lity  a s  

a pprop ria te  

• a c c ounta bility : re c og nis ing  re s e a rc he rs ’ u ltim a te  a c c ounta b ility  to the  pub lic  a nd  

e ng a g ing  in re s e a rc h whic h m e e ts  a ll re q uire m e nts  of a p plic a ble  a g re e m e nts , le g is la tion, 

te rm s  a nd  c ond itions  a nd  profe s s iona l bod ie s . Inc lud ing  re s p ons ib ility  to m a inta in hig h 

s ta nd a rd s  of e xp lic itne s s  a nd  tra ns pa re nc y in the  d e s ig n a nd  c ond uc t of the ir re s e a rc h 

• s a fe ty a nd  ris k: only  initia ting  re s e a rc h whe re  the  a ntic ipa te d  b e ne fits  jus tify  a ny ris ks  

involve d . Be a ring  in  m ind  the  d ig nity , rig hts , s a fe ty  a nd  we ll- be ing  of a ll involve d  in the  

re s e a rc h, inc lud ing  the  re s e a rc he rs  the m s e lve s . Avoid ing  unre a s ona ble  ris k to re s e a rc h 

pa rtic ipa nts , pa tie nts , c olle a g ue s , re s e a rc he rs  a nd  othe rs , re porting  a ny c onc e rns  or 

bre a c he s  

• tra ining  a nd  d e ve lopm e nt: e ns uring  tha t the  re s e a rc he r ha s  the  ne c e s s a ry s kills , tra ining  

a nd  re s ourc e s  to s a fe ly  c ond uc t the ir re s e a rc h, e ithe r throug h the ir own profe s s iona l 

tra ining  a nd  d e ve lopm e nt or throug h a g re e d  c olla bora tion with s p e c ia lis ts  in re le va nt 

fie ld s . 

 

3 .2 G ood  pr a c tic e  in  r e s pon s ib le  a n d eth ic a l r e s e a rc h  

PG Rs  will re c og nis e  the ir re s p ons ib ility  to c ond uc t re s e a rc h of the  hig he s t e thic a l s ta nd a rd s  a nd  

to inform  the m s e lve s  of HSU’s  polic ie s  a nd  proc e d ure s  re la ting  to  g ood  re s e a rc h pra c tic e  

a va ila b le  on the  HS U V LE. S im ila rly , s up e rvis ors  s hould  be  a wa re  of the ir re s pons ib ilitie s  a nd  e ns ure  

the y ha ve  the  ne c e s s a ry tra ining , tim e  a nd  re s ourc e s  to c a rry  out the ir role  a nd  und e rta ke  to  

re q ue s t s up port if re q uire d . 

 

PG Rs  s hould  e ns ure  the ir tra ining  a nd  s kills  m e e t the  re q uire m e nts  of the ir re s e a rc h a nd  ke e p the ir 

s kills  up - to- d a te , a s  re q uire d . 

 

PG Rs  a nd  s up e rvis ory te a m s  s hould  b e  a wa re  of a ny c ontra c tua l or othe r c olla bora tive  

a g re e m e nts  re la ting  to the  re s e a rc h a nd  und e rta ke  to s e e k g uid a nc e  or a s s is ta nc e  in m a inta ining  

the  s ta nd a rd s  a nd  proc e d ure s  re q uire d  of c olla b ora tive  re s e a rc h, inc lud ing  re porting  whe re  

ne c e s s a ry a ny c onc e rns  or irre g ula ritie s  the y b e c om e  a wa re  of to  the  a pprop ria te  p e rs on( s ) . 

 

PG Rs  s hould  work with the ir s up e rvis ory te a m s  to a ntic ipa te  a ny  is s ue s  tha t m ig ht a ris e  from  

working  c olla bora tive ly  a nd  a g re e  in a d va nc e  be twe e n a ll p a rtie s  how the s e  will b e  a d d re s s e d , 



 

inc lud ing  q ue s tions  of a uthors hip , re s pons ib le  role s  a nd  inte lle c tua l prope rty , a nd  und e rta ke  to 

re vie w the  a g re e m e nt s hould  ind ivid ua l’s  c ontributions  a lte r within the  d ura tion of the  re s e a rc h. 

 

PG Rs  a nd  s up e rvis ory te a m s  m us t re c og nis e  a nd  d e c la re  c onflic ts  of inte re s t a nd  m a ke  a ll 

re a s ona ble  e fforts  to m itig a te  or a d d re s s  the s e  whe n the y a ris e . Me a s ure s  m a y inc lud e  m a king  

the m s e lve s  c onve rs a nt with HSU’s  p olic ie s  a nd  proc e d ure s , putting  in p la c e  s a fe g ua rd s  or 

d e c la ra tions  whe n a p propria te , or ha lting  the  re s e a rc h p e nd ing  a pprova l to c ontinue , to a void  

poor pra c tic e  or pote ntia l m is c ond uc t. 

 

PG Rs  s hould  be  p re p a re d  to c o- op e ra te  with the  m onitoring  a nd  a ud it of the ir re s e a rc h proje c ts  

by a p plic a ble  b od ie s . The y s hould  c o- ope ra te  with a ny outc om e s  of m onitoring  or a ud it a nd  if 

the y b e c om e  a wa re  of a  ne e d  for m onitoring  a nd  a ud it whe re  it is  not a lre a d y s c he d ule d , the y  

s hould  re port this  to  the  a ppropria te  p e rs on( s ) . 

 

It is  g ood  pra c tic e  to  build  c ons id e ra tion of d a ta  m a na g e m e nt a nd  s tora g e  into the  proje c t 

d e s ig n a t a n e a rly  s ta g e  to e ns ure  a ny m onitoring  or a ud it re q uire d  c a n be  c a rrie d  out 

e ffe c tive ly  a nd  e ffic ie ntly . 

 

3 .3  G ood  pr a c tic e  in  r e s e a rc h  d e s ig n  

PG Rs  a nd  the ir s up e rvis ors  s hould  b e  s a tis fie d  tha t the  re s e a rc h a d he re s  to HSU’s  Re s e a rc h Da ta  

Ma na g e m e nt Polic y  a nd  Proc e d ure s  a nd  tha t: 

• the  propos e d  re s e a rc h a d d re s s e s  a  p e rtine nt re s e a rc h q ue s tion a nd  is  d e s ig ne d  e ithe r to  

a d d  to e xis ting  knowle d g e  or d e ve lop ne w m e thod s  of re s e a rc h into  it 

• the  d e s ig n of the  s tud y is  a p prop ria te  to  the  q ue s tion a nd  a d e q ua te  re s ourc e s  a nd  

fa c ilitie s  a re  in p la c e  to  e ns ure  tim e ly  d e live ry  of the  proje c t within the  s ta nd a rd  the s is  

s ubm is s ion d e a d line  

• a  re s e a rc h d a ta  m a na g e m e nt p la n is  in  p la c e  a d d re s s ing  how d a ta  will b e  g a the re d , 

a na lys e d , s tore d  a nd  m a na g e d  inc lud ing :  

o s e c ure  s tora g e  of s e ns itive  d a ta  

o c onfid e ntia lity  a nd  a nonym iza tion of pe rs ona l d a ta  m e e ting  G DPR re q uire m e nts  

o pla nne d  m a na g e m e nt of e xpe c ta tions  for op e n re s e a rc h d a ta  ( s e e  the  C onc ord a t on 

Op e n Re s e a rc h Da ta  Ma na g e m e nt)   

o pla nne d  re te ntion a nd  d e le tion in a c c ord a nc e  with re le va nt polic ie s  a nd  fund e r 

a g re e m e nts . 

• whe re  the  d e s ig n of the  proje c t ha s  re c e ive d  e thic s , re g ula tory or othe r a pprova l, PG Rs  

s hould  e ns ure  tha t a ny s ubs e q ue nt a lte ra tions  to  the  d e s ig n a re  pre s e nte d  for a ppropria te  

re vie w, to d e te rm ine  the y will not c om prom is e  the  inte g rity  of the  re s e a rc h, or a ny c ons e nts  

pre vious ly  g ive n. 

 

3 .4  R e s e a r c h  in te grity  

3.4 .1. R e s e a r c h  in v olv in g  h u m a n  pa r tic ip a n ts  
Any re s e a rc h involving  hum a n p a rtic ipa nts , hum a n m a te ria l or p e rs ona l d a ta  m us t c om ply with 

a ll le g a l a nd  e thic a l re q uire m e nts  a ny othe r a pplic a ble  g uid e line s , s uc h a s  thos e  is s ue d  by a  

profe s s iona l or re g ula tory bod y. PG Rs  m us t a ls o  s ubm it the ir re s e a rc h proje c t for a p prova l by the  

re le va nt HSU e thic s  pa ne l a nd  a b id e  by  the  c ond itions  of the  a p prova l the y re c e ive . PG Rs  s hould  

a ls o b e  c onve rs a nt with a ny e xte rna l e thic a l a pprova l proc e s s e s  with whic h the y s hould  a ls o  

c om p ly: 

https://aeccacuk.sharepoint.com/sites/Researchknowledgeexchange/SitePages/Research-Data-Management.aspx
https://aeccacuk.sharepoint.com/sites/Researchknowledgeexchange/SitePages/Research-Data-Management.aspx


 

• Re s e a rc h with vulne ra ble  p a rtic ipa nts , s uc h a s  the  ve ry old , c hild re n or thos e  with m e nta l 

illne s s  or othe r re le va nt c a te g orie s  ( s e e  HS U’s  Ethic s  Polic y  a nd  Proc e d ure s , a va ila ble  on  

the  HSU we b s ite )  m us t b e  s ubje c t to  a n HSU e thic s  pa ne l re vie w. 

• PG Rs  whos e  proje c ts  involve  p a rtic ipa tion by s ta ff or pa tie nts  of the  NHS , or hum a n 

m a te ria l a c c e s s e d  throug h the  NHS, m us t a d d itiona lly  a pply  for a p prova l of the ir re s e a rc h  

by the  He a lth Re s e a rc h Authority  ( HRA) . All s uc h a pplic a tions  m us t b e  a pprove d  by HSU’s  

HRA Spons or ( the  He a d  of Re s e a rc h) . 

• The  d ig nity , rig hts , s a fe ty a nd  we ll- be ing  of pa rtic ip a nts  m us t be  p a ra m ount in  the  d e s ig n  

a nd  ra tiona le  for the  re s e a rc h. 

• Re s e a rc h c ond uc te d  with pa rtic ip a nts  from  othe r c ountrie s  m us t b e  s ubje c t to e thic a l 

re vie w und e r the  le g a l a nd  e thic a l re q uire m e nts  of the  UK a nd  in the  c ountrie s  whe re  the  

re s e a rc h is  b e ing  c ond uc te d . S im ila rly , re s e a rc he rs  b a s e d  ove rs e a s  who a re  und e rta king  

a  re s e a rc h prog ra m m e  a t HSU s hould  c om ply  with the  le g a l a nd  e thic a l re q uire m e nts  of 

the  UK a s  we ll a s  thos e  of the ir own c ountry . W he re  ove rs e a s  fie ld work is  e nvis a g e d , a  ris k 

a s s e s s m e nt m us t b e  d ra wn up by the  PG R a nd  DoS a nd  s ubm itte d  to the  DC  for re vie w 

prior to  c om m e nc ing  the  fie ld work. 

• PG Rs  m us t e ns ure  a ll proje c ts  inc lud ing  hum a n s ubje c ts  ve rify  a nd  re ta in e vid e nc e  tha t 

pa rtic ipa nts  re c e ive  a d e q ua te  inform a tion a b out the  proje c t s uc h tha t the y c a n provid e  

inform e d  c ons e nt. C la rity  on the  a im s  of the  proje c t, the  purpos e  of the  pa rtic ip a tion in  

m e e ting  thos e  a im s , a ny s p e c ific  a c tiv ity  the  p a rtic ip a nt is  b e ing  a s ke d  to und e rta ke , the  

us e  to whic h the ir d a ta  will b e  p ut, inc lud ing  a ny p la nne d  public a tion or d is s e m ina tion 

a c tivity  a nd  the ir rig ht to withd ra w from  the  re s e a rc h a t a ny s ta g e , a nd  to withd ra w the ir 

d a ta  from  the  re s e a rc h a t a ny s ta g e  prior to  the  a nonym iza tion a nd  pub lic a tion of re s ults . 

• It is  the  PG R’s  re s pons ib ility  throug hout the ir re g is tra tion to e ns ure  tha t no re s e a rc h or 

fie ld work is  und e rta ke n for whic h e thic s  a pprova l a s  not b e e n obta ine d . PG Rs  who b re a c h 

this  princ ip le  will b e  s ubje c t to HSU’s  Re s e a rc h Mis c ond uc t Polic y  a nd  Proc e d ure s , a va ila ble  

on the  HSU we bs ite . 

 

3 .4 .2. A c a d e m ic  w r itin g  
HSU ha s  a  re a s ona b le  e xpe c ta tion tha t a pp lic a nts  for a  re s e a rc h d e g re e  a re  fully  c onve rs a nt with 

a c c e pta ble  s ta nd a rd s  of re fe re nc ing  the  work of othe rs  within the ir writing . Fa ilure  to ob s e rve  

re fe re nc ing  c onve ntions  is  c ons id e re d  a  ve ry  s e rious  bre a c h of a c a d e m ic  inte g rity  a t this  le ve l of 

s tud y, a nd  this  is  re fle c te d  in  the  inve s tig a tion of a ny re p orte d  c a s e  of a c a d e m ic  m is c ond uc t by  

a  PG R. 

 

PG Rs  s hould  g ive  re fe re nc e  to a ny work q uote d , m e ntione d , or othe rwis e  re fe rre d  to, in the ir writing  

us ing  the  APA7 re fe re nc ing  s y s te m . Inform a tion a nd  g uid a nc e  on us ing  re fe re nc ing  s y s te m s  c a n 

be  ob ta ine d  from  HSU Libra ry  a nd  Le a rning  Se rvic e s  

( http s :/ / libg uid e s .a e c c .a c .uk/ re fe re nc ing a nd e nd note  or c onta c t by e m a il a t 

le a rning s e rvic e s @ a e c c .a c .uk) . 

 

PG Rs  s ubm itting  writte n work for s up e rvis ory re vie w or for form a l prog ra m m e  m ile s tone s  ( Annua l 

Monitoring  Re vie w, Tra ns fe r, The s is  s ubm is s ion)  s hould  m e e t the  e xpe c te d  s ta nd a rd  of 

re fe re nc ing  a nd  s hould  be  a wa re  tha t d is c re pa nc ie s  m a y  b e  inve s tig a te d  und e r HSU’s  Re s e a rc h 

Mis c ond uc t Polic y  a nd  Proc e d ure s , a va ila b le  on the  HSU we b s ite . 
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3.4 .3 . He a lth  a n d  s a fe ty  
C ons id e ra tion of he a lth a nd  s a fe ty s hould  a d he re  to a ll re q uire m e nts  of le g is la tion a nd  g ood  

pra c tic e , inc lud ing , but not lim ite d  to , us e  of ha za rd ous  m a te ria ls , off s ite  s a fe ty , re s e a rc h 

c ond uc te d  in zone s  of c onflic t or othe r e nvironm e nta l ris k. PG Rs  s hould  c ons id e r he a lth a nd  s a fe ty 

to inc lud e  ris ks  to the  p hys ic a l or m e nta l he a lth a nd  we ll- b e ing  of the m s e lve s , pa rtic ipa nts , othe r 

re s e a rc he rs  a nd  a ny  othe rs  a ffe c te d  by the  c ond uc t of the  re s e a rc h. W he re  s uc h ris ks  a re  

id e ntifie d , PG Rs  m us t c a rry  out a  he a lth a nd  s a fe ty ris k a s s e s s m e nt in a c c ord a nc e  with HSU’s  

He a lth a nd  Sa fe ty Polic y a nd  with s up port a nd  a pprova l from  HSU’s  he a lth a nd  s a fe ty offic e r 

( s a fe ty@ a e c c .a c .uk) . 

 

PG Rs  s hould  d e m ons tra te  tha t the y  ha ve  s ubm itte d  to  a ll a p propria te  re vie ws  of the  he a lth a nd  

s a fe ty for the  proje c t a nd  ha ve  introd uc e d  a ll m itig a tion of ris k a s  ind ic a te d  by a ny he a lth a nd  

s a fe ty a s s e s s m e nt in c ons ulta tion with HSU’s  he a lth a nd  s a fe ty offic e r. 

  

https://www.hsu.ac.uk/wp-content/uploads/2024/03/health-and-safety-policy.pdf
mailto:safety@aecc.ac.uk


 

4  A DM IS S IONS  
4 .1 A pplic a tion  Pr oc e s s  

An ind ivid ua l m a y a p ply  to be  a d m itte d  to und e rta ke  a  re s e a rc h d e g re e  of: 

•  Ma s te r of Philos ophy  

•  Ma s te r of Philos ophy  with pos s ib ility  of tra ns fe r to Doc tor of Philos ophy  

•  Doc tor of Philos ophy by Prior Pub lic a tion. 

 

An a p plic a nt for a d m is s ion to re a d  for a  re s e a rc h d e g re e  s hould  hold : 

•  a  firs t or upp e r s e c ond - c la s s  honours  d e g re e  of a  UK unive rs ity  or a n ove rs e a s  e q uiva le nt 

in a n a p p rop ria te  d is c ip line     

•  a  Ma s te rs  d e g re e  of a  UK unive rs ity  or a n ove rs e a s  e q uiva le nt in a n a ppropria te  d is c ip line  

•  othe r q ua lific a tions , pub lic a tions  a nd / or a p prop ria te  profe s s iona l tra ining  a nd  e xp e rie nc e , 

whic h the  DRP, the  C ha ir of HSU Re s e a rc h De g re e  Sub - C om m itte e , a nd  the  C ha ir/ De puty  

C ha ir of RDC  c ons id e rs  e q uiva le nt to the  a b ove . 

 

Pe rm is s ion to re g is te r d ire c tly  for a  Doc tor of Philos ophy a wa rd  with a d va nc e d  s ta nd ing  will only  

be  c ons id e re d  whe re  a n a pp lic a nt c a n d e m ons tra te : 

•  the y  ha ve  a c hie ve d  the  e q uiva le nt of the  MPhil tra ns fe r s ta g e  a t a nothe r unive rs ity ; or 

•  the y  ha ve  c ons id e ra ble  re s e a rc h e xpe rie nc e , inc lud ing  p e e r re vie we d  pub lic a tions  or 

pub lic  e xhib itions /  p e rform a nc e s  a nd  c a n provid e  e vid e nc e  tha t fo llowing  the  MPhil/ PhD 

route  will b e  d is a d va nta g e ous . 

 

4 .2 En g lis h  La n g u a g e  Qu a lific a tion  

For a pp lic a nts  whos e  firs t la ng ua g e  is  not Eng lis h it is  ne c e s s a ry  to d e m ons tra te  a  s a tis fa c tory 

s ta nd a rd  in Eng lis h b y one  of the  following : 

• hold ing  a  firs t d e g re e  from  a  UK Unive rs ity  ta ug ht in  Eng lis h or a  d e g re e  tha t ha s  be e n 

ta ug ht a nd  a s s e s s e d  in Eng lis h 

• re a c hing  a  s a tis fa c tory  s ta nd a rd  in a n a pp rove d  te s t e q uiva le nt to, a n ove ra ll IELTS  

( Inte rna tiona l Eng lis h La ng ua g e  Te s ting  Sy s te m )  s c ore  of 6 .5  with m inim um  s ub- s c ore s  of 

6 .0  in a ll c om pone nt s e c tions  ( writing , re a d ing , lis te ning  a nd  s p e a king )  

• obta ining  a n ove ra ll TOEFL IBT 9 4 -  9 5  s c ore , with a  m inim um  s c ore  of 22 in e a c h of the  four 

c om pone nt s e c tions  ( writing , re a d ing , lis te ning  a nd  s pe a king ) .  

 

Applic a nts  re q uiring  S tud e nt vis a s  m us t m e e t the  Eng lis h la ng ua g e  re q uire m e nts  of the  UK 

G ove rnm e nt. 

 

Pe r m is s ion  to pr e s e n t a  th e s is  in  a n oth e r  la n g u a g e  is  n ot a llow e d . 

 

4 .3  A d m is s ion  to a  r e s e a r c h  d e g re e  pr ogr a m m e 

All a pp lic a nts  m us t c om ple te  the  HS U a p plic a tion form , whic h re q uire s  d e ta ils  of the  a pplic a nt’s  

a c a d e m ic  a c hie ve m e nts , a  re s e a rc h prop os a l a nd  s ourc e  of fund ing , a nd  the  a p plic a nt m us t 

provid e  c opie s  of a ny q ua lific a tions  ( pre s e nta tion of the  orig ina ls  will b e  re q uire d  a s  pa rt of the  

e nrolm e nt proc e s s ) . 

 

Applic a tions  will b e  s ub m itte d  via  HSU Re g is try . The  a p plic a tion will be  a s s e s s e d  by the  HSU DC  for 

pote ntia l s uita bility . If the  DC  be lie ve s  tha t the  a pp lic a nt a nd  propos a l a re  s uita ble  a nd  the  

unive rs ity  ha s  the  re le va nt e xp e rtis e  a nd  c a pa c ity  to s up e rvis e  the  a pp lic a nt a nd  a n a p propria te  

re s e a rc h e nvironm e nt, the y will a rra ng e  for a n inte rvie w pa ne l c ons is ting  of a  m e m be r of the  HSU 



 

DRP a nd  a  m e m b e r of the  p ote ntia l s up e rvis ory  te a m , us ing  HSU s ta nd a rd  PhD inte rvie w q ue s tions  

a nd  a s s e s s m e nt c rite ria . 

 

The  inte rvie w p a ne l m us t s a tis fy  the m s e lve s  tha t: 

• the  a p plic a nt is  s uita b ly  q ua lifie d  a nd  ha s  a c c e s s  to a d e q ua te  fina nc ia l s upp ort for the  

d ura tion of re g is tra tion 

• the  a pp lic a nt is  e m ba rking  on re s e a rc h in a  fie ld  tha t will y ie ld  a  v ia b le  re s e a rc h proje c t 

within the  d e s ig na te d  tim e  lim it a nd  for whic h e xpe rt s upe rvis ion is  a va ila ble  within HS U 

• HSU is  a ble  to provid e  a pprop ria te  fa c ilitie s  a nd  re s ourc e s , ta king  into a c c ount a ny s p e c ia l 

le a rning  ne e d s  

• the re  is  c ritic a l m a s s  of re le va nt re s e a rc h a nd  re s e a rc he rs  a t HSU 

• the re  ha s  b e e n a n a ppropria te  pre lim ina ry a lloc a tion of DoS  a nd  c o- s up e rvis or( s ) . 

 

In c a s e s  whe re  a n a pp lic a nt’s  work form s  pa rt of a  la rg e r g roup proje c t, e a c h ind ivid ua l proje c t 

m us t in its e lf b e  d is ting uis ha ble  for the  purpos e s  of a s s e s s m e nt a nd  b e  a pprop ria te  for the  a wa rd . 

The  a pp lic a tion s hould  ind ic a te  c le a rly  e a c h ind ivid ua l c ontribution a nd  its  re la tions hip  to the  

g roup  proje c t. 

 

W he re  a  re s e a rc h d e g re e  proje c t is  pa rt of a  p ie c e  of fund e d  re s e a rc h, the  inte rvie w pa ne l m us t 

e s ta b lis h tha t the  te rm s  on whic h the  re s e a rc h is  fund e d  d o not d e tra c t from  the  fulfilm e nt of the  

obje c tive s  a nd  re q uire m e nts  of the  a p plic a nt’s  re s e a rc h d e g re e . 

 

The  inte rvie w pa ne l c a n: 

•  re c om m e nd  the  a pp lic a nt for a c c e pta nc e , in  whic h c a s e  the  p a ne l m us t inc lud e  a n 

ind ic a tive  tra ining  ne e d s  a na ly s is  

• re je c t the  a pplic a nt, g iving  re a s ons . 

 

W he re  the  a pp lic a nt is  re c om m e nd e d  for a c c e pta nc e , the  DC  m us t fina lis e  the  propos e d  

s up e rvis ory te a m  a nd  the  re le va nt He a d  of S c hool m us t a pprove  both the  s ta ff a nd  the  p hys ic a l 

re s ourc e  c om m itm e nt. 

 

The  a p plic a tion will b e  c ons id e re d  a nd  if a pprop ria te  e nd ors e d  by  the  HSU RDSC  for s ubm is s ion 

to the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  RDC , for form a l c ons id e ra tion/ a pprova l of the  PG R’s  

re g is tra tion on b e ha lf of the  va lid a ting  unive rs ity . 

 

Stud e nts  who d o not hold  a  UK pa s s port will b e  re fe rre d  to the  HSU UKV I C om plia nc e  Ma na g e r for 

the  purpos e s  of c onfirm ing  the ir e xis ting  or e xp e c te d  im m ig ra tion p e rm is s ion a llowing  s tud y  in 

the  UK. 

 

Ne w PG Rs  c a n only  re g is te r on the  Sole nt Unive rs ity  RDC  a pp rove d  re g is tra tion d a te s . HS U Re g is try  

is  re s pons ib le  for m onitoring  tim e line s  a nd  prog re s s  c ha s ing  to e ns ure  a pplic a tions  a re  d e a lt with 

in a  tim e ly fa s hion. 

 

Me m be rs  of s ta ff of HSU a re  p e rm itte d  to a pp ly to re g is te r for a  re s e a rc h d e g re e  throug h S ole nt 

Unive rs ity . To e ns ure  tha t the  propos e d  prog ra m m e  of work c a n b e  c om ple te d  within the  

d e s ig na te d  tim e s c a le , the  a m ount of tim e  the  a pp lic a nt c a n d e vote  to the  re s e a rc h m us t b e  

a g re e d  with the  He a d  of Sc hool be fore  re g is tra tion a nd  g iving  d ue  re g a rd  to the  re q uire m e nts  of 

pa rt- tim e  re g is tra tion. Applic a tions  from  s ta ff will b e  c ons id e re d  in a c c ord a nc e  with the  s ta nd a rd  



 

e ntry c rite ria  a nd  s ta ff m us t m e e t the  e lig ib ility  c rite ria  a nd  fo llow the  a pplic a tion proc e d ure  s e t 

out in the  HSU Sta ff Und e rta king  Doc tora l Qua lific a tions  Polic y  a nd  Proc e d ure s .  

 

 

4 .4  A d m is s ion  to a  r e s e a r c h  pr og r a m m e  of Ph D by  Pr ior  Pu blic a tion  

Me m be rs  of HS U s ta ff b e yond  the ir p roba tiona ry pe riod  m a y  a pply  to  s ubm it a  portfolio of the ir 

pre vious ly  pub lis he d  works  for c ons id e ra tion for the  a wa rd  of PhD by Prior Pub lic a tion. Thos e  who 

wis h to und e rta ke  s uc h a  s ubm is s ion m us t b e  s upporte d  by the ir He a d  of S c hool. S ta ff m us t m e e t 

the  e lig ib ility  c rite ria  a nd  follow the  a p plic a tion proc e d ure  s e t out in  the  HSU Sta ff Und e rta king  

Doc tora l Qua lific a tions  Polic y  a nd  Proc e d ure s . Applic a tions  will b e  c ons id e re d  initia lly  by the  HS U 

DC  a nd  DRP or a p propria te  re vie we r c o- opte d  b y the  DC . 

 

The  work s ubm itte d  m us t, in  a g g re g a te , b e  broa d ly c om p a ra b le  in q ua lity  a nd  q ua ntity  to  tha t 

e xp e c te d  to b e  e m b od ie d  in a  PhD the s is  in  the  s a m e  d is c ip line  a nd  ha ve  b e e n pub lis he d  within 

the  pa s t five  y e a rs . 

 

J ointly  a uthore d  works  will only  be  c ons id e re d  if the  a pp lic a nt is  the  firs t a uthor, or if the  

a pp lic a tion is  a c c om p a nie d  by te s tim onia ls  from  the  c o- a uthor( s )  a s  to the  pe rc e nta g e  of the  

a pp lic a nt’s  s ubs ta ntive  c ontribution to  the  p ub lis he d  work( s ) . 

 

If the  DC  a nd  DRP d e te rm ine  tha t the re  is  a  prim a  fa c ie  c a s e  for a  PhD b y prior p ub lic a tion, the  DC  

will e s ta blis h a n inte rvie w pa ne l whic h will p roc e e d  with the  a d m is s ions  proc e s s  a s  outline d  

a bove . 

 

  

https://aeccacuk.sharepoint.com/sites/mergerstaffresources/SitePages/Research.aspx
https://aeccacuk.sharepoint.com/sites/mergerstaffresources/SitePages/Research.aspx
https://aeccacuk.sharepoint.com/sites/mergerstaffresources/SitePages/Research.aspx


 

5  R EG IS TR A TION A ND C HA NG ES  TO C IR C UMS TA NC ES  
5 .1 En rolm e n t a n d R e gis tr a tion   

PG Rs  m us t re g is te r a t the  s ta rt of e a c h a nnua l a c a d e m ic  s e s s ion, a nd / or fo llowing  a ny a g re e d  

pe riod  of s us p e ns ion whe re  a p plic a ble , within the ir pre s c ribe d  re g is tra tion p e riod  until s ubm is s ion 

of the  the s is . PG Rs ’ re g is tra tion in e a c h a c a d e m ic  s e s s ion c a n only  be  c om ple te d  whe n the y ha ve  

pa id  the  a pprop ria te  fe e . 

 

Stud e nts  with im m ig ra tion p e rm is s ion to s tud y in the  UK a re  re q uire d  to provid e  the ir orig ina l 

pa s s port a nd  im m ig ra tion s ta tus  d oc um e nt to c om ple te  e nrolm e nt. 

 

PG Rs  who d o not c om p le te  the ir re g is tra tion a t the  c om m e nc e m e nt of the  a nnua l a c a d e m ic  

s e s s ion, or fo llowing  re turn from  a ny a uthoris e d  pe riod  of s us p e ns ion, will b e  withd ra wn a s  a  PG R. 

The y  will not be  e lig ib le  for s upe rvis ion a nd  m a y  not us e  HSU’s  re s ourc e s  or fa c ilitie s  or thos e  of 

Sole nt Unive rs ity . 

 

5 .1.1. R e g is tr a tion  pe r iod s  
A PG R’s  re g is tra tion is  d e e m e d  to  run from  the  form a l e nrolm e nt a nd  ind uc tion d a te  of the ir inta ke . 

PG Rs  who e le c t to e nrol a fte r the  form a l e nrolm e nt d a te  d o s o a t the ir own ris k a nd  will not ha ve  

this  tim e  a d d e d  to  the ir m a xim um  re g is tra tion p e riod . 

 

All PG Rs  a re  e xpe c te d  to  c om p le te  the ir prog ra m m e  of s tud y, inc lud ing  a ny ‘writing - up’, within the  

‘s ta nd a rd ’ re g is tra tion p e riod . Exc e p tiona lly , PG Rs  who ha ve  m a d e  unus ua lly  ra pid  prog re s s  m a y 

a pp ly to the  C ha ir of HSU RDSC  for pe rm is s ion to s ubm it a  the s is  in  a d va nc e  of the  m inim um  

pe riod . Suc h d e c is ions  will re q uire  c onfirm a tion by the  C ha ir/ De puty C ha ir of S ole nt Unive rs ity  

RDC . Applic a tions  for MPhil ‘writing - up’ s ta tus  b e fore  12 m onths  ( 24  m onths  pa rt- tim e )  or for PhD 

be fore  24  m onths  ( 4 8  m onths  p a rt-  tim e )  will not b e  a pprove d  ( s e e  a ls o Se c tion 10 ) . 

 

PG Rs  re g is te re d  for the  MPhil or MPhil/ PhD, e xc e pt for thos e  re g is te re d  for PhD by  Prior Public a tion, 

m a y s ubm it a n a pp lic a tion to tra ns fe r the ir re g is tra tion to PhD. PG Rs  s hould  a p ply to tra ns fe r the ir 

re g is tra tion to  PhD b e twe e n 12- 18  m onths  ( fu ll- tim e )  or 24 - 36  m onths  ( p a rt- tim e )  from  initia l 

e nrolm e nt. PG Rs  whos e  a pp lic a tion to tra ns fe r d oe s  not m e e t a p prova l m a y b e  g ra nte d  a  

proba tiona ry  p e riod  to  re s ubm it the ir tra ns fe r a p plic a tion ( s e e  s e c tion on Tra ns fe r) . PG Rs  

re g is te re d  for the  MPhil/ PhD m a y e le c t to re - re g is te r for the  MPhil or m a y  be  re q uire d  to d o s o a s  

a n outc om e  of the  Tra ns fe r a pplic a tion. 

 

W he re  a  PG R wis he s  to  a m e nd  the ir re g is tra tion from  MPhil/ PhD to  MPhil prior to Tra ns fe r, the y 

m us t a d d re s s  the  re q ue s t by  e - m a il to  the  C ha ir of the  HSU RDSC . 

 

W he re  a  PG R ha s  re q ue s te d  a n a m e nd m e nt of re g is tra tion from  MPhil/ PhD to MPhil, or the y ha ve  

re c e ive d  a  Tra ns fe r viva  voc e  e xa m ina tion outc om e  of ‘write - up for MPhil’ this  will re s ult in  

re d uc tion of the  re g is tra tion p e riod  re m a ining  to  the m . 

 

V e ry e xc e ptiona lly , a  PG R who ha s  s uc c e s s fully  tra ns fe rre d  from  MPhil to PhD re g is tra tion m a y  

re q ue s t to  c ha ng e  the ir re g is tra tion to MPhil. Re q ue s ts  s hould  be  a d d re s s e d  to  the  C ha ir of HSU 

RDSC  a nd  a re  c ons id e re d  on a  c a s e - b y- c a s e  ba s is  in  re s p e c t of a ny a d jus tm e nt to the  re m a ining  

re g is tra tion p e riod . 

 



 

PG R s tud e nts  with a  Stud e nt vis a  m us t s e e k a d vic e  from  the  UKV I C om plia nc e  Ma na g e r in 

a d va nc e  of a ny c ha ng e  to the ir c ours e  a s  the  c ha ng e  m a y im pa c t the ir im m ig ra tion s ta tus .  This  

d oe s  not a pp ly for the  us ua l a nd  e xp e c te d  prog re s s ion from  MPhil to  PhD. 

 

5 .1.2. R e g is tr a tion  m od e s  
PG Rs  m a y b e  re g is te re d  for full- tim e  or pa rt- tim e  s tud y m od e s . A PG R m a y c ha ng e  m od e  a t a ny 

point d uring  the ir s tud ie s  by c om p le ting  pa rts  A a nd  B of the  C ha ng e  of Re g is tra tion Mod e  form  

a nd  forwa rd ing  it to HS U Re g is try  for proc e s s ing . If a pp rove d , a  ne w s e t of d e a d line s  re la ting  to 

re m a ining  m ile s tone s , the  e xpe c te d  the s is  s ubm is s ion d a te  a nd  the  m a xim um  re g is tra tion p e riod  

will b e  a d vis e d  to the  PG R a nd  the ir s upe rvis ory  te a m . 

 

W he re  a  PG R tra ns fe rs  from  full- tim e  to pa rt- tim e  re g is tra tion, the ir re m a ining  m a xim um  

re g is tra tion will b e  re c a lc ula te d  to twic e  tha t of the  re g is tra tion pe riod  re m a ining  to the  PG R a t the  

d a te  of the  tra ns fe r of m od e  b e ing  g ra nte d . W he re  a  PG R tra ns fe rs  from  pa rt- tim e  to full- tim e  

re g is tra tion, the ir re m a ining  m a xim um  re g is tra tion will be  re c a lc ula te d  to ha lf tha t of the  

re g is tra tion p e riod  re m a ining  to the  PG R a t the  d a te  of the  tra ns fe r of m od e  be ing  g ra nte d . 

 

The  re g is tra tion pe riod s  d uring  whic h a  PG R will norm a lly  s ubm it the ir the s is  for fina l e xa m ina tion 

a re  a s  fo llows : 

M Ph il M in im u m  S ta n d a r d  M a x im u m  

Fu ll- tim e  18  m onths  24  m onths  36  m onths  

Pa r t- tim e  36  m onths  4 8  m onths  72 m onths  

M Ph il/ Ph D M in im u m  S ta n d a r d  M a x im u m  

Fu ll- tim e  24  m onths  36  m onths  4 8  m onths  

Pa r t- tim e  4 8  m onths  72 m onths  9 6  m onths  

Ph D b y  Pr ior  

Pu blic a tion *  

M in im u m  S ta n d a r d  M a x im u m  

Pa r t- tim e  6  m onths  12 m onths  18  m onths  

* HSU s ta ff only  

 

PG R s tud e nts  will be  re g is te re d  on the  MPhil/ PhD prog ra m m e  a nd  the  Pos tg ra d ua te  C e rtific a te  in  

Re s e a rc h Me thod s . It is  not re c om m e nd e d  tha t PG Rs  c onc urre ntly  re g is te r for a nothe r a wa rd  a t 

Sole nt Unive rs ity , HSU or a nothe r Hig he r Ed uc a tion Ins titution. Howe ve r, if this  s itua tion a ris e s , th e  

e xpre s s  p e rm is s ion of both the  C ha ir of the  HSU RDSC  a nd  the  C ha ir/ De puty  C ha ir of RDC  is  

re q uire d .  

 

5 .2 In d u c tion  

All ne w PG Rs  a re  re q uire d  to  a tte nd  m a nd a tory ind uc tion s e s s ions  a rra ng e d  for inc om ing  PG Rs  

d e live re d  by HSU a nd  Sole nt Unive rs ity . The  s upe rvis ory te a m  will a ls o und e rta ke  a  tra ining  ne e d s  

a na lys is  with ne w PG Rs , inc orp ora ting  a ny  re le va nt a c tivitie s  a nd  how the s e  will b e  provid e d . The  

tra ining  s hould  b e  d e s ig ne d  to e ns ure  c om pe te nc e  in re s e a rc h m e thod s  a nd / or knowle d g e  

re la te d  to the  s ubje c t of the  the s is . The  a g re e d  tra ining  prog ra m m e  m us t be  re c ord e d  in the  

Annua l Monitoring  Re vie w prog re s s  re vie w re port.  

 

The  ind uc tion introd uc e s  PG Rs  to  the  re s ourc e s  a nd  s e rvic e s  a va ila ble  to the m . Ind uc tion a ls o  

provid e s  PG Rs  with a n opportunity  to m e e t ne w a nd  e xis ting  m e m b e rs  of the  HSU re s e a rc h 

c om m unity . 

 



 

5 .3  C h a n g e s  to En r olm e n t 

5 .3 .1. S u s pe n s ion  of s tu d ie s  
PG Rs  a re  norm a lly  e xp e c te d  to  p urs ue  the ir re s e a rc h on a  c ontinuous  ba s is  for the  d ura tion of 

the ir prog ra m m e  of s tud y. W he re  the  PG R is  pre ve nte d  by ill- he a lth or othe r c om pe lling  c a us e  

from  m a king  prog re s s , the y  m a y  a p ply  to s us p e nd  the ir s tud ie s  for a  pe riod  of not le s s  tha n 1 

m onth a nd  norm a lly  not m ore  tha n 6  m onths , a nd  e xc e ptiona lly  to a  m a xim um  of 12 m onths . 

 

W he re  a  pe riod  of s us p e ns ion if form a lly  a pprove d , the  e q uiva le nt a m ount of tim e  will be  a d d e d  

to the  e nd  of the  PG R’s  m a xim um  re g is tra tion pe riod . For e xte ns ions  be y ond  the  m a xim um  

re g is tra tion p e riod  s e e  Exte ns ion of s tud ie s  b e low. 

 

PG Rs  m a y wis h to  d is c us s  a ny  re a s ons  for inte rruption to  the ir s tud ie s  throug h s us p e ns ion with 

the ir DoS  a nd / or c o- s up e rvis or( s )  in the  firs t ins ta nc e , a nd  the y m a y a ls o wis h to m e e t the  DC . 

 

PG Rs  s tud ying  on a  Stud e nt vis a  m us t s p e a k with the  HSU UKV I C om plia nc e  Ma na g e r b e fore  

a pp lying  to s us pe nd  the ir s tud ie s  a s  the re  m a y  be  im p lic a tions  for the ir Stud e nt vis a  c ond itions  

( s tud e ntvis a s @ a e c c .a c .uk) . 

 

PG Rs  wis hing  to s us p e nd  the ir s tud ie s  m us t e ns ure  pa rts  A a nd  B of the  Ap plic a tion for Sus pe ns ion 

Form  a re  c om p le te d  a nd  forwa rd e d  to HSU Re g is try  for proc e s s ing  a nd  s ubm is s ion to the  HSU 

RDSC  for a p prova l. De c is ions  will b e  re p orte d  to  the  C ha ir of the  S ole nt Unive rs ity  RDC . PG Rs  will 

re c e ive  notific a tion of the  outc om e  of the ir a p plic a tion from  Re g is try . Ap plic a nts  s hould  note  tha t 

a pprova l is  not g ua ra nte e d , a nd  a ll a pp lic a tions  will be  a s s e s s e d  ind ivid ua lly  ba s e d  on the  

g round s  a nd  e vid e nc e  p rovid e d . 

 

W he re  a  PG R is  ill a nd  una ble  to s tud y, the y m us t inform  the ir DoS or a  m e m be r of the  s up e rvis ory  

te a m  a s  s oon a s  pra c tic a ble , a nd  a ls o  inform  HS U Re g is try  ( re g is try@ a e c c .a c .uk) . W he re  a  PG R is  

a bs e nt d ue  to ill he a lth for a  p e riod  of 6  we e ks  or m ore , the  s upe rvis ory te a m  is  re q uire d  to inform  

Re g is try  in ord e r tha t HS U c a n s us p e nd  the ir s tud ie s  a nd  whe re  re le va nt inform  UKV I. HSU will re p ort 

s uc h s us pe ns ions  to the  C ha ir of Sole nt Unive rs ity  RDC . 

 

Re tros p e c tive  a p plic a tions  to s us pe nd  s tud ie s  will not norm a lly  b e  g ra nte d . 

 

PG Rs  with outs ta nd ing  fe e s  who wis h to s us p e nd  s hould  c onta c t s tud e ntfina nc e @ a e c c .a c .uk for 

g uid a nc e . 

 

PG Rs  who a re  s p ons ore d  by HSU und e r the  Stud e nt v is a  route  a nd  who a re  c ons id e ring  

s us pe nd ing  the ir s tud ie s  m us t s e e k g uid a nc e  from  the  HSU UKV I C om p lia nc e  Ma na g e r a b out th e  

pote ntia l im pa c t on the ir vis a . HSU will inform  the  UKVI of a ll s us p e nd e d  inte rna tiona l PG Rs  

s pons ore d  on the  Stud e nt vis a  route  ( s tud e ntvis a s @ a e c c .a c .uk) . 

 

If a  PG R s us pe nd s  the ir s tud ie s , HSU will a d jus t the  PG R’s  lia b ility  for fe e s  in  a c c ord a nc e  with the  

HSU Tuition Fe e s  Polic y . During  a  pe riod  of s us pe ns ion, the  PG R: 

• will not be  lia b le  for fe e s  

• will not ha ve  a c c e s s  to s upe rvis ion or othe r s up p ort from  HSU or Sole nt Unive rs ity  

• will not b e  e xpe c te d  to m a ke  a ny prog re s s ion, a nd  d a te s  of ke y m ile s tone s  will b e  

re c a lc ula te d  
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PG Rs  a re  re q uire d  to re turn to the ir s tud ie s  on the  e xp e c te d  re turn d a te  a g re e d  with the m  whe n 

the ir s us pe ns ion re q ue s t wa s  a pprove d . The y a re  re q uire d  to c onta c t the ir s up e rvis ory te a m  a nd  

the  DC  a t le a s t 5  working  d a y s  b e fore  the ir e xpe c te d  re turn d a te  for a ll a d m inis tra tive  proc e s s e s  

to be  und e rta ke n. Fa ilure  to re turn on the  s p e c ifie d  d a te  will trig g e r the  la c k of e ng a g e m e nt 

proc e s s  ( s e e  s e c tion 5 .3.4 )  a nd  the  s tud e nt m a y be  withd ra wn from  the  prog ra m m e . If a n 

a d d itiona l s us pe ns ion p e riod  is  re q uire d , a  ne w a pp lic a tion m us t b e  s ub m itte d  a nd  a p prove d . 

 

5 .3 .2. Ex te n s ion  of s tu d ie s  
PG Rs  s hould  re vie w the ir prog ra m m e  of work in re la tion to the ir re m a ining  pe rm itte d  re g is tra tion 

pe riod  re g ula rly  with the ir s up e rvis ory te a m . The y s hould  ta ke  a d va nta g e  of Annua l Monitoring  

Re vie w a nd  the  Tra ns fe r m ile s tone  to a s s e s s  the  ong oing  via b ility  of the ir prog ra m m e  of work a nd  

m a ke  a p prop ria te  a d jus tm e nts  to e ns ure  the  proje c t is  d e live ra b le  within the  norm a l tim e fra m e s .  

 

The  re s e a rc h proje c t, up  to s ubm is s ion of the  the s is  for e xa m ina tion, s hould  a lwa ys  be  p la nne d  to 

be  a c hie va b le  within the  s ta nd a rd  re g is tra tion p e riod  ( s e e  ta ble  a b ove ) . An a p plic a tion for 

e xte ns ion b e yond  this  p e riod  will the re fore  b e  c ons id e re d  only  on a n e xc e ptiona l ba s is  a nd  it is  

a d vis a b le  for PG Rs  to  d is c us s  a ny is s ue s  tha t m a y re q uire  a n a p plic a tion for e xte ns ion with the  

s up e rvis ory te a m  a nd / or the  DC . 

 

W he re  e xc e p tiona lly , d ue  to c irc um s ta nc e s  b e yond  the ir c ontrol, a  PG R wis he s  to  m a ke  a n 

a pp lic a tion to e xte nd  the ir m a xim um  p e riod  of re g is tra tion, the y s hould  d o s o a s  s oon a s  the  ris k 

of e xc e e d ing  the ir m a xim um  re g is tra tion p e riod  b e c om e s  a pp a re nt a nd  norm a lly  a t le a s t 6  

m onths  b e fore  the  e nd  of this  p e riod . An a pplic a tion m a y  b e  s ubm itte d  for a n e xte ns ion pe riod  of 

norm a lly  not m ore  tha n 6  m onths , a nd  e xc e ptiona lly  to a  m a xim um  of 12 m onths . PG Rs  s hould  

e ns ure  pa rts  A, B, C  a nd  D of the  Ap plic a tion to Exte nd  Re s e a rc h De g re e  Re g is tra tion Form  is  

c om p le te d  b e fore  forwa rd ing  to HS U Re g is try  for proc e s s ing  a nd  s ubm is s ion for a pprova l 

( re g is try @ a e c c .a c .uk) . Ap p lic a nts  s hould  note  tha t a pprova l is  not g ua ra nte e d , a nd  a ll 

a pp lic a tions  will b e  a s s e s s e d  ind ivid ua lly  on the  ba s is  of the  s tre ng th of the  g round s  a nd  e vid e nc e  

provided. 

 

Applic a tions  for e xte ns ion to the  m a xim um  re g is tra tion p e riod  on the  b a s is  of pre s s ure  of work a re  

ine lig ib le  for c ons id e ra tion ( unle s s  the  work a nd  s tud y a re  ine xtric a b ly  linke d ) ; for e xa m p le , PG Rs  

who ha ve  ta ke n up a  fu ll- tim e  job  b e fore  the y ha ve  s ubm itte d  the ir the s is , howe ve r d e m a nd ing  

the  job . PG Rs  will b e  re q uire d  to pa y tuition fe e s  for e xte ns ion pe riod s . PG Rs  re a c hing  the  e nd  of 

the ir m a xim um  re g is tra tion who ha ve  not s ubm itte d  the ir the s is  will not be  p e rm itte d  to s ubm it 

for e xa m ina tion without a n a pprove d  e xte ns ion to the ir p e riod  of re g is tra tion in p la c e . 

 

PG Rs  whos e  e xte ns ion ha s  b e e n a pprove d  will b e  re q uire d  to p a y a n a p propria te  fe e , whic h m a y 

be  c a lc ula te d  p ro- ra ta  for the  p e riod  of the  e xte ns ion. It is  re c om m e nd e d  tha t PG Rs  who a re  

c ons id e ring  a pply ing  to  e xte nd  the ir s tud ie s  a nd  a re  s pons ore d  by  HS U und e r the  Stud e nt v is a  

route  a  s e e k g uid a nc e  from  the  HSU UKV I C om plia nc e  Ma na g e r a b out the  p ote ntia l im pa c t on 

the ir vis a  ( s tud e ntvis a s @ a e c c .a c .uk) . 

 

5 .3 .3 . C h a n g e  to th e  a ppr ov e d  r e s e a r c h  pr og r a m m e   
W he re  a  PG R wis he s  to  m a ke  a  s ubs ta ntia l c ha ng e  in the  a c a d e m ic  d is c ip line  a nd / or e xp e rt 

s up e rvis ion of the  a p prove d  re s e a rc h proje c t, the  PG R will b e  re q uire d  to withd ra w from  the  

prog ra m m e  of re s e a rc h. Provid e d  HSU c a n offe r a d e q ua te  e xp e rt s up e rvis ion in the  ne w a re a  of 
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re s e a rc h a nd  the re  is  a  c ritic a l m a s s  of re le va nt re s e a rc h a nd  re s e a rc he rs  a t HS U, the  PG R m a y  

be  c ons id e re d  for re - re g is tra tion by s ubm itting  a  ne w a pplic a tion a s  if it wa s  a  firs t a pp lic a tion. 

 

5 .3 .4 . W ith d r a w a l of r e g is tr a tion  
A PG R m a y  e le c t to  withd ra w the ir re g is tra tion a t a ny tim e . A PG R’s  re g is tra tion m a y be  withd ra wn 

a t a ny of the  re vie w points  whe re  prog re s s  is  d e e m e d  to  ha ve  fa lle n b e low re q uire d  s ta nd a rd s  

a nd  a  p e riod  of proba tion is  not wa rra nte d  or, if fo llowing  a  p e riod  of proba tion, the  s ta nd a rd  of 

work re m a ins  uns a tis fa c tory, or a s  a n outc om e  of a n inve s tig a tion und e r HSU’s  Ac a d e m ic  Inte g rity  

a nd  Ac a d e m ic  Mis c ond uc t Polic y  or Re s e a rc h Mis c ond uc t Polic y  a nd  Proc e d ure s , a va ila ble  on the  

HSU we b s ite . 

 

A PG R who is  in  fe e s  a rre a rs  will not b e  e lig ib le  to b e  p rog re s s e d , re - e nrolle d , e xa m ine d , re c e ive  

tuition or ha ve  a c c e s s  to Sole nt Unive rs ity  or HSU fa c ilitie s  a nd  re s ourc e s  until the  outs ta nd ing  

d e b t ha s  be e n c le a re d  or a  p a ym e nt p la n a g re e d . PG Rs  will b e  inform e d  in writing  by HSU of the  

inte ntion to im pos e  s a nc tions . Any  s ubs e q ue nt fa ilure  to c le a r a ny d e b ts  will re s ult in withd ra wa l 

of re g is tra tion. 

 

A PG R m a y a ls o  b e  withd ra wn from  re g is tra tion whe re  the y ha ve : 

• fa ile d  to e ng a g e  with the ir s up e rvis ory te a m  a nd  not re s pond e d  to form a l c orre s pond e nc e  

from  HSU for a  p e riod  of 6 0  d a y s  

• fa ile d  to c om p le te  the  re g is tra tion or re - re g is tra tion p roc e s s  a t the  s ta rt of e a c h a c a d e m ic  

s e s s ion until s ubm is s ion of the  the s is  ha s  ta ke n p la c e  

• not m a d e  s a tis fa c tory prog re s s  with the ir s tud ie s , for e xa m p le , not s uc c e s s fully  c om p le ting  

the  Tra ns fe r Re vie w 

• fa ile d  to p a y s uc h fe e s  a s  p ub lis he d  by HSU a nd  fa ile d  s ub s e q ue ntly  to  c le a r a ny d e bts  

following  b e ing  inform e d  by HSU of the  inte ntion to im pos e  s a nc tions  ( s e e  the  HSU Tuition 

Fe e s  Polic y)  

• bre a c he d  a  polic y  within the  HSU Stud e nt C ond uc t Polic y  Fra m e work ( s e e  the  ‘s tud e nt 

c ond uc t, c onc e rns , a nd  c om p la ints  s e c tion of the  HSU Ac a d e m ic  Re g ula tions , Polic ie s  a nd  

Proc e d ure s  we b pa g e ) . 

 

PG Rs  whos e  re g is tra tion ha s  be e n withd ra wn throug h d e bt a nd  who wis h to re s um e  the ir s tud ie s  

following  p a ym e nt of the  outs ta nd ing  d e b t m us t s ubm it a  ne w a pp lic a tion a s  if it wa s  a  firs t 

a pp lic a tion. The  unive rs ity  is  und e r no ob lig a tion to re - a d m it PG Rs . 

 

To c om p le te  a  withd ra wa l from  re g is tra tion, the  Applic a tion to W ithd ra w From  Re s e a rc h De g re e  

Form  m us t b e  c om ple te d  a nd  re turne d  to  HS U Re g is try  ( re g is try@ a e c c .a c .uk)  fo llowing  

c ons ulta tion with the  PG R’s  s up e rvis ory te a m , DC  a nd  /  or othe r re le va nt profe s s iona l s e rvic e s  

whe re  the y a re  in re c e ip t of the  PG R’s  notific a tion of inte nt to withd ra w. If the  PG R ha s  d is e ng a g e d  

a s  p e r pa ra g ra ph 33, the  form  will b e  c om p le te d  by HSU Re g is try . 

 

HSU will inform  the  UKV I of a ll withd ra wn inte rna tiona l PG Rs  s pons ore d  b y HSU und e r the  Stud e nt 

vis a  route . For furthe r inform a tion c onta c t the  HSU UKV I C om p lia nc e  Ma na g e r 

( s tud e ntvis a s @ a e c c .a c .uk) . 

 

5 .4  A ppe a ls  

A PG R m a y  m a ke  a  form a l a pp e a l to  re q ue s t re c ons id e ra tion of d e c is ions  re la te d  to  the ir prog re s s , 

tha t is : 
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• a  d e c is ion to withd ra w a  PG R throug h la c k of a c a d e m ic  prog re s s  a nd / or fa ilure  to e ng a g e  

• a  d e c is ion to  s us p e nd  a  PG R d ue  to  ill- he a lth or 

• the  outc om e  of a  re vie w or e xa m ina tion ( inc lud ing  Tra ns fe r) . 

 

App e a ls  c a n only  b e  lod g e d  by the  PG R ( with lim ite d  e xc e ptions  for third  pa rtie s )  a nd  c a n only  b e  

m a d e  us ing  the  proc e s s  a nd  on e lig ib le  g round s  a s  outline d  in the  HSU Ac a d e m ic  App e a ls  Polic y  

a nd  Proc e d ure  ( PG Rs ) , a va ila ble  on the  HS U we b s ite . 

 

If a  PG R is  d is s a tis fie d  a bout a ny othe r a s pe c t of the ir e xpe rie nc e , inc lud ing  withd ra wa l on the  

ba s is  of non- pa ym e nt of fe e s , the y s hould  re fe r to the  HSU Stud e nt C om pla ints  Polic y , a va ila b le  

on the  HSU we bs ite . 
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6  QUA LIFIC A TION DES C R IPTOR S  
In a lig nm e nt with the  Fra m e works  for Hig he r Ed uc a tion Qua lific a tions  of UK De g re e -  Awa rd ing  
Bod ie s  ( 20 24 ) , PG Rs  who a re  a wa rd e d  a  re s e a rc h d e g re e  s hould  m e e t the  re le va nt le ve l 

d e s c riptors  in  fu ll. 

 

6 .1 Doc tor a l De gr e e 

The  d e s c rip tor provid e d  for this  le ve l of the  Fra m e works  is  for a ny d oc tora l d e g re e  whic h s hould  

m e e t the  d e s c rip tor in full. This  q ua lific a tion d e s c riptor s hould  a ls o be  us e d  a s  a  re fe re nc e  point 

for othe r Le ve l 8 / Le ve l 12 q ua lific a tions .  

 

Doc tora l d e g re e s  a re  a wa rd e d  to PG Rs  who ha ve  d e m ons tra te d : 

• the  c re a tion a nd  inte rpre ta tion of ne w knowle d g e , throug h orig ina l re s e a rc h or othe r 

a d va nc e d  s c hola rs hip , of a  q ua lity  to s a tis fy  p e e r re vie w, e xte nd  the  fore front of the  

d is c ip line , a nd  m e rit public a tion 

• a  s y s te m a tic  a c q uis ition a nd  und e rs ta nd ing  of a  s ub s ta ntia l b od y of knowle d g e  whic h is  

a t the  fore front of a n a c a d e m ic  d is c ip line  or a re a  of profe s s iona l pra c tic e  

• the  g e ne ra l a b ility  to c onc e ptua lis e , d e s ig n a nd  im ple m e nt a  proje c t for the  g e ne ra tion 

of ne w knowle d g e , a p plic a tions  or und e rs ta nd ing  a t the  fore front of the  d is c ip line , a nd  to  

a d jus t the  proje c t d e s ig n in  the  lig ht of unfore s e e n prob le m s  

•  a  d e ta ile d  und e rs ta nd ing  of a pplic a b le  te c hniq ue s  for re s e a rc h a nd  a d va nc e d  

a c a d e m ic  e nq uiry  in the ir d is c ip line  

 

Typic a lly , hold e rs  of the  q ua lific a tion will b e  a ble  to: 

• m a ke  inform e d  jud g e m e nt m a king  on c om p le x is s ue s  in s p e c ia lis t fie ld s , ofte n in the  

a bs e nc e  of c om ple te  d a ta , a nd  the  a b ility  to c om m unic a te  the ir id e a s  a nd  c onc lus ions  

c le a rly  a nd  e ffe c tive ly  to  s p e c ia lis t a nd  non- s p e c ia lis t a ud ie nc e s . 

• c ontinue  to  und e rta ke  p ure  a nd / or a p plie d  re s e a rc h a nd  d e ve lopm e nt a t a n a d va nc e d  

le ve l, c ontrib uting  s ubs ta ntia lly  to the  d e ve lopm e nt of ne w te c hniq ue s , id e a s  or 

a pproa c he s . 

 

And  hold e rs  will ha ve :  

• the  q ua litie s  a nd  tra ns fe ra ble  s kills  ne c e s s a ry for e m p loym e nt re q uiring  the  e xe rc is e  of 

pe rs ona l re s pons ib ility  a nd  la rg e ly  a utonom ous  initia tive  in  c om ple x a nd  unpre d ic ta b le  

s itua tions , in profe s s iona l or e q uiva le nt e nvironm e nts . 

 

6 .2 M Ph il De g re e 

The  d e s c riptor provid e d  for this  le ve l of the  Fra m e works  is  for a ny m a s te r's  d e g re e  whic h s hould  

m e e t the  d e s c rip tor in fu ll.  

 

Ma s te r's  d e g re e s  a re  a wa rd e d  to PG Rs  who ha ve  d e m ons tra te d :  

• a  s ys te m a tic  und e rs ta nd ing  of knowle d g e , a nd  a  c ritic a l a wa re ne s s  of c urre nt proble m s  

a nd / or ne w ins ig hts , m uc h of whic h is  a t, or inform e d  by, the  fore front of the ir a c a d e m ic  

d is c ip line , fie ld  of s tud y or a re a  of profe s s iona l p ra c tic e  

• a  c om pre he ns ive  und e rs ta nd ing  of te c hniq ue s  a pp lic a b le  to  the ir own re s e a rc h or 

a d va nc e d  s c hola rs hip  

• orig ina lity  in the  a p plic a tion of knowle d g e , tog e the r with a  pra c tic a l und e rs ta nd ing  of 

how e s ta b lis he d  te c hniq ue s  of re s e a rc h a nd  e nq uiry  a re  us e d  to c re a te  a nd  inte rpre t 

knowle d g e  in the  d is c ip line ; 



 

• c onc e ptua l und e rs ta nd ing  tha t e na b le s  the  PG R: 

o to e va lua te  c ritic a lly  c urre nt re s e a rc h a nd  a d va nc e d  s c hola rs hip  in the  d is c ip line ; 

o to e va lua te  m e thod olog ie s  a nd  d e ve lop c ritiq ue s  of the m  a nd , whe re  a p propria te , to  

propos e  ne w hypothe s e s ; a nd  

 

And  hold e rs  will ha ve : 

• the  q ua litie s  a nd  tra ns fe ra ble  s kills  ne c e s s a ry for e m p loym e nt re q uiring :  

o the  e xe rc is e  of initia tive  a nd  pe rs ona l re s p ons ib ility  

o d e c is ion- m a king  in c om ple x a nd  unpre d ic ta b le  s itua tions  

o the  ind e pe nd e nt le a rning  a b ility  re q uire d  for c ontinuing  profe s s iona l 

d e ve lopm e nt. 

  



 

7 TUITION FEES  A ND TR A INING  A ND DEV ELOPM ENT S UPPOR T 
7.1 Pa y m e n t of Tu ition  Fe e s  

Ne w PG Rs  m us t p a y s uc h fe e s  a s  d e te rm ine d  by  HSU b e fore  the y c a n e nrol, a nd  s ubs e q ue ntly  a ll 

PG Rs  m us t p a y the  a nnua l fe e  be fore  the y a tte m pt to re - re g is te r a t the  s ta rt of e a c h ye a r of s tud y. 

PG Rs  wis hing  to pa y the ir fe e  on a  p a ym e nt p la n m us t c onta c t s tud e ntfina nc e @ a e c c .a c .uk to  

d is c us s  how the y m ig ht pa y for fe e s  by ins ta lm e nt we ll in a d va nc e  of the ir re g is tra tion d ue  d a te . 

 

PG Rs ’ a nnua l re g is tra tion ta ke s  p la c e  e a c h y e a r a t the  a nnive rs a ry  of the ir orig ina l e ntry  point. 

 

Non- pa ym e nt or inc om ple te  p a ym e nt of the  fe e  m a y  re s ult in  a  PG R b e ing  withd ra wn. PG Rs  who 

ha ve  be e n withd ra wn throug h non- p a ym e nt of fe e s  s hould  re fe r to HSU’s  S tud e nt C om pla ints  

Polic y , a va ila ble  on the  HSU we b s ite . 

 

PG Rs  s hould  b e  a wa re  tha t the  fe e s , onc e  pub lis he d , will b e  s e t for tha t ye a r of e ntry , but a re  

s ubje c t to inc re a s e  y e a r on ye a r. Any  c ha ng e  will b e  a pp lie d  to  b oth ne w a nd  c ontinuing  PG Rs . 

The  fe e s  for the  c urre nt a c a d e m ic  p e riod  c a n b e  found  on the  HSU we b s ite . Ple a s e  a ls o re fe r to  

the  HSU Tuition Fe e s  Polic y . 

 

If a  PG R s us pe nd s  the ir s tud ie s  ( s e c tion 5 .3.1) , HSU will a d jus t the  PG R’s  lia b ility  for fe e s  in  

a c c ord a nc e  with the  HS U Tuition Fe e s  Polic y . 

 

PG Rs  who ha ve  s ubm itte d  the ir the s is  for fina l e xa m ina tion re m a in re g is te re d  a t HSU. If PG Rs  

s ubm it b e fore  the  e nd  of the ir re g is tra tion y e a r the y m a y b e  e lig ib le  for a  pro- ra ta  re fund  a nd  will 

re m a in re g is te re d  on a  ‘no fe e ’ ba s is  p e nd ing  the ir viva  voc e  e xa m ina tion. PG Rs  who s ubm it the ir 

the s is  for fina l e xa m ina tion a t the  e nd  of the ir re g is tra tion ye a r will re g is te r for the  following  y e a r 

on a  ‘no fe e ’ b a s is  pe nd ing  the ir viva  voc e  e xa m ina tion. 

 

7.2 W r itin g - u p Fe e s  

PG Rs  who a re  re a d y to e nte r the  writing - up  p e riod  ( s e e  S e c tion 10 ) , m a y  a pp ly to p a y a  re d uc e d  

writing - up  a nnua l fe e  for a  m a xim um  of one  re g is tra tion y e a r for fu ll- tim e  s tud e nts  or a  m a xim um  

of two ye a rs  for p a rt- tim e  s tud e nts . PG Rs  will b e  e lig ib le  for a  pro- ra ta  re fund  if the y s ubm it b e fore  

the  e nd  of the  a c a d e m ic  y e a r in  whic h the y  a re  ‘writing  up’. The  ‘writing - up’ p e riod  is  pa rt of the  

re g is tra tion p e riod  of the  PG R a nd  c a nnot e xc e e d  the  m a xim um  re g is tra tion pe riod  of the  d e g re e  

for whic h the y a re  re g is te re d . 

 

If a  PG R s ub s e q ue ntly  fa ils  to s ubm it by the  e nd  of the ir ‘writing - up’ pe riod  a nd  is  e lig ib le  to 

c ontinue  the ir re g is tra tion within the  m a xim um  re g is tra tion pe riod , the y will a g a in be c om e  lia b le  

for the  full a nnua l tuition fe e  a ppropria te  to  the ir m od e  of s tud y. If the y the n s ubm it b e fore  the  e nd  

of the  a c a d e m ic  y e a r, the y will be  e lig ib le  to re c e ive  a  pro- ra ta  re fund  a s  s e t out in  the  HSU Tuition 

Fe e s  Polic y . 

 

For furthe r d e ta ils  on the  writing - up  p e riod , s e e  S e c tion 10 . 

 

7.3  M a jor  A m e n d m e n ts  

Following  the  viva  voc e  e xa m ina tion, PG Rs  who re c e ive  a n outc om e  of m a jor a m e nd m e nts  ( 6  

m onths ) , re - e xa m ina tion s ubje c t to m a jor a m e nd m e nts  ( 12 m onths )  or re vis ion for the  a wa rd  of 

MPhil ( PhD s tud e nts  only , 6  m onths ) , will c ontinue  re c e ive  full a c c e s s  to  s up e rvis ory s upport a nd  
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HSU re s ourc e s  a nd  fa c ilitie s . Fe e s  will not norm a lly  b e  pa ya b le  d uring  a ny pe riod  pos t v iva  voc e  

e xa m ina tion whils t c orre c tions  or a m e nd m e nts  a re  c a rrie d  out. 

 

7.4  Tr a in in g  a n d  d e v elopm e n t s u ppor t 

At the  c om m e nc e m e nt of your s tud ie s , you will work with your s up e rvis ory te a m  to und e rta ke  a  

tra ining  a nd  s kills  a s s e s s m e nt, whic h m us t b e  ke pt up  to d a te  throug hout your s tud ie s . 

 

As  note d  in S e c tion 2.2.2, in your firs t y e a r a s  a  d oc tora l re s e a rc he r, you will c om p le te  the  

Pos tg ra d ua te  C e rtific a te  in Re s e a rc h Me thod s  with Sole nt Unive rs ity . This  will p rovid e  you with a  

s pring b oa rd  to  s uc c e s s  in your d oc tora l s tud ie s  a s  we ll a s  a  s e t of vita l tra ns fe ra b le  s kills  

a pp lic a b le  to a  wid e  ra ng e  of s tud y a nd  e m ploym e nt. The  Pos tg ra d ua te  C e rtific a te  will b e  

d e live re d  via  a  m ixture  of s y nc hronous  ( in re a l- tim e )  a nd  a s y nc hronous  ( with a  tim e  d e la y )  

s e s s ions . 

 

HSU a nd  S ole nt Unive rs ity  both offe r a  ra ng e  of opportunitie s  for re s e a rc he rs  ( inc lud ing  d oc tora l 

re s e a rc he rs )  to d e ve lop  re s e a rc h, profe s s iona l a nd  pe rs ona l s kills . This  inc lud e s  fa c e - to- fa c e  a nd  

online  s e s s ions , a s  we ll a s  a c c e s s  to online  tra ining  m a te ria ls . You will ha ve  a c c e s s  to the  V ita e  

Re s e a rc he r De ve lopm e nt Fra m e work p la nne r to m a p  your profe s s iona l d e ve lopm e nt a s  a  

re s e a rc he r. 

 

Eve ry d oc tora l s tud e nt is  e ntitle d  to a p ply for up to £5 0 0  ( or £25 0  for p a rt- tim e  s tud e nts )  in e a c h  

a c a d e m ic  fina nc ia l y e a r ( 1 Aug us t -  31 J uly)  to und e rta ke  re s e a rc h d e ve lopm e nt a c tiv itie s . You  

s hould  s p e a k with y our s upe rvis ory te a m  a nd  DC  to a pp ly for fund ing . 

  



 

8  A NNUA L M ONITOR ING  
8 .1 G e n e r a l Pr in c ip le s  of A n n u a l M on itor in g 

In a d d ition to the  re s e a rc h d e g re e  m ile s tone s  of tra ns fe r a nd  viva  voc e  e xa m ina tion, the  

e xp e rie nc e  a nd  a c a d e m ic  prog re s s  of PG Rs  is  form a lly  m onitore d  onc e  a  y e a r in Ma y/ J une . This  

is  re fe rre d  to a s  Annua l Monitoring  a nd  involve s  a  Prog re s s  Re vie w a nd  optiona l Ind e p e nd e nt 

Re vie w to b e  he ld  a t the  PG R’s  re q ue s t. 

 

Monitoring  in the s e  two wa ys  e ns ure s  tha t a ll PG Rs  a re  re c e iving  tim e ly a nd  c ons truc tive  fe e d b a c k 

a bout the ir a c a d e m ic  p rog re s s  a nd  tha t the y  c a n a c c e s s  a ll a ppropria te  s upp ort a va ila ble  to  

the m . Throug h this  m onitoring  the  whole  s tud e nt e xp e rie nc e  is  re vie we d  a t re g ula r inte rva ls  

without p la c ing  a n und ue  b urd e n upon PG Rs . 

 

The  PG R a nd  the  DoS  m us t c om ple te  the  m onitoring  prog re s s  re port d oc um e nta tion. Fa iling  to  d o 

s o m a y je op a rd is e  the  PG R’s  c ontinue d  re g is tra tion. 

 

The  proc e s s  for a nnua l m onitoring  is  a s  fo llows : 

 
 

8 .2 Pr ogr e s s  R e v ie w  

The  Prog re s s  Re vie w re q uire s  the  PG R a nd  the  DoS to s ubm it a n a c a d e m ic  p rog re s s  re p ort. The  

Ind e p e nd e nt Re vie w, he ld  a t the  PG R’s  re q ue s t, c om pris e s  the  PG R a tte nd ing  a  m e e ting  with a n 

a c a d e m ic  s ta ff m e m be r who is  ind e p e nd e nt of the ir prog ra m m e  of s tud y, who will a ls o s ubm it a  

re port ( s e e  S e c tion 8 .3) . Both re ports  will b e  c ons id e re d  by the  DRP. The  DC  will b e  re s pons ib le  for 

a ppointing  m e m b e rs  of the  m onitoring  p a ne l a nd , a t a  m inim um  the  pa ne l m us t c ons is t of 

m e m be rs  of the  re le va nt DRP a nd  a c a d e m ic  s ta ff with re le va nt e xpe rtis e . 

 

The  Prog re s s  Re vie w is  m a nd a tory  ( e xc e pt for withd ra wn or s us p e nd e d  PG Rs , or PG Rs  pos t-

s ubm is s ion of the ir fina l the s is ) . A PG R not c om ple ting  the ir re vie w, or fa iling  to m e e t the  a nnua l 

d e a d line  a s  a d vis e d , will not be  e lig ib le  to c ontinue  the ir s tud ie s  a nd  the ir re g is tra tion a s  a  PG R 

c a n b e  withd ra wn. Othe r tha n the  e xc e p tions  a b ove , the re  a re  no e xe m p tions  to the  re q uire m e nt 

for s e c tions  A, B a nd  p rovis ion of the  re q uire d  num be r of s upe rvis ory re c ord s  to b e  c om ple te d  b y 

the  PG R, a nd  c om p le tion of Se c tion C  by  the  DoS. 

 

The  Prog re s s  Re vie w is  a  form a l re vie w of PG Rs ’ a c a d e m ic  prog re s s  for the  a nnua l c y c le  ( a  

re fle c tion on prog re s s  for the  pre vious  12 m onths , or s inc e  firs t re g is tra tion for firs t y e a r PG Rs ) . Th e  

a im  of the  re vie w is  to c onfirm  whe the r the  PG R is  a c tive ly  e ng a g ing  with the ir prog ra m m e  of 

s tud y, tra ining  a nd  s up e rvis ory provis ion. The  Prog re s s  Re vie w form  is  in 3 s e c tions  a nd  is  a va ila b le  

from  the  V LE or HSU Re g is try . Notific a tion to  c om ple te  this  d oc um e nta tion will b e  s e nt by  HS U 

Re g is try  in Fe brua ry/ Ma rc h e a c h y e a r. 

 

Progress Review 
Report

• PGRs 
complete 
Progress 
Review

• Supervisors 
comment on 
progress 

Independent 
Review Report

• Optional
• Focus on 

PGR’s 
personal 
experience

• Confidential

Doctoral Review 
Panel

• Consider both 
reports

• Makes 
decision on 
engagement 
and progress

Outcomes

• Academic 
progression

• Technical 
probation

• Academic 
probation

• Lower Award
• Withdrawal

Appeal

• PGR can 
appeal 
outcome



 

Se c tions  A a nd  B m us t b e  c om p le te d  by the  PG R a nd  forwa rd e d  in g ood  tim e  to the ir DoS who is  

the n re s pons ib le  for c om ple ting  S e c tion C  a nd  s ubm itting  this  to HS U Re g is try  by the  pub lis he d  

d e a d line  in Ma y . 

• Se c tion A is  a  re c ord  of the  PG R’s  d e ta ils  

• Se c tion B c ons is ts  of 4  p a rts : 

o q ue s tions  re la ting  to  re s e a rc h g ood  pra c tic e , tra ining  a nd  d e ve lopm e nt ove r the  

pre vious  12 m onths  ( or s inc e  firs t re g is tra tion for ne w PG Rs )   

o Ac tivity  Sum m a ry , whic h is  d e s ig ne d  to a s s is t in d e te rm ining  how m uc h the  PG R ha s  

a c hie ve d  to d a te  a nd  a s c e rta in whe the r the  work re m a ining  on the  proje c t is  in lin e  

with the  prop os e d  tim e line s  

o q ue s tions  re la ting  to e xpe rie nc e  of s up e rvis ory s up port 

q ue s tions  re la ting  to ove ra ll e xp e rie nc e  

o PG R s ig noff. 

 

In a d d ition to  the  a b ove  re port, PG Rs  a re  re q uire d  to  ke e p  re c ord s  of m e e ting s  with the ir 

s up e rvis ory te a m . Me e ting  re c ord s  ne e d  to be  a pprove d  a nd  s ig ne d  off by m e m b e r/ s  of the  

s up e rvis ory te a m  pre s e nt a t the  m e e ting s . The  m e e ting  re c ord  inc lud e : 

• d a te s  

• s up e rvis ors  pre s e nt a t e a c h m e e ting  

• points  of d is c us s ion 

• a c tions  a g re e d  a s  outc om e s  of e a c h m e e ting . 

 

Se c tion C  a d d re s s e s  s up e rvis ory input, fe e d ba c k a bout the  PG R c om ple te d  s e c tions  ( A a nd  B)  a nd  

re vie w of the  PG R’s  e ng a g e m e nt, s pe c ific a lly : 

• a g re e m e nt/ d is a g re e m e nt with wha t ha s  b e e n re porte d  within S e c tions  A a nd  B ( PG R 

c onte nt)  

• DoS’s  ove ra ll fe e d ba c k a bout the  PG R’s  prog re s s  

• g ood  re s e a rc h pra c tic e  ( i.e . re s e a rc h e thic s  a nd  he a lth &  s a fe ty c ons id e ra tions ) . Ea c h ye a r 

a  PG R s hould  work with the ir s up e rvis ory  te a m  to c ons id e r the  ong oing  he a lth a nd  s a fe ty  

a nd  re s e a rc h e thic s  im p lic a tions  of the ir proje c t a nd  if a ppropria te  ha ve  m a d e  the  re le va nt 

s ubm is s ions  for a pprova l. This  m us t b e  ke pt und e r re vie w a nd  if s ig nific a nt c ha ng e s  a re  

m a d e  to the ir re s e a rc h proje c t, s uc h tha t a m e nd m e nts  to re s e a rc h e thic s  a pprova l or ris k 

a s s e s s m e nt ha ve  b e e n m a d e  within the  pa s t 12 m onths , this  s e c tion m us t b e  upd a te d  with 

the  re le va nt inform a tion. If no c ha ng e s  ha ve  b e e n m a d e , PG Rs  c a n s im ply a ns we r ‘Ye s ’ or 

‘No’ to  the  q ue s tions  a s  a ppropria te . 

• re s e a rc he r d e ve lopm e nt a c tivitie s  within the  wid e r re s e a rc h c om m unity , s uc h a s  

a tte nd a nc e  or c ontrib ution to e ve nts  re le va nt to the ir d e ve lopm e nt ( c onfe re nc e s , 

s ym pos ia ) , p ublis hing / e xhib iting , p e e r re vie w or othe r re le va nt a c tivitie s . 

 

Se c tion C  m us t b e  c om ple te d  by a  m e m b e r of the  s up e rvis ory te a m  ( norm a lly  the  DoS)  a nd  

re turne d  by the  s upe rvis or with S e c tions  A a nd  B to Re g is try @ a e c c .a c .uk. Se c tion C  a d d re s s e s  the  

PG R’s  ove ra ll a c a d e m ic  q ua lity  a nd  pe rform a nc e , re vie w of a ny a c tions  or c ha ng e s  to the  he a lth 

a nd  s a fe ty a rra ng e m e nts  with the  PG R, a nd  a ny c ha ng e s  or is s ue s  in re s p e c t of the  e thic a l 

a s p e c ts  of the  proje c t a nd  m a ke s  a  re c om m e nd a tion to the  DRP a s s e s s ors  re g a rd ing  the  

a c a d e m ic  prog re s s  of the  PG R. 

 

Se c tions  A, B a nd  C  m us t b e  s ubm itte d  by the  d e a d line  g ive n on the  form . Fa ilure  to m e e t the  

d e a d line  will m e a n the  PG R will b e  a utom a tic a lly  p la c e d  on proba tion a s  the  DRP will b e  una b le  to  

mailto:Registry@aecc.ac.uk.


 

c ons id e r tha t a ny prog re s s  ha s  be e n m a d e  a t the  s c he d ule d  pa ne l m e e ting  in  J une . Sub s e q ue nt 

fa ilure  to m e e t proba tiona ry d e a d line s  m a y je op a rd is e  the  PG R’s  re g is tra tion a nd  a bility  to  

c ontinue  the ir s tud ie s . 

 

The  DRP will ind ic a te  a  form a l d e c is ion re g a rd ing  the  PG R’s  c ontinue d  re g is tra tion on the  a wa rd . 

The  pa ne l m a y d e c id e  a ny of the  following  outc om e s : 

• the  PG R ha s  d e m ons tra te d  s a tis fa c tory e ng a g e m e nt a nd  a c a d e m ic  p rog re s s  

• te c hnic a l proba tion p e nd ing  s ubm is s ion of m is s ing  or inc om ple te  Annua l Monitoring  

d oc um e nta tion ( within 3 m onths )  

• a c a d e m ic  prob a tion pe nd ing  s ubm is s ion of work m e e ting  a n a g re e d  p la n s e t out by th e  

DRP ( within 3 m onths )  

• whe re  e vid e nc e  is  s uc h tha t the  DRP a re  not s a tis fie d  tha t a  prob a tiona ry p e riod  is  

wa rra nte d , the y c a n re c om m e nd  withd ra wa l of re g is tra tion ( or whe re  a pprop ria te  re q uire  

the  PG R to  re - re g is te r for MPhil write - up) . 

 

The  DRP m a y e le c t to  s e le c t both te c hnic a l a nd  a c a d e m ic  proba tion outc om e s  from  the  re vie w. 

In this  c a s e , the  3- m onth proba tion p e riod s  will run c onc urre ntly . 

 

W he re  HS U RDSC  c onfirm s  te rm ina tion of re g is tra tion or tra ns fe r to MPhil, the  PG R will ha ve  the  

rig ht of a p pe a l. The  DRP will re vie w a ll the  re ports  a nd  the  DC  will pre s e nt the  ke y find ing s  to  HS U 

RDSC  a nd  to the  C ha ir/ De puty C ha ir of the  S ole nt RDC  a s  re q uire d . 

 

8 .3  In d e pe n d e n t R e v ie w  

The  Ind e pe nd e nt Re vie w, whic h is  optiona l a nd  he ld  a t the  PG R’s  re q ue s t, is  a n optiona l one - to-

one  m e e ting  with a n a c a d e m ic  m e m b e r of s ta ff who is  a n e xpe rie nc e d  re s e a rc he r a nd  is  

ind e p e nd e nt of the  PG R’s  s upe rvis ory te a m . This  re vie w foc us e s  on the  PG R’s  pe rs ona l e xp e rie nc e . 

It is  a n op portunity  to d is c us s  a ny  ba rrie rs  or c ha lle ng e s  the y fe e l a re  a ffe c ting  the m  p e rs ona lly  

or in the ir re s e a rc h e nvironm e nt. The  a im  of the  re vie w is  to  a s c e rta in if the re  a re  a ny is s ue s  

a ffe c ting  the  PG R p e rs ona lly  or a c a d e m ic a lly  whic h HSU c a n a d d re s s  throug h its  va rious  s e rvic e s . 

Is s ue s  a ris ing  from  the  ind e pe nd e nt re vie ws  m a y be  e s c a la te d  to the  DC . 

 

The  DC  will a rra ng e  the  one - to- one  m e e ting s  whe n re q uire d . Norm a lly  the  nom ina te d  

ind e p e nd e nt re vie we r will m a ke  the  m e e ting  a rra ng e m e nts . 

 

The  m e e ting  will norm a lly  ta ke  p la c e  b e twe e n Ma rc h -  Ma y with s uffic ie nt a d va nc e  notic e  to 

re s e rve  this  tim e  within re s pe c tive  d ia rie s . 

 

At the  m e e ting , the  ind e pe nd e nt re vie we r a nd  PG R will jointly  c om ple te  the  Ind e p e nd e nt Re vie w 

Que s tionna ire  Form . This  s hould  inc lud e  a ny  a d d itiona l c onc e rns  hig hlig hte d  a nd  d is c us s e d  in  the  

m e e ting . The  form  m us t be  re turne d  to HSU Re g is try  b e fore  the  Ma y d e a d line  a nd  will be  

forwa rd e d  to the  DC  to follow up a ny ind ivid ua l a c tions . 

 

Ind e p e nd e nt Re vie w form s  will a ls o  b e  re vie we d  by the  DRP who will c ons id e r the s e  in the  c onte xt 

of both the  ind ivid ua l PG R’s  Annua l Monitoring  outc om e , a nd  ove ra ll to id e ntify  a ny  c om m on 

fa c tors  or im prove m e nts  to pra c tic e  tha t m a y b e  ind ic a te d , a nd  whe re  a ppropria te  the s e  will b e  

e s c a la te d  to the  HSU RDSC , a nd  to Sole nt Unive rs ity  a s  re q uire d . 
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8 .3.1. C on fid e n tia lity  
PG Rs  s hould  ind ic a te  on the  Ind e pe nd e nt Re vie w form  if the y wis h for pa rt or the  whole  of the ir 

Ind e p e nd e nt Re vie w re s pons e s  to b e  ke pt c onfid e ntia l from  the  DRP. 

 

Norm a lly  the  DC  will re vie w a ll Ind e pe nd e nt Re vie w form s  to a d d re s s  a ny ind ivid ua l a c tions . In  

c a s e s  whe re  a n a c tion is  wa rra nte d , but the  PG R ha s  re q ue s te d  c onfid e ntia lity  whic h inc lud e s  the  

DC , the  Ind e pe nd e nt Re vie we r m a y  e le c t for the  a c tion to be  forwa rd e d  to  a  d e s ig na te d  a c a d e m ic  

m e m be r of HSU RDSC  to m itig a te  the  PG R’s  d e s ire  for c onfid e ntia lity . This  s hould  b e  d is c us s e d  

be twe e n the  PG R a nd  ind e p e nd e nt re vie we r a nd  the  PG R’s  pre fe re nc e  c le a rly  ind ic a te d . 

 

8 .4  Th e  Doc tor a l R e v ie w  Pa n e l ( DR P)  

The  DC  will c onve ne  the  DRP, or s ub-  p a ne ls  re p re s e nta tive  of the  DRP with re le va nt e xp e rtis e , to  

c ons id e r the  Ind e p e nd e nt Re vie w a nd  Prog re s s  Re vie w form s  in J une  e a c h y e a r. Any  

d oc um e nta tion s ubm itte d  a fte r the  Ma y d e a d line  will not b e  c ons id e re d  in J une  a nd  will b e  

s ubje c t to  re vie w whe n the  DC  is  a ble  to re c onve ne  the  DRP, or a  s ub -  p a ne l, s uc h tha t a  re vie w 

m a y ta ke  p la c e . Ea c h PG R m us t s a tis fy  the  DRP in the  following : 

• the ir Prog re s s  Re vie w provid e s  e vid e nc e  of s a tis fa c tory  prog re s s  d uring  the  pre c e d ing  12 

m onths  ( or in  the  c a s e  of firs t ye a r PG Rs , s inc e  the ir firs t re g is tra tion)  

• the y  ha ve  provid e d  a n a pprop ria te  p la n for the  forthc om ing  12 m onths . 

 

PG Rs  who ha ve  b e e n g ra nte d  a  p rob a tiona ry pe riod  will b e  notifie d  in writing  of a n a g re e d  

prog ra m m e  of re m e d ia l work. The y m us t s ubm it the ir re vis ions  or e vid e nc e  of a d d itiona l work ( a s  

s tipula te d  in  the  a g re e d  p la n)  within 3 m onths . The  DC  will a rra ng e  for the s e  to  b e  re vie we d . The  

re vie we rs  will c ons id e r whe the r the  PG R ha s  s a tis fie d  the  c rite ria  of the  proba tion a nd  m a y  

c ontinue  with the ir s tud ie s . Fa ilure  to  s ubm it re q uire d  work c a n re s ult in  withd ra wa l of the  PG R’s  

re g is tra tion. 

 

At a n a ppropria te  pha s e  of the  prog ra m m e  of s tud y, the  p a ne l m a y c ons id e r a  PG R’s  prog re s s  is  

s uc h tha t a n a p plic a tion for ‘writing - up’ s ta tus  a t the  ne xt a nnua l re g is tra tion point for the ir a wa rd  

would  b e  a pprop ria te . This  s hould  b e  s ta te d  in the  pa ne l re port. 

 

If the re  is  no im prove m e nt in  the  PG R’s  p e rform a nc e  a fte r a  p e riod  of proba tion a nd  s e rious  

c onc e rns  re m a in a bout the ir prog re s s  a nd / or the re  is  a  s ig nific a nt p rob a b ility  tha t the  PG R will not 

be  a ble  to s ubm it a  the s is  within the  pe rm itte d  re g is tra tion p e riod , a  re c om m e nd a tion to withd ra w 

the  PG R’s  re g is tra tion s hould  b e  m a d e  to  the  C ha ir of HSU RDSC , for re c om m e nd a tion to Sole nt 

Unive rs ity . W he re  a ppropria te  the  PG R m a y be  re q uire d  to  re - re g is te r for the  MPhil a wa rd  in lie u of 

withd ra wa l from  the ir s tud ie s . 

 
8 .4 .1. A p pe a lin g  a n  A n n u a l M on itor in g  ou tc om e  
A PG R who b e lie ve s  the y ha ve  e lig ib le  g round s  to a p pe a l the ir Annua l Monitoring  outc om e  m a y 

m a ke  a  form a l a p pe a l und e r the  Ac a d e m ic  App e a ls  Polic y  a nd  Proc e d ure s  ( p os tg ra d ua te  

re s e a rc h d e g re e  s tud e nts )  on the  HSU we bs ite . 
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9  TR A NS FER  OF R EG IS TR A TION FR OM  M PHIL TO PHD 
9.1 C on tex t of Tr a n s fer  R ev ie w  

The  tra ns fe r proc e s s  is  a  ke y m ile s tone  a nd  a n opportunity  to ta ke  s toc k of wha t ha s  b e e n 

a c hie ve d  a nd  re fle c t on the  re m a ining  bod y of work tha t ne e d s  to b e  d one  be fore  s ubm itting  a  

the s is . It is  a ls o one  of the  oc c a s ions  whe n PG Rs  g e t c a re ful fe e d ba c k from  e xp e rie nc e d  

a c a d e m ic s  who a re  not d ire c tly  involve d  in the ir proje c t. Expe rie nc e  s hows  tha t m e tic ulous  

pre p a ra tion for the  tra ns fe r p roc e s s  c a n s ub s ta ntia lly  inc re a s e  the  like lihood  of tim e ly a nd  

s uc c e s s ful c om p le tion of a  PhD the s is . 

 

PG Rs  s hould  s e e k s up e rvis ors ’ g uid a nc e  a nd  a d vic e  in a  tim e ly m a nne r a bout a ppropria te  tim ing  

a nd  pre pa ra tion for the  tra ns fe r. PG Rs  s hould  a g re e  a  s c he d ule  of m e e ting s  with the ir s up e rvis ory 

te a m  to d is c us s  tra ns fe r, a nd  fa c tor into the ir pre pa ra tion: 

• s uffic ie nt tim e  for the ir s upe rvis ory te a m  to re a d  a nd  c om m e nt on the  writte n d ra fts  

• tim e  to think a bout the  s upe rvis ory te a m ’s  c om m e nts  a nd  re s p ond  b e fore  the  d e a d line  for 

s ubm is s ion 

• tim e  to  ob ta in the  ne c e s s a ry a p prova ls  to s upp ort the ir a pplic a tion. 

 

The  proc e s s  for tra ns fe r re vie w is  a s  fo llows : 

 
 

9 .2 Tim efr a m e for  Tr a n s fer  R e v iew   

PG Rs  re g is te re d  for the  MPhil/ PhD route  a re  e xp e c te d  to Tra ns fe r from  MPhil re g is tra tion to  PhD, 

norm a lly  be twe e n 12- 18  m onths  for fu ll- tim e  s tud y ( 24 - 36  m onths  for pa rt- tim e  s tud y) . PG Rs  who 

ha ve  re g is te re d  for the  PhD by Prior Pub lic a tion route  will not b e  re q uire d  to Tra ns fe r. PG Rs  who 

ha ve  re g is te re d  for a n MPhil only  c a n e le c t to  a pply to tra ns fe r to PhD in the  s a m e  tim e fra m e  a s  

thos e  PG Rs  re g is te re d  on the  MPhil/ PhD. 

 

In the  e ve nt of a n uns a tis fa c tory Tra ns fe r s ubm is s ion, a  fu ll- tim e  PG R m a y be  offe re d  a  3- m onth 

pe riod  ( 6  m onths  p a rt-  tim e )  in  whic h to a m e nd  the  s ubm is s ion in re s pons e  to the  fe e d b a c k from  

the  Doc tora l Tra ns fe r Pa ne l. If the  tra ns fe r d oc um e nt( s )  re m a ins  uns a tis fa c tory, the  Doc tora l 

Tra ns fe r Pa ne l will e ithe r re c om m e nd  the  PG R re m a in re g is te re d  for a n MPhil, whic h m a y re s ult in  

a  re d uc tion to the ir re g is tra tion pe riod  ( s e e  s e c tion on Re g is tra tion a nd  c ha ng e  of 

c irc um s ta nc e s ) , or tha t the  PG R b e  withd ra wn from  the ir s tud ie s . 

 

Fa ilure  to  s ubm it a  Tra ns fe r d oc um e nt( s )  within 18  m onths  of the  c om m e nc e m e nt of full- tim e  

s tud y, or pa rt- tim e  e q uiva le nt ( 36  m onths ) , m a y  re s ult in a  re c om m e nd a tion tha t the  PG R re m a in 

re g is te re d  for a n MPhil or tha t the  re g is tra tion b e  withd ra wn. 
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M Ph il/ Ph D Tr a n s fe r  w in d ow  for  

r e g is tr a tion  for  Ph D 

Pr oba tion a r y  pe r iod  

Fu ll- tim e  12- 18  m onths  3 m onths  

Pa r t- tim e  24 - 36  m onths  6  m onths  

 

A PG R who is  re g is te re d  for the  d e g re e  of PhD a nd  who is  una ble  to c om p le te  the  a p prove d  

prog ra m m e  of work m a y, a t a ny tim e  prior to the  s ubm is s ion of the  the s is  for e xa m ina tion, a pp ly 

in writing  to  the  C ha ir of the  HSU RDSC  for the ir re g is tra tion to re ve rt to  MPhil. 

 

9 .3  Th e  Tr a n s fe r  Proc e s s  

9 .3 .1. S u bm ittin g  th e  tr a n s fe r  for m  a n d  a s s oc ia te d  d oc u m e n ts  
In s up port of the  tra ns fe r a pp lic a tion, the  PG R s ha ll b e  re q uire d  to s ubm it e vid e nc e  in the  form  of: 

• Tra ns fe r d oc um e nt( s ) , p lus  othe r m a te ria l s ubje c t to the  na ture  of the ir re s e a rc h 

• Turnitin s im ila rity  re port, a nd  

• c om p le te d  Tra ns fe r form . 

 

The y will a ls o  b e  re q uire d  to  a tte nd  a  Tra ns fe r Pa ne l a t whic h the y  m us t s uc c e s s fully  d e m ons tra te  

the  work ha s  the  pote ntia l to m e e t the  le a rning  outc om e s  for the  d oc tora l a wa rd . 

 

The  PG R m us t s ubm it the ir tra ns fe r re port to Turnitin, c om p le te  the  Tra ns fe r form , a nd  the n forwa rd  

a ll the  a bove  d oc um e nta tion to the ir s up e rvis ory te a m  for the ir DoS or c o-  s up e rvis or to c onfirm  

tha t the y ha ve  c he c ke d  a nd  a re  s a tis fie d  with the  Turnitin re p ort a nd  to c om ple te  p a rt D of the  

tra ns fe r form , The  s up e rvis ory  te a m  m us t id e ntify  a nd  m a ke  the  initia l c onta c t to  c onfirm  the  

a s s e s s ors  for the  Tra ns fe r. Ea c h a s s e s s or m us t be  c onta c te d  ind e p e nd e ntly  to  a void  c onflic ts  of 

inte re s t. 

 

W he n a ll the  a bove  a c tions  ha ve  be e n c om ple te d , a ll d oc um e nta tion .i.e . the  tra ns fe r 

d oc um e nt( s ) , the  Turnitin s im ila rity  re port a nd  the  Tra ns fe r form , s hould  be  forwa rd e d  by the  DoS 

to HS U Re g is try . Re g is try  will re c ord  the  s ubm is s ion a nd  forwa rd  it to the  DC  who will c onve ne  a  

Tra ns fe r Pa ne l ( s e e  b e low)  

 

If a ny p a rt of the  d oc um e nta tion is  inc om p le te  whe n it is  s ubm itte d , HSU Re g is try  will re turn it to  

the  PG R for re vis ion. 

 

9 .3 .2. S u bm ittin g  to Tu r n itin  
The  fo llowing  s hould  b e  note d : 

• PG R s hould  a llow up to  24  hours  for the  Turnitin s im ila rity  re p ort to g e ne ra te  

• PG Rs  m us t d ownloa d  the  s im ila rity  re p ort a nd  forwa rd  it to the ir DoS or c o- s up e rvis or for 

re vie w 

• s ubm is s ion to Turnitin  d oe s  NOT re s ult in s ubm is s ion of the  tra ns fe r re port to  Re g is try . 

 

9 .4  Th e  Tr a n s fe r  For m  

W he n c om ple ting  the  Tra ns fe r Form , PG Rs  a re  a s ke d  to ta ke  pa rtic ula r c a re  not to a lte r the  la yout 

of the  form  or d e le te  s e c tions . In a ny s e c tion of the  form  whe re  the re  is  no a pp lic a b le  inform a tion, 

PG Rs  s hould  ind ic a te  ‘n/ a ’ ( e .g . if the re  a re  no c olla bora ting  e s ta blis hm e nts ) . PG Rs  m us t c om p le te  

s e c tions  A, B a nd  C . The  DoS ( or a  c o- s upe rvis or)  m us t c om p le te  s e c tion D. 
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9.5  Th e  Tr a n s fe r  Doc u m e n t( s )  

The  Tra ns fe r a s s e s s m e nt proc e s s  is  c e ntre d  on the  s ubm is s ion of a  Brie fing  Pa p e r ( up to 3,0 0 0  

word s  ± 10 %, or e q uiva le nt, s up porte d  by a n a bs tra c t of 30 0  word s , with s upp le m e nta ry e xa m ple s  

of prog re s s  to d a te ) . The  c onte nt a nd  s truc ture  of the  Brie fing  Pa p e r will be  a g re e d  be twe e n the  

s tud e nt a nd  the  s upe rvis ory te a m  a nd  will b e  ba s e d  on the  na ture  of the  re s e a rc h proje c t. 

Exa m ple s  of work tha t c ould  form  the  ba s is  of tra ns fe r d oc um e nts  a re  a s  follows  ( this  is  ne ithe r a  

pre s c riptive  nor a n e xha us tive  lis t) : 

• A c le a r s ta te m e nt of the  a re a  of re s e a rc h inc lud ing  a ppropria te  a im s  a nd  obje c tive s . 

• A s ynops is  of the  work und e rta ke n s o fa r. 

• A re a s ona b le  firs t d ra ft of the  lite ra ture  re vie w. 

• A s c he d ule  of furthe r work tha t inc lud e s  a  tim e ta b le  of c om ple tion of the  the s is  from  the  

d a te  of initia l re g is tra tion a s  we ll a s  c ons id e ra tion of a ny pote ntia l c ha lle ng e s  to the  

proje c t’s  s uc c e s s ful c om ple tion ( i.e . c irc um s ta nc e s  tha t c ould  im pa c t the  proje c t)  a nd  a ny  

s te ps  or c onting e nc y  p la ns  tha t c a n be  ta ke n to  m inim is e  the  im p a c t of the s e  c ha lle ng e s . 

• Dra ft c ha pte r( s )  of the  the s is  a nd / or a  c ha p te r- by- c ha pte r p la n for the  the s is . 

• Exa m ple s  of p rog re s s  to d a te . 

• Evid e nc e  of s om e  pre lim ina ry d a ta  or e vid e nc e  tha t the  d a ta  c olle c tion will c om m e nc e  

s hortly . 

• De ta ils  a nd  re fle c tion of a ny tra ining  und e rta ke n, a s  we ll a s  future  tra ining  p la ns , e .g . a  

c om p le te d  Tra ining  Ne e d s  Ana ly s is . 

 

The  Brie fing  Pa p e r s hould  inc lud e  the  fo llowing  d oc um e nts  a s  s ta nd a rd : 

• A d a ta  m a na g e m e nt p la n. 

• An e thic s  a pplic a tion. 

• A ris k a s s e s s m e nt. 

 

PG Rs  s hould  g ive  re fe re nc e  to a ny work m e ntione d , or re fe rre d  to , in  the ir propos e d  p la n of work 

us ing  the  APA 7 s ys te m . For inform a tion, p le a s e  c ons ult Libra ry  a nd  Le a rning  S e rvic e s  

( le a rning s e rvic e s @ a e c c .a c .uk) . Fa ilure  to obs e rve  re fe re nc ing  c onve ntions  a t this  le ve l of s tud y is  

c ons id e re d  a  s e rious  b re a c h of a c a d e m ic  a nd  re s e a rc h inte g rity  a nd  this  is  re fle c te d  in the  

inve s tig a tion of a ny re p orte d  c a s e  of a c a d e m ic  m is c ond uc t by a  PG R. 

 

9 .6  Th e  Tr a n s fe r  Pa n el R ev ie w  

9 .6 .1. Th e  pa n e l m e e tin g  
It is  the  DC ’s  re s pons ib ility  to c om ple te  the  fo llowing  a c tions : 

• a rra ng e  a  Tra ns fe r Re vie w Pa ne l, a pp ointing  a n ind e pe nd e nt c ha ir a nd  c onta c ting  the  two 

a s s e s s ors  provid e d  by the  s up e rvis ory te a m . The  a s s e s s ors  will not be  m e m be rs  of th e  

PG R’s  s up e rvis ory te a m  a nd  will norm a lly  b e  inte rna l to HSU. An e xte rna l a s s e s s or m a y b e  

a ppointe d , if a p p rove d  b y the  DC . 

• e ns ure  the  re port by the  Tra ns fe r Pa ne l a s s e s s ors  ( Pa rt E of the  Tra ns fe r form , is  c om ple te , 

ha s  a ll re le va nt s ig na ture s . 

• whe n a  fina l tra ns fe r outc om e , inc lud ing  a ny a m e nd m e nts , ha s  b e e n re vie we d  a nd  a g re e d  

by the  p a ne l, the  c om ple te d  Tra ns fe r form  is  s ubm itte d  to HSU Re g is try , to be  forwa rd e d  to  

the  C ha ir of HSU RDSC  for c ons id e ra tion a nd  re c om m e nd a tion to  Sole nt Unive rs ity  for 

a pprova l. 

 

At the  Tra ns fe r Pa ne l, the  PG R will norm a lly  op e n with a  s hort pre s e nta tion, whic h will b e  fo llowe d  

by q ue s tions  a nd  a ns we rs , a nd  inform a l d is c us s ion. 
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PG Rs  will b e  a s ke d  to  c onfirm  whe the r the y  wis h one  of the ir s up e rvis ory te a m  m e m be rs  to be  

pre s e nt a t the  p a ne l m e e ting  a s  a n obs e rve r. The  s upe rvis or m a y  ta ke  note s  of the  d is c us s ion to  

s ha re  with the  PG R a fte r the  m e e ting ; howe ve r, the  s up e rvis or is  not p e rm itte d  to ta ke  p a rt in the  

d is c us s ion. The  HS U Re g is try  will a d vis e  the  DC  a nd  is s ue  the  invita tion to the  na m e d  s up e rvis or. 

The  Pa ne l s hould  g ive  the  PG R inform a l ve rba l fe e d b a c k a t the  e nd  of the  re vie w m e e ting . W ritte n 

notific a tion of the  outc om e  will be  forwa rd e d  to the  PG R following  a p prova l of the  d e c is ion b y 

Sole nt Unive rs ity .  

 

9 .6 .2. Tr a n s fe r  p a n e l a s s e s s m e n t c r ite r ia  
In re vie wing  the  tra ns fe r d oc um e nts  a nd  the  PG R’s  viva  voc e  e xa m ina tion p e rform a nc e , the  

Tra ns fe r Pa ne l m us t be  c onvinc e d  of tha t the  Pa ne l ha ve  re c e ive d  s uffic ie ntly  d e ta ile d  m a te ria l to  

a s c e rta in: 

• if p rog re s s  to d a te  ha s  b e e n s a tis fa c tory , a nd  if the re  is  a  fe a s ib le  a nd  re a lis tic  p la n of work 

to e ns ure  tha t the  proje c t will b e  c om ple te d  within the  s ta nd a rd  re g is tra tion pe riod  ( 3 ye a rs  

full-  tim e , 6  y e a rs  p a rt- tim e )  

• wha t m e thod s  ha ve  b e e n us e d , how the y ha ve  be e n d e ploye d  a nd  the  ra tiona le  for the ir 

us e  

• wha t find ing s  ha ve  e m e rg e d  or a re  e xpe c te d  to e m e rg e  

• tha t the  proje c t, a s  it ha s  d e ve lop e d , is  g oing  to d e live r a n orig ina l c ontribution to  

knowle d g e  ( whic h is  wha t d is ting uis he s  the  PhD from  a n MPhil)  

• tha t the  s ty le  a nd  pre s e nta tion of the  tra ns fe r re port re pre s e nts  the  q ua litie s  of PhD le ve l 

work 

• tha t the  PG R c a n write  c le a rly  a nd  in a  m a nne r a ppropria te  for a n a d va nc e d  p ie c e  of 

a c a d e m ic  writing  

• tha t the  c onc e p ts , the orie s  a nd  re le va nt m e thod olog ic a l is s ue s  a re  c onfid e ntly  a nd  

a c c ura te ly  ha nd le d  

• tha t d a ta  is  pre s e nte d  in wa ys  tha t c om p ly with a c a d e m ic  c onve ntions , a nd  d oe s  the  PG R 

und e rs ta nd  how to inte rpre t the s e  d a ta  a nd  know the ir lim ita tions  

• tha t the  PG R d is ting uis h c le a rly  be twe e n e xpla na tions , inte rpre ta tion a nd  s p e c ula tion in  

the  d is c us s ion of find ing s  a nd  the  infe re nc e s  to  be  d ra wn from  the m . 

 

9 .6 .3. Tr a n s fe r  p a n e l r e por t 
The  Tra ns fe r Pa ne l will c om ple te  a  re port in  s e c tion E of the  Tra ns fe r form , whic h the  ind e p e nd e nt 

c ha ir will s ubm it to the  DC , c op ie d  to HSU Re g is try . The  re port will: 

• a s s e s s  the  PG R’s  tra ns fe r outc om e  a g a ins t the  a bove  c rite ria  

• c le a rly  a c knowle d g e  the  s tre ng ths  of the  proje c t, a s  we ll a s  id e ntify  a ny a re a s  of we a kne s s  

or lim ita tion, a nd  whe re  pos s ib le  provid e  c ons truc tive  s ug g e s tions  for a d d re s s ing  the s e  

• provid e  a n e xplic it re c om m e nd a tion for one  of the  four p os s ib le  outc om e s  ( lis te d  in  

Tra ns fe r Pa ne l outc om e s  b e low)  

• in c a s e s  whe re  the  re c om m e nd a tion is  for a m e nd m e nt a nd  re s ubm is s ion, s ta te  c le a rly  

wha t is s ue s  ne e d  to  b e  a d d re s s e d  a nd  how this  will b e  a c hie ve d . The  Tra ns fe r Pa ne l s hould  

e ns ure  tha t a ny re c om m e nd a tion for proba tion a ls o  nom ina te s  the  Pa ne l m e m b e r( s )  who 

will re vie w the  re s ubm itte d  d oc um e nts , or s ta te  if the  Tra ns fe r Pa ne l s hould  b e  re c onve ne d  

on re s ubm is s ion, 

• In c a s e s  whe re  the  re c om m e nd a tion is  for a pprova l, the  Tra ns fe r Pa ne l m a y g ive  

c ons id e ra tion to s ta ting  whe the r the  PG R is  like ly  to be  in a  pos ition to  m a ke  a n a p plic a tion 

for ‘writing - up ’ s ta tus  a t the  ne xt a nnua l re g is tra tion point for the ir a wa rd . 



 

 

9 .6 .4 . Tr a n s fe r  p a n e l ou tc om e s  
The  Tra ns fe r Pa ne l c a n d e c id e  one  of the  fo llowing  outc om e s : 

• Tra ns fe r to  PhD is  a p prove d  

• Tra ns fe r re port is  s ubje c t to a m e nd m e nt a nd  re s ubm is s ion within 3 m onths  ( fu ll- tim e )  or 

6  m onths  ( p a rt- tim e )  to  the  s a tis fa c tion of the  Tra ns fe r Pa ne l 

• re g is tra tion to re m a in a s  MPhil ( NB: this  will re s ult in a n a m e nd e d  fina l s ubm is s ion 

d e a d line )  

• re g is tra tion withd ra wn. 

 

PG Rs  will re c e ive  form a l notific a tion of the  outc om e  in writing  a s  s oon a s  pos s ib le  a fte r the  Tra ns fe r 

a fte r the  a bove  proc e s s e s  ha ve  be e n c om p le te d  a nd  form a l a pprova l is  c onfirm e d . In the  e ve nt 

tha t the  PG R re q uire s  furthe r g uid a nc e  on the  pa ne l outc om e , the y s hould  c onta c t the  DC  in the  

firs t ins ta nc e . PG Rs  c a n a ls o s e e k inform a l fe e d b a c k from  the  DC  a nd  /  or from  the  s up e rvis or the y  

invite d  to  b e  pre s e nt whe re  a p prop ria te . 

 

If the  PG R ha s  s ubm itte d  re vis ions  for tra ns fe r re p ort b e ing  s ubje c t to a m e nd m e nts  outc om e , a nd  

the  pa ne l re vie we r( s )  c onc lud e  tha t the  tra ns fe r re port re m a ins  uns a tis fa c tory, the y will norm a lly  

re c om m e nd  to the  C ha ir of HSU RDSC  tha t the  PG R’s  re g is tra tion be  re ta ine d  a t MPhil or, tha t the  

re g is tra tion b e  withd ra wn. If e nd ors e d  the  re c om m e nd a tion will b e  s ubm itte d  to S ole nt Unive rs ity  

for a pprova l. 

 

9 .6 .5 . A p pe a lin g  a  tr a n s fe r  r e v ie w  ou tc om e  
A PG R who b e lie ve s  the y ha ve  e lig ib le  g round s  to a p pe a l the ir Tra ns fe r outc om e  m a y m a ke  a  

form a l a p pe a l und e r the  Ac a d e m ic  App e a ls  Polic y  a nd  Proc e d ure s  ( pos tg ra d ua te  re s e a rc h 

d e g re e s )  a va ila b le  from  the  HSU we b s ite .  

https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/


 

10  W R ITING  UP 
10 .1 ‘ W ritin g u p’  Per iod 

PG Rs  who ha ve  finis he d  the ir d a ta  c olle c tion a nd  a na lys is  a nd  a re  e ng a g e d  in c om ple ting  the  

writing  a nd  fina l pre pa ra tion of the ir the s is  for s ubm is s ion a re  c ons id e re d  to  b e  writing  up  the ir 

the s is . During  the ir writing - up p e riod , PG Rs  s hould  not norm a lly  und e rta ke  a ny a c tive / c ore  

re s e a rc h ( e .g . la b  work, e xp e rim e nts , fie ld work, a rc hiva l re s e a rc h, prim a ry d a ta  c olle c tion a nd  

a na lys is , e tc ) . If furthe r a c tive / c ore  re s e a rc h is  re q uire d  d uring  this  p e riod , this  s hould  only  b e  

pe rm itte d  on a  tim e - lim ite d  b a s is  a nd  m us t b e  a pprove d  by the  DoS a nd  the  DC . In a d d ition, the  

writing - up  p e riod  s hould  not be  us e d  for the  c om ple tion of s ta nd - a lone  p ublic a tions , und e rta king  

re s e a rc he r tra ining  or d e ve lopm e nt, or for und e rta king  othe r work tha t is  not d ire c tly  re la te d  to 

the  c om p le tion a nd  s ub m is s ion of the  the s is , for e xa m ple  te a c hing . The  e m pha s is  s hould  b e  on 

c om p le ting  a nd  s ubm itting  the  the s is  a s  s oon a s  pos s ib le . 

 

In a d d ition, s uffic ie nt tim e  in a d va nc e  of the  s ubm is s ion of the  fina l the s is  s hould  b e  a llowe d  for 

the  fo llowing : 

• nom ina tion of e xa m ine rs  

• c om m e nts  a nd  fe e d b a c k from  the  s up e rvis ory te a m  on the  whole  d ra ft the s is  

• proof- re a d ing  the  fina l the s is  for typ og ra phic a l, g ra m m a tic a l a nd  form a tting  e rrors  

• a g re e m e nt on the  fina l title  of the  the s is  

• if re q uire d  by the  e xte rna l e xa m ine rs , a rra ng e  for c opie s  of the  the s is  to be  printe d . 

 

During  the  writing - up  p e riod , PG Rs  will c ontinue  to  b e  e ntitle d  to s up e rvis ion in  line  with the  

e xp e c ta tions  of the  PG R Stud e nt Ha nd b ook ( s e e  Se c tion 2.3.3) . This  is  to e ns ure  tha t PG Rs  re c e ive  

the  g uid a nc e  a nd  s upp ort the y re q uire  d uring  the  fina l s ta g e s  of c om p le ting  the ir the s is  a nd  to  

a s s is t S c hools  in  m onitoring  prog re s s  a nd  e ns uring  tha t the  s tud e nt is  on c ours e  to  s ubm it b e fore  

the ir tim e  lim it. PG Rs  will c ontinue  to ha ve  full a c c e s s  to IT a nd  libra ry re s ourc e s  a t HS U a nd  Sole nt 

Unive rs ity  throug hout the  writing - up  p e riod . 

 

PG Rs  s hould  a pp ly to tra ns fe r to a  re d uc e d  ‘writing - up ’ fe e  b e fore  the  b e g inning  of the ir fina l y e a r 

( or fina l two y e a rs  if a  p a rt- tim e  PG R)  of s ta nd a rd  re g is tra tion whe n the y a re , or e xp e c t s hortly  to 

be , in the  pos ition d e s c rib e d  a bove . As  outline d  a bove , the  Annua l Monitoring  or Tra ns fe r Pa ne l 

m a y b e  a ppropria te  p oints  to  c ons id e r whe n to  tra ns ition to ‘writing - up ’ fe e  s ta tus  d e p e nd ing  on 

the  prog re s s  of the  PG R to tha t p oint. A pa ne l m a y m a ke  a  re c om m e nd a tion tha t the  PG R a nd  

s up e rvis ory te a m  c ons id e r m a king  the  a pp lic a tion a t the  ne xt re g is tra tion point or offe r a  

proje c tion of a t whic h future  a nnua l re g is tra tion point a n a pp lic a tion m a y be  a pp ropria te . 

 

The  PG R a nd  the ir s up e rvis ory te a m  will d is c us s  the  d e c is ion, a s  s up e rvis ory a pprova l of the  

a pp lic a tion for ‘writing  up fe e ’ s ta tus  is  re q uire d . The  PG R’s  s up e rvis ory  te a m  m us t re vie w the  PG R’s  

prog re s s  a fte r Tra ns fe r is  s uc c e s s fully  c om p le te d  prior to  e a c h a nnua l re - re g is tra tion p oint a nd  

whe n a ppropria te  a p p rove  the  PG R’s  a pp lic a tion for ‘writing -  up fe e ’ s ta tus . 

 

PG Rs  wis hing  to m a ke  a n a pplic a tion for ‘writing - up fe e ’ s ta tus  s hould  c ons ult with the ir 

s up e rvis ory te a m  we ll in  a d va nc e  of the ir ne xt a nnua l re g is tra tion point in ord e r tha t s up e rvis ory  

a pprova l c a n b e  obta ine d  in tim e  to ha ve  the  fe e  a pp lie d . App lic a tions  to tra ns fe r re g is tra tion to  

‘writing - up fe e ’ s ta tus  c a n b e  m a d e  by c om ple ting  pa rts  A, B a nd  C  on the  App lic a tion for W riting -

Up Sta tus  form  a nd  forwa rd ing  it to HSU Re g is try . 

 

 



 

10 .2 Elig ib ility  for  ‘ W ritin g - u p  Fe e s ’  

PG Rs  m us t ha ve  c om p le te d  Tra ns fe r b e fore  the y  a re  e lig ib le  to a pp ly for ‘writing - up ’ s ta tus . Full-

tim e  PG Rs  who ha ve  s uc c e s s fully  tra ns fe rre d  m a y a pp ly a fte r a  m inim um  of 12 m onths  

re g is tra tion. Pa rt- tim e  PG Rs  who ha ve  s uc c e s s fully  tra ns fe rre d  m a y a p ply a fte r a  m inim um  of 36  

m onths  re g is tra tion. 

 

10 .3  Th e s is  S u bm is s ion  a fter  th e  ‘ W ritin g  u p’  Per iod 

If a  PG R ha s  not s ubm itte d  the ir the s is  for fina l e xa m ina tion within the  ‘writing - up fe e ’ p e riod  

a ppropria te  to  the ir m od e  of s tud y ( full- tim e  /  pa rt-  tim e ) , the y  will no long e r b e  e lig ib le  for a  

re d uc e d  fe e . S ubje c t to b e ing  e lig ib le  to c ontinue  the ir re g is tra tion within the  m a xim um  

re g is tra tion p e riod  for the ir m od e  of s tud y  the y  m us t re s um e  pa ym e nt of the  full a nnua l fe e  a t 

tha t point. 

 

PG Rs  who a re  not re a d y to s ubm it the ir the s is  a t the  e nd  of the ir ‘writing - up’ p e riod  m a y  c ontinue  

to re g is te r a t the  full a nnua l fe e  until the y ha ve  re a c he d  the  e nd  of the ir m a xim um  re g is tra tion 

pe riod .  



 

11 THES IS  S UB MIS S ION A ND V IV A  V OC E EX A M INA TION 
11.1 Ex a m in a tion  Pr oc e s s  

The  proc e s s  for the s is  s ubm is s ion a nd  viva  voc e  e xa m ina tion is  a s  follows : 

 
 

11.2 De c id in g  to S u bm it  

The  s ubm is s ion of a  the s is  for e xa m ina tion is  a t the  s ole  d is c re tion of the  PG R, s ubje c t to s a tis fy ing  

the  c ond itions  of e lig ib ility  re q uire d  by  the  re g ula tions  for PG Rs . W hile  a  PG R would  b e  unwis e  to 

s ubm it the  the s is  for e xa m ina tion a g a ins t the  a d vic e  of the ir s up e rvis ors , it is  the ir rig ht to d o s o . 

Eq ua lly , PG Rs  s hould  not a s s um e  tha t a  s up e rvis or’s  a g re e m e nt to the  s ubm is s ion of a  the s is  

g ua ra nte e s  the  a wa rd  of the  d e g re e . 

 

A PG R m us t e ns ure  tha t the  the s is  is  s ubm itte d  to HSU Re g is try  b e fore  the  e xpiry  of the ir re g is tra tion 

pe riod . PG Rs  with e xc e ptiona l c irc um s ta nc e s  m us t c om p le te  a n a pplic a tion to e xte nd  this  p e riod  

prior to  the  e xp iry  of the ir re g is tra tion p e riod . 

 

11.3  Pr e - S u bm is s ion  

The  writing , p re pa ring  a nd  s ubm itting  of the  the s is  within the  p e rm itte d  re g is tra tion p e riod  is  the  

PG R’s  re s pons ib ility . The  the s is  m us t b e  the  PG R’s  own work a nd  in the ir own word s  e xc e pt for 

q uota tions  from  publis he d  a nd  unpub lis he d  s ourc e s  whic h m us t b e  c le a rly  id e ntifie d  a nd  

a c knowle d g e d  us ing  the  APA7 re fe re nc ing  s y s te m . The re  a re  c opie s  of s uc c e s s ful the s e s  a va ila ble  

throug h Sole nt Unive rs ity . In  pre pa ra tion for the  fina l ve rs ion of the  the s is , PG Rs  m ig ht find  it us e ful 

to look a t othe r the s e s  to g uid e  the m  in a c hie ving  the  re q uire d  s ta nd a rd . 

 

Exc e p tiona lly , a  PG R who ha s  c om p le te d  the  Tra ns fe r s ta g e  a nd  is  re g is te re d  for the  PhD m a y  

re q ue s t in  writing , a t the  tim e  of s ubm itting  the ir PhD the s is , tha t the  the s is  b e  c ons id e re d  for MPhil. 

Any s uc h d e c is ions  m us t b e  re porte d  to the  C ha ir/ De p uty C ha ir of Sole nt Unive rs ity  RDC . 

 

11.4  R e s e a r c h  De g r e e Ex a m in a tion  A r r a n g e m e n ts  

The  pre d ic te d  d a te  of s ubm is s ion m us t b e  s ta te d  on the  Re s e a rc h De g re e  Exa m ina tion 

Arra ng e m e nts  form  ( s ubm itte d  s ix m onths  in a d va nc e  of the s is  s ub m is s ion. This  d a te  c a nnot 

e xc e e d  the  m a xim um  re g is tra tion p e riod . PG Rs  s hould  notify  HS U Re g is try  a s  s oon a s  pos s ib le  if 

the ir e xp e c te d  s ubm is s ion d a te  will b e  s ubje c t to c ha ng e . 

 

At le a s t s ix m onths  be fore  a  PG R e xpe c ts  to ha ve  c om p le te d  the ir the s is  for s ubm is s ion for 

e xa m ina tion, the y s hould  d is c us s  with the ir s up e rvis ory te a m  the ir pre d ic te d  the s is  s ubm is s ion 

d a te  a nd  who m ig ht b e  a ppropria te  to invite  to a c t a s  e xte rna l e xa m ine r( s ) . 

 

Identify Examiners

• Identify 
submission date

• Identify potential 
examiners

• Complete 
Examination 
Arrangement Form

Submission of thesis

• Submit thesis to 
Turnitin

• Generate similarity 
report

• Complete 
Declaration Form

• Submit all to 
Registry

Examination

• Preliminary 
assessment of the 
thesis by the 
examiners

• Defence in viva 
voce examination

• Examiners 
recomend 
outcomes

Outcomes

• Award Made
• Minor 

amendments
• Major 

amendments
• Re-examination 

(with or without 
viva voce
examination)

• Lower award
• No award



 

The  s up e rvis ory te a m  a re  re s pons ib le  for c om p le ting  the  Re s e a rc h De g re e  Exa m ina tion 

Arra ng e m e nts  form . This  is  the  form a l notific a tion of the  d a te  on whic h the  PG R inte nd s  to s ubm it 

the  the s is  for e xa m ina tion a nd  inc lud e s  the  nom ina tion of e xa m ine rs  a nd  the  ind e pe nd e nt c ha ir. 

 

11.4 .1.  Nom in a tion  of e x a m in e r s  
It is  im porta nt to b e g in d is c us s ions  of pote ntia l e xte rna l e xa m ine rs  e a rly , a s  c onfirm a tion of the  

e xa m ina tion p a ne l ta ke s  s om e  tim e  a nd  ha ving  the  a rra ng e m e nts  in p la c e  prior to  s ubm is s ion of 

the  the s is  will e ns ure  tha t a  PG R’s  viva  voc e  e xa m ina tion c a n ta ke  p la c e  within re a s ona ble  tim e  

of the  the s is  s ubm is s ion. 

 

The  PG R will b e  e xa m ine d  by a t le a s t two a nd  not m ore  tha n thre e  e xa m ine rs  of whom  a t le a s t 

one  will be  a n e xte rna l e xa m ine r. Inte rna l e xa m ine rs  s hould  ha ve  e xp e rie nc e  in the  g e ne ra l a re a  

of the  PG R’s  work. Exte rna l e xa m ine rs  s hould  ha ve  e xp e rie nc e  in the  s p e c ia lis t a re a  of the  PG R’s  

the s is  a nd  d e m ons tra te  a  c ons is te nt a nd  e xte ns ive  re c ord  of re le va nt public a tion. The  

e xa m ina tion te a m  s hould  ha ve  s ubs ta ntia l e xp e rie nc e  of s uc c e s s ful s up e rvis ion a nd  e xa m ina tion 

of re s e a rc h d e g re e  s tud e nts . Norm a lly , the  e xte rna l e xa m ining  te a m  s hould  ha ve  c om ple te d  a  

m inim um  of two e xa m ina tions . 

 

W he re  the  the s is  inc lud e s  s ubm is s ion of a  non- te xtua l form , or is  a  portfo lio of pre vious ly  

pub lis he d  works , it is  d e s ira ble  tha t a t le a s t one  e xa m ine r ha s  pre vious  e xp e rie nc e  in e xa m ina tions  

of s uc h form a ts . 

 

W he re  the  PG R is  a  m e m be r of HSU s ta ff the  e xa m ine rs  m us t a ll b e  e xte rna l to  the  unive rs ity  b ut 

m a y inc lud e  a  S ole nt Unive rs ity  m e m be r of s ta ff who d oe s  not ha ve  a ny c onflic t of inte re s t. No 

m e m be r of the  PG R’s  s upe rvis ory te a m  will a c t a s  a n inte rna l e xa m ine r. An inte rna l e xa m ine r 

s hould  d e c la re  a ny pote ntia l c onflic t of inte re s t with the  PG R be fore  the  a ppointm e nt is  m a d e . An 

inte rna l e xa m ine r m a y ha ve  a c te d  a s  pa ne l m e m be r a t the  PG R’s  Tra ns fe r. 

 

An e xte rna l e xa m ine r m us t b e  ind e p e nd e nt of HSU a nd  S ole nt Unive rs ity  a nd  m us t not ha ve  a c te d  

pre vious ly  a s  the  PG R's  s upe rvis or or a d vis or a nd  m us t ha ve  no othe r c onflic t of inte re s t involving  

the  PG R. Form e r m e m b e rs  of s ta ff of HSU or Sole nt Unive rs ity  s hould  not be  a pprove d  a s  e xte rna l 

e xa m ine rs  until a t le a s t thre e  y e a rs  a fte r the  te rm ina tion of the ir e m ploym e nt with HSU or Sole nt 

Unive rs ity . W he re  a n inte rna l e xa m ine r ha s  re c e ntly  le ft e ithe r ins titution fo llowing  a  PG R’s  viva  
voc e  e xa m ina tion a nd  the  PG R is  e lig ib le  for a  furthe r viva  voc e  e xa m ina tion, the ir c ontinua tion in 

the  role  will b e  re vie we d  a s  to the  inte re s ts  of the  PG R. 

 

A nom ina tion for a n e xte rna l e xa m ine r who ha s  b e e n in form a l c olla b ora tion, or who ha s  a uthore d  

a  re s e a rc h pa p e r, with a  m e m b e r of the  s up e rvis ory te a m  or the  PG R within the  thre e  ye a rs  prior 

to the  e xa m ina tion, would  not norm a lly  b e  re g a rd e d  a s  ind e p e nd e nt. 

 

11.4 .2. Ex a m in e r  a p poin tm e n t pr oc e s s  
The  s up e rvis ory te a m  s hould  d is c us s  pote ntia l e xa m ine rs  with the  PG R prior to re q ue s tin g  

a pprova l of a n e xa m ina tion pa ne l. The  DoS  s hould  s ubm it to the  DRP propos a ls  for the  PG R’s  

e xa m ine rs  a t le a s t s ix m onths  be fore  the  e xp e c te d  the s is  s ubm is s ion d a te . The  PG R’s  e xa m ina tion 

m a y not ta ke  p la c e  until the  a rra ng e m e nts  ha ve  be e n a pprove d . In  s p e c ia l c irc um s ta nc e s , the  

DRP m a y a c t d ire c tly  to  re c om m e nd  e xa m ine rs  a nd  a rra ng e  the  e xa m ina tion of a  PG R. The  DRP 

re c om m e nd a tion s hould  be  c ons id e re d  by HSU RDSC  a nd  s ubm itte d  to the  C ha ir/ De p uty C ha ir of 

Sole nt Unive rs ity  RDC  for form a l a pprova l. 



 

 

Onc e  a pprove d  b y the  DRP, the  DC  m us t c om p le te  the  Re s e a rc h De g re e  Exa m ina tion 

Arra ng e m e nts  form  p a rts  A, B a nd  C  a nd  m us t inc lud e  C V s  of the  prop os e d  e xa m ine rs  inc lud ing  

d e ta ils  of the ir PhD e xa m ina tion a nd  s upe rvis ion e xpe rie nc e  a nd  re c e nt re le va nt re s e a rc h a nd  

pub lic a tions . The  form  m us t be  s e nt to  HSU Re g is try  for onwa rd  tra ns m is s ion for 

c ons id e ra tion/ a pprova l. 

 

The  HS U RDSC  s hould  e ns ure  tha t the  s a m e  e xte rna l e xa m ine r is  not a pprove d  s o fre q ue ntly  tha t 

the ir fa m ilia rity  with the  Unive rs ity  m ig ht pre jud ic e  obje c tive  jud g e m e nt. 

 

A PG R re g is te re d  a t HS U, Sole nt Unive rs ity  or a nothe r unive rs ity  c a nnot a c t a s  a n e xa m ine r. 

 

11.5  S u bm is s ion  of Th e s is  

Subm is s ion m us t inc lud e  the  fo llowing  a c tions : 

• the s is  m us t be  s ubm itte d  e le c tronic a lly  to Turnitin a nd  the  Turnitin s im ila rity  re port m us t 

be  g e ne ra te d  

• the  full the s is , the  Turnitin s im ila rity  re port a nd  the  The s is  Subm is s ion –  C a nd id a te  

De c la ra tion form  m us t a ll be  s ubm itte d  by the  PG R to HS U Re g is try  

• the s is  m us t b e  pre s e nte d  e le c tronic a lly . If s p e c ific a lly  re q ue s te d  by a n e xte rna l e xa m ine r, 

the  PG R m us t a ls o  provid e  a  printe d  ha rd  c opy ve rs ion of the  the s is  –  the  c os t for this  m us t 

be  c ove re d  by the  PG R s tud e nt. 

 

Enq uirie s  a b out the  form a t, b ind ing  or num b e r of c opie s  s hould  be  m a d e  to HSU Re g is try  in g ood  

tim e . 

 

11.5 .1. S u bm ittin g  to Tu r n itin  
The  fo llowing  s hould  b e  note d : 

• PG Rs  s hould  a llow up to 24  hours  for the  Turnitin s im ila rity  re p ort to g e ne ra te  

• PG Rs  m us t d ownloa d  the  s im ila rity  re p ort a nd  inc lud e  it with the ir s ubm is s ion to  HSU 

Re g is try  

• s ubm is s ion to Turnitin  d oe s  NOT re s ult in s ubm is s ion of the  tra ns fe r re port to  HSU Re g is try . 

 

11.5 .2. Th e s is  s u bm is s ion  – d e c la r a tion  for m  
PG Rs  m us t c om ple te  pa rts  A to  I of the  The s is  Subm is s ion – De c la ra tion form . This  inc lud e s : 

• id e ntific a tion of a ny a s p e c ts  of the  the s is  whic h ha ve  pre vious ly  b e e n publis he d  

• whe re  p ub lis he d  work ha s  b e e n jointly  a uthore d  with othe rs , whic h pa rts  of the  work( s )  a re  

the  PG R’s  re s pons ib ility  

• a ny a s pe c ts  of the  the s is  whic h ha ve  a lre a d y b e e n s ubm itte d  for a  d e g re e  or c om pa ra b le  

a wa rd  

• a  d e c la ra tion of re s e a rc h inte g rity . 

 

 

 

 

 

 

 

 



 

 

11.6  Th e s is  For m a t 

 

S e c tion  De ta ils  

La ng ua g e  The  the s is  m us t b e  pre s e nte d  in Eng lis h. 

Bod y of te xt The s e s  a re  norm a lly  in  A4  form a t, but the  DC  m a y g ive  p e rm is s ion 

for a  the s is  to  b e  s ubm itte d  in  a nothe r form a t whe re  it is  s a tis fie d  

tha t the  c onte nts  of the  the s is  c a n b e  b e tte r e xp re s s e d  in tha t 

form a t. Any form a t la rg e r tha n A4  m a y pre c lud e  the  prod uc tion full-

s ize  e nla rg e m e nts . 

Ma rg ins  If be ing  printe d  ( a t the  re q ue s t of the  e xte rna l e xa m ine r( s ) ) , the  

m a rg in on the  b ind ing  e d g e  of the  pa p e r s hould  be  not le s s  tha n 4 0  

m m  a nd  20 m m  on a ll othe r e d g e s . W he n printing  d ouble  s id e d , 

m irror m a rg ins  s hould  b e  us e d  with 4 0 m m  on the  ins id e  m a rg in a nd  

20 m m  on a ll othe r e d g e s . 

C ha ra c te r s ize , 

line  le ng th a nd  

s pa c ing  

The  font s ize  s hould  not be  le s s  tha n 10  point, with Aria l, or s im ila r 

form a l font, b e ing  the  pre fe rre d  font. If s m a lle r fonts  a re  us e d  in 

note s , e tc ., c a re  s hould  be  ta ke n to a void  s e rious  los s  of le g ib ility  

whe n c op ie s  a re  m a d e . 

Te xt s hould  b e  rig ht a nd  le ft jus tifie d  -  with e ve n s pa c ing  be twe e n 

word s  a nd  word  d iv is ion a t the  e nd s  of line s  a void e d  if pos s ib le . 

In the  m a in te xt, one  a nd  a  ha lf line  s pa c ing  is  re c om m e nd e d , 

a lthoug h d oub le  s pa c ing  m a y b e  us e d . 

In note s , the  s p a c e  be twe e n line s  a t a ny point s hould  b e  not le s s  

tha n the  s pa c e  b e twe e n word s . 

Line s  tha t c onta in m a the m a tic a l form ula e , d ia c ritic a l m a rks  or 

s tring s  of c a p ita l le tte rs  m a y ne e d  a d d itiona l s p a c e . 

Pa ra g ra phs  Pa ra g ra phs  s hould  b e  s e t in one  of the  fo llowing  wa ys : flus h le ft with 

a n a d d itiona l line  s pa c e  be twe e n p a ra g ra phs , e .g ., in  one  a nd  a  ha lf 

line  s pa c ing , thre e - line  s pa c e s  b e twe e n pa ra g ra phs  ( to be  us e d  if 

pa ra g ra p hs  a re  num b e re d )  ind e nte d  5  m m  to 10  m m  with no 

a d d itiona l s pa c e  b e twe e n pa ra g ra p hs ; op e ning  pa ra g ra p hs  a nd  

thos e  tha t follow he a d ing s  a re  not ind e nte d . 

Quota tions  If the  q uote  is  le s s  tha n a  line , it m a y b e  inc lud e d  in the  bod y of the  

te xt in  d ouble  q uota tion m a rks . Long e r q uota tions  s hould  be  

ind e nte d , s ing le - s pa c e d  a nd  a p pe a r in d oub le  q uota tion m a rks . 

Num b e ring  The  pa g e s  of the  the s is  s hould  b e  num be re d  in a  s ing le  s e q ue nc e  

be g inning  with the  title  pa g e , whic h s hould  be  c ounte d  but not 

num b e re d , a nd  inc lud ing  pa g e s  tha t c a rry  ta ble s , illus tra tions , 

a pp e nd ic e s , e tc . 

C ha p te rs  s hould  b e  num be re d  from  the  s ta rt to the  finis h of the  

the s is , c ontinuing  a c ros s  volum e s  if ne c e s s a ry. 

App e nd ic e s  s hould  be  num be re d  in a  s e pa ra te  s e q ue nc e  from  tha t 

us e d  for c ha pte rs . 

Ad d itiona l m a te ria l, e .g ., fra m e s  of a  film , s hould  be  num b e re d  in a  

m a nne r a ppropria te . 

Fig ure s  Illus tra tions  s hould  b e  num be re d  c ons e c utive ly  in a  s ing le  

s e q ue nc e , g e ne ra lly  without d is ting uis hing  b e twe e n d iffe re nt kind s  



 

S e c tion  De ta ils  

of illus tra tion, e .g ., m a ps , d ra wing s  a nd  g ra phs . Im a g e s  s hould  b e  

c he c ke d  c a re fully  for c opyrig ht c om p lia nc e  us ing  the  Libra ry a nd  

Le a rning  Se rvic e ’s  g uid a nc e . 

Ta ble s  If the re  a re  re la tive ly  fe w ta b le s , e a c h s hould  a p pe a r a s  ne a r a s  

pos s ib le  to the  firs t re fe re nc e  to it in  the  te xt. If the re  a re  fre q ue nt 

re fe re nc e s  to ta ble s , or if the re  a re  m a ny ta b le s , the y  m a y b e  

c olle c te d  a t the  e nd  of the  te xt, pos s ib ly  a s  a n a ppe nd ix. 

Ea c h ta b le  s hould , if p os s ib le , a pp e a r c om ple te  on one  pa g e  but 

s hould  not b e  s pa c e d  out to fill the  a va ila ble  s p a c e  nor re d uc e d  to 

fit a  s m a ll s pa c e . The y s hould  norm a lly  be  in  the  s a m e  orie nta tion 

a s  the  m a in te xt. If a  ta ble  is  too wid e  for the  pa g e , the  row a nd  

c olum n inform a tion c ould  b e  tra ns p os e d , or a  la rg e  ta b le  pre s e nte d  

a s  s e ve ra l s m a lle r one s . The  pre s e nta tion of a  s e rie s  of ta b le s  

s hould  b e  c ons is te nt. 

Ea c h ta b le  s hould  ha ve  a  num b e r a nd  title , whic h s hould  a pp e a r 

a bove  the  ta b le  e .g ., "Ta ble  4 . Influe nc e  of le g is la tion on tre a tm e nt 

for low ba c k p a in." 

The  ord e r of rows  a nd  c olum ns  s hould  b e  s e le c te d  to c la rify  the  

c onte nt a nd  s hould  ha ve  a  la be l or he a d ing . Row la be ls  s hould  be  

re p e a te d  on the  rig ht of the  ta ble  if tha t is  he lpful. Num e ric  ta b le s  

m a y inc lud e  s um m a ry va lue s , e .g ., in the  bottom  row for c olum ns  or 

rig ht- ha nd  for rows . 

The  c ha ra c te r s ize  us e d  in ta b le s  s hould  b e  la rg e  e noug h to a llow 

the  ta ble  to b e  re prod uc e d  without ris k to le g ib ility . Ta ble s  

c ons is ting  la rg e ly  of num e ra ls  s om e tim e s  re q uire  a  la rg e r c ha ra c te r 

s ize  tha n the  m a in te xt. 

Ma the m a tic a l 

s ym bols  

PG Rs  s hould  c he c k in  a d va nc e  the  s oftwa re  the y  a re  us ing  c a n 

p rod uc e  a ny s p e c ia l s y m bols . 

C olla b ora tion W he re  a  PG R’s  re s e a rc h prog ra m m e  is  pa rt of a  c olla bora tive  g roup  

proje c t, the  the s is  m us t ind ic a te  c le a rly  the  PG Rs  ind ivid ua l 

c ontribution a nd  the  e xte nt of the  c olla bora tion. 

 

11.6 .1. Title  pa g e  
The  title  p a g e  m us t g ive  the  following  inform a tion: 

• full title  of the  the s is  

• full na m e  of the  a uthor 

• tha t the  d e g re e  is  a wa rd e d  by Sole nt Unive rs ity  

• a wa rd  for whic h the  the s is  is  s ubm itte d  in pa rtia l fulfilm e nt of the  re q uire m e nts  of S ole nt 

Unive rs ity  

• tha t the  PG R wa s  e nrolle d  for s tud y a t HSU 

• c olla bora ting  e s ta b lis hm e nts  ( if a ny)  

• m onth a nd  ye a r of s ub m is s ion. 

 

11.6 .2. A b s tr a c t  
An a b s tra c t of a pproxim a te ly  30 0  word s  m us t be  inc lud e d  in the  the s is  a nd  s hould  provid e  a  

s ynop s is  of the  the s is  s ta ting  the  na ture  a nd  s c ope  of the  work und e rta ke n a nd  the  c ontribution 



 

m a d e  to the  knowle d g e  of the  s ubje c t tre a te d . The  a bs tra c t s hould  a ls o be  c op ie d  e le c tronic a lly  

to HSU Re g is try  whe n the  e le c tronic  ve rs ion of the  the s is  is  s ubm itte d . 

 

11.6 .3 . C op y r ig h t s ta te m e n t 
The  the s is  m us t inc lud e  a  c opyrig ht s ta te m e nt, im m e d ia te ly  following  the  title  pa g e  in the  

following  form : 

• ‘This  work is  the  inte lle c tua l prop e rty  of [ the  a uthor] . You m a y c opy up to 5 % of this  work for 

priva te  s tud y, or p e rs ona l, non-  c om m e rc ia l re s e a rc h. Any re - us e  of the  inform a tion 

c onta ine d  within this  d oc um e nt s hould  b e  fully  re fe re nc e d , q uoting  the  a uthor, title , 

unive rs ity  d e g re e  le ve l a nd  pa g ina tion. Que rie s  or re q ue s ts  for a ny othe r us e , or if a  m ore  

s ub s ta ntia l c opy is  re q uire d , s hould  b e  d ire c te d  to the  owne r( s )  of the  Inte lle c tua l Prope rty  

Rig hts ’. 

• If the re  a re  othe r owne rs  of the  IP the y m us t a ls o  be  na m e d  he re . 

 

11.6 .4 . A c k n ow le d g e m e n ts  
The  finis he d  the s is  m us t inc lud e  a  s ta te m e nt of the  PG R’s  obje c tive s  a nd  m us t a c knowle d g e  

pub lis he d  or othe r s ourc e s  of m a te ria l c ons ulte d  ( inc lud ing  a n a p prop ria te  b ib liog ra phy)  a nd  a ny  

a s s is ta nc e  re c e ive d . W he n a  PG R’s  re s e a rc h is  pa rt of a  c olla bora tive  g roup  proje c t, the  the s is  

m us t ind ic a te  c le a rly  the  PG R’s  ind ivid ua l c ontrib ution a nd  the  e xte nt of the  c olla bora tion. The  PG R 

is  fre e  to p ublis h m a te ria l in a d va nc e  of the  the s is , b ut re fe re nc e  m us t be  m a d e  in the  the s is  to 

a ny s uc h work. C op ie s  of the  pub lis he d  m a te ria l s hould  b e  inc lud e d  with the  the s is . 

 

11.6 .5 . W or d  C ou n t  
The  le ng th of the  the s is  s hould  not norm a lly  e xc e e d  the  fo llowing : 

 

De g r e e  Pr og r a m m e  W or d  C ou n t 

Doc tor of Philos ophy ( PhD)  8 0 ,0 0 0  word s   

Ma s te r of Philos ophy  ( MPhil)  4 0 ,0 0 0  word s  

Doc tor of Philos ophy ( PhD)  with a d d itiona l non- te xtua l 

m a te ria l * 

4 0 ,0 0 0  word s + m a te ria l 

Ma s te r of Philos ophy ( MPhil)  with a d d itiona l non- te xtua l 

m a te ria l * 

20 ,0 0 0  word s  + m a te ria l 

* W he re  the  s ubm is s ion inc lud e s  m a te ria l in othe r tha n te xtua l form  

 

W he re  the  s ubm is s ion is  for a  PhD by Prior Public a tion the  portfolio of works  m us t b e  broa d ly 

c om pa ra b le  in q ua ntity  to tha t of a  PhD the s is  a bove  a nd  m us t inc lud e  a  fra m ing  d oc um e nt /  

introd uc tory s e c tion tha t e xp la ins  the  unify ing  the m e s  tha t run throug h the  re s e a rc h a nd  p la c e s  

the  works  in  the  c onte xt of e xis ting  work in  the  fie ld  a nd  the  PG R’s  re s e a rc h c a re e r. The  fra m ing  

d oc um e nt /  introd uc tory s e c tion s hould  be  a p p roxim a te ly  10 ,0 0 0  word s  in le ng th. 

 

Exa m ine rs  will ha ve  re g a rd  to the  PG R’s  fu lfilm e nt of Sole nt Unive rs ity ’s  a s s e s s m e nt c rite ria , whe re  

a  the s is  is  s ubm itte d  s ig nific a ntly  und e r the  m a xim um s  c ite d  a bove . 

 

For c la rific a tion the  the s is  word  c ount inc lud e s : 

• q uota tions  

• ta b le s  

• fig ure s  

• footnote s  /  e nd note s   



 

 

 

The  the s is  word  c ount e xc lud e s : 

• a pp e nd ic e s  ( if the  c onte nt is  a p propria te  to a n a p pe nd ix a nd  not a  c ontinua tion /  

e xte ns ion to pa rt or a ll the  the s is )  

• bib liog ra phy /  re fe re nc e  lis t 

• a bs tra c t 

• a c knowle d g e m e nt /  d e d ic a tion 

• ta b le  of c onte nts  

 

11.7 V iv a  V oc e  Ex a m in a tion   

The re  a re  two s ta g e s  to  the  e xa m ina tion of MPhil a nd  PhD the s e s . Firs tly , a  pre lim ina ry  a s s e s s m e nt 

of the  the s is  by the  e xa m ine rs . Se c ond ly  its  d e fe nc e  in a n ora l e xa m ina tion ( viva  voc e  

e xa m ina tion)  b e fore  a  pa ne l of e xa m ine rs  fo llowing  the  form a l s ub m is s ion of the  the s is  for 

e xa m ina tion. 

 

Norm a lly  the  viva  voc e  e xa m ina tion will ta ke  p la c e  2 or 3 m onths  a fte r the  the s is  is  s ubm itte d , 

m a king  a llowa nc e  for the  e xa m ine rs  to ha ve  s uffic ie nt tim e  to re a d  a nd  c a re fully  c ons id e r the  

m e rits  of the  re s e a rc h. A PG R will norm a lly  be  e xa m ine d  ora lly  on the ir the s is  a nd  on the  fie ld  of 

s tud y in whic h the ir re s e a rc h lie s . 

 

The  viva  voc e  e xa m ina tion will norm a lly  be  he ld  in the  UK. In  s pe c ia l c a s e s , the  C ha ir of HS U RDSC  

m a y g ive  a pprova l for the  e xa m ina tion to ta ke  p la c e  a broa d  or v ia  re m ote  m e e ting  te c hnolog y .  

 

11.7.1. B e for e  th e  v iv a  v oc e  e x a m in a tion  
As  s oon a s  s ubm is s ion of the  fina l the s is  is  c om ple te d , HSU Re g is try  will m a ke  a rra ng e m e nts  for 

the  viva  voc e  e xa m ina tion a nd  e s ta b lis h the  a va ila b ility  of the  pre vious ly  a pprove d  e xa m ine rs  

a nd  ind e p e nd e nt c ha ir. HSU Re g is try  will notify  the  PG R, s up e rvis ory te a m , ind e pe nd e nt c ha ir a nd  

e xa m ine rs  of the  d a te  a nd  loc a tion of the  viva  voc e  e xa m ina tion. 

 

HSU Re g is try  will s e nd  a  c opy  of the  the s is  a nd  the  re le va nt re g ula tions  to  e a c h e xa m ine r, tog e the r 

with the  Pre lim ina ry Exa m ine r Re p ort on a  The s is  form  a nd  a ny a p p ropria te  g uid a nc e . Ea c h 

e xa m ine r m us t re a d  a nd  e xa m ine  the  the s is  a nd  s ubm it the  Pre lim ina ry Exa m ine r Re port to HS U 

Re g is try  a t le a s t five  working  d a ys  b e fore  the  viva  voc e  e xa m ina tion is  he ld . 

 

In c om ple ting  the  Pre lim ina ry  Exa m ine r Re port, e a c h e xa m ine r s hould  c ons id e r whe the r the  the s is  

provis iona lly  s a tis fie s  the  re q uire m e nts  of the  d e g re e  a nd  whe re  p os s ib le  m a ke  a n a ppropria te  

provis iona l re c om m e nd a tion s ubje c t to the  outc om e  of the  viva  voc e  Exa m ina tion. The 

Pre lim ina ry Exa m ine r Re port form s  a re  to be  c om ple te d  ind e pe nd e ntly  a nd  without form a l or 

inform a l c ons ulta tion b e twe e n e xa m ine rs , whe the r e xte rna l or inte rna l. An e xa m ine r ha ving  

re c e ive d  the  the s is  a nd  wis hing  to c onta c t a nothe r e xa m ine r, the  PG R or a ny m e m b e r of the  

s up e rvis ory te a m  s hould  d o s o  only  via  HS U Re g is try . 

 

Onc e  a ll Pre lim ina ry Exa m ine r Re ports  ha ve  be e n re c e ive d  by  HS U Re g is try , the y  will be  c irc ula te d  

to the  othe r e xa m ine rs  b e fore  the  viva  voc e  e xa m ina tion ta ke s  p la c e .  

 



 

If a n e xa m ine r ha s  to withd ra w from  a  viva  voc e  e xa m ina tion, the y s hould  notify  HSU Re g is try  a s  

s oon a s  pos s ib le  in ord e r tha t nom ina tion of a  ne w e xa m ine r c a n ta ke  p la c e . The  PG R s hould  be  

ke pt inform e d  of a ny c ha ng e s  to  e xa m ina tion p a ne ls  or to  the  d a te  of the  viva  voc e  e xa m ina tion. 

 

PG R will be  a s ke d  whe the r the y wis h for a  m e m b e r of the ir s up e rvis ory te a m  to b e  pre s e nt a t the  

viva  voc e  e xa m ina tion. If pre s e nt, the  s up e rvis or will be  the re  a s  a n ob s e rve r; howe ve r, the y a re  

not p e rm itte d  to ta ke  p a rt. It is  e ntire ly  the  PG R’s  c hoic e  whe the r to invite  a  s up e rvis or to b e  

pre s e nt. 

 

11.7.2. C on d u c t of th e  v iv a  v oc e  e x a m in a tion   
W he re  a  PG R is  ill a nd  c a nnot a tte nd  the  viva , the y m us t notify  HSU, provid ing  d oc um e nta ry  

e vid e nc e , a nd  HSU will re s c he d ule  the  e xa m ina tion. 

 

W he re  for re a s ons  of d is a bility  or c om pa ra b le  va lid  c a us e  the  C ha ir of HSU RDSC  is  s a tis fie d  tha t 

a  PG R would  be  und e r s e rious  d is a d va nta g e  if re q uire d  to und e rg o a  viva  voc e  e xa m ina tion, a n 

a lte rna tive  form  of e xa m ina tion m a y be  re c om m e nd e d  to Sole nt Unive rs ity  for a pprova l. Suc h 

a pprova l m us t not b e  g ive n b e c a us e  a  PG R’s  knowle d g e  of Eng lis h is  ina d e q ua te . 

 

W he re  e vid e nc e  of a c a d e m ic  m is c ond uc t in  the  pre p a ra tion of the  the s is  or othe r irre g ula ritie s  in  

the  c ond uc t of the  e xa m ina tion c om e  to  lig ht s ubs e q ue nt to  the  re c om m e nd a tion of the  

e xa m ine rs , the  C ha ir of HSU RDSC  will c ons id e r the  m a tte r, if ne c e s s a ry , in c ons ulta tion with the  

e xa m ine rs  a nd  re le va nt c olle a g ue s  a t Sole nt Unive rs ity  a nd  ta ke  a p prop ria te  a c tion. 

 

The  viva  voc e  e xa m ina tion will b e  c ond uc te d  by  the  e xa m ine rs  a nd  will b e  c ha ire d  by  a n 

ind e p e nd e nt s ta ff m e m be r of HSU or Sole nt Unive rs ity . 

 

Re c ord ing  of the  viva  voc e  e xa m ina tion will not norm a lly  b e  pe rm itte d . 

 

Exa m ine rs  m a y e le c t to  ind ic a te  inform a lly  the ir d e c is ion on the  re s ult of the  e xa m ina tion to  the  

PG R, but the y  m us t m a ke  it c le a r tha t the  form a l notific a tion of the  outc om e  will be  c om m unic a te d  

by HSU Re g is try  following  proc e s s ing  of the  re le va nt Exa m ine r De c is ion form  a nd  a pprova l b y 

Sole nt Unive rs ity . 

 

11.7.3.  In d e pe n d e n t c h a ir  
The  role  of the  ind e pe nd e nt c ha ir is  to e ns ure  tha t the  viva  voc e  e xa m ina tion is  c ond uc te d  with 

d ue  re g a rd  to fa ir p la y a nd  in c om p lia nc e  with the  re g ula tions  for PG Rs . The  role  of the  

ind e p e nd e nt c ha ir is  s e t out in  the  Re g ula tions .  

 

11.8  V iv a  V oc e Ex a m in a tion  Ou tc om e s  
11.8 .1. Ou tc om e s  of th e  e x a m in a tion  for  Ph D 
Following  the  v iva  voc e  e xa m ina tion, the  ind e pe nd e nt c ha ir s hould  re q uire  the  e xa m ine rs  to  

c om p le te  the  viva  voc e  e xa m ina tion re p ort form s  a nd , whe re  a ppropria te , tha t fe e d ba c k is  

provid e d  to the  PG R. W he n the  e xa m ine rs  ha ve  m a d e  the ir d e c is ion, the y m a y e le c t to  

c om m unic a te  it to the  PG R im m e d ia te ly  fo llowing  the  e xa m ina tion. 

 

The  c ha ir will a ls o ove rs e e  the  c om ple tion of re ports  re la ting  to m inor or m a jor re vis ions  a nd  will 

lia is e  with the  e xte rna ls  a bout the  a c tion to  b e  ta ke n in re s pons e  to a ny re s ubm is s ion re q uire d  of 

the  PG R. 



 

 

W he re  the  e xa m ine rs  a g re e , the  c ha ir will s ubm it a  joint re port on the  a p propria te  form  inc lud ing  

the  d e c is ion re la ting  to the  a wa rd  of the  d e g re e . The  pre lim ina ry re ports  a nd  joint 

re c om m e nd a tion of the  e xa m ine rs  s hould  tog e the r p rovid e  s uffic ie ntly  d e ta ile d  c om m e nts  on the  

s c ope  a nd  q ua lity  of the  work to e na ble  the  HS U RDSC  a nd  the  C ha ir of Sole nt Unive rs ity  RDC  to 

be  s a tis fie d  tha t the  outc om e  c hos e n is  c orre c t. W he re  the  e xa m ine rs  d o not a g re e , s e pa ra te  

re ports  a nd  re c om m e nd a tions  s hould  b e  s ubm itte d . 

 

Following  the  c om p le tion of the  e xa m ina tion for PhD the  e xa m ine rs  m a y d e c id e  one  of the  

following  outc om e s : 

• the  PG R b e  a wa rd e d  the  d e g re e  

• the  PG R b e  a wa rd e d  the  d e g re e  s ubje c t to  m inor a m e nd m e nts  be ing  m a d e  to  the  the s is  

within 3 m onths  to the  s a tis fa c tion of the  e xa m ine rs  

•  the  PG R b e  a wa rd e d  the  d e g re e  s ubje c t to m a jor a m e nd m e nts  b e ing  m a d e  to the  the s is  

within 6  m onths  to  the  s a tis fa c tion of the  e xa m ine rs  

•  the  PG R be  re - e xa m ine d  s ubje c t to m a jor a m e nd m e nts  be ing  m a d e  within 12 m onths  to  

the  the s is  to  the  s a tis fa c tion of the  e xa m ine rs , without a  viva  voc e  e xa m ina tion 

•  the  PG R be  re - e xa m ine d  s ubje c t to m a jor a m e nd m e nts  be ing  m a d e  within 12 m onths  to  

the  the s is  to  the  s a tis fa c tion of the  e xa m ine rs , with a  viva  voc e  e xa m ina tion 

•  in  the  c a s e  of a  PhD e xa m ina tion, the  PG R be  a wa rd e d  the  d e g re e  of MPhil s ubje c t to  the  

pre s e nta tion of a n MPhil the s is  within 6  m onths  re vis e d  to the  s a tis fa c tion of the  e xa m ine rs  

•  the  PG R not b e  a wa rd e d  the  d e g re e  a nd  not be  pe rm itte d  to be  re - e xa m ine d . 

 

In c a s e s  whe re  the  PG R d oe s  not a c hie ve  the  a s s e s s m e nt c rite ria  for the  a wa rd  of PhD outrig ht, 

the  norm a l e xp e c ta tion is  tha t the  e xa m ine rs  will m a ke  one  of the  re c om m e nd a tions  s e t out 

a bove , e a c h of whic h a llows  the  PG R a  furthe r op portunity  to s a tis fy  the  a s s e s s m e nt c rite ria  within 

a  fixe d  d e a d line . Re - s ub m itte d  the s e s  re c e ive d  outs id e  the  p e riod  s tip ula te d  will not b e  e lig ib le  

for a s s e s s m e nt for a n a wa rd . 

 

M in or  A m e n d m e n ts  w ith in  3 m on th s  s hould  be  us e d  whe re  the re  a re  m inor typ og ra phic a l a nd / or 

m inor e d itoria l a m e nd m e nts  a re  ne e d e d  a nd  a  re - e xa m ina tion is  not re q uire d . Following  the  viva  
voc e  e xa m ina tion, the s e  a m e nd m e nts  will b e  s tipula te d  by the  e xa m ine r( s ) , on the  g uid a nc e  

form , whic h will b e  s e nt to the  PG R a fte r the  v iva . The s e  a m e nd m e nts  m us t be  c om ple te d  by the  

PG R within thre e  m onths  from  the  d a y the  lis t of a m e nd m e nts  is  s e nt. The  a m e nd e d  the s is  s hould  

be  ve rifie d  by one  of the  e xa m ine r( s )  a s  s tipula te d  on the  re c om m e nd a tion form . 

 

M a jor  a m e n d m e n ts  w ith in  6  m on th s  s hould  be  us e d  whe re  the  re q uire m e nts  of the  d e g re e  ha ve  

be e n la rg e ly  m e t, e xc e p t tha t a  m a jor re vis ion is  ne e d e d  to a n a s p e c t of the  the s is . Following  the  

viva  voc e  e xa m ina tion, the s e  a m e nd m e nts  m us t be  c om ple te d  by the  PG R within s ix m onths  from  

the  d a y the  lis t of a m e nd m e nts  is  s e nt. The  a m e nd e d  the s is  s hould  be  ve rifie d  by one  of the  

e xa m ine r( s )  a s  s tipula te d  on the  re c om m e nd a tion form . 

 

M a jor  a m e n d m e n ts  w ith in  12 m on th s  s hould  b e  us e d  whe re , a lthoug h the  re q uire m e nts  of the  

d e g re e  ha ve  be e n pa rtly  m e t, the  the s is  c onta ins  m a jor d e fic ie nc ie s , b ut the  e xa m ine rs  be lie ve  

with furthe r work a  s a tis fa c tory outc om e  c a n be  a c hie ve d . Following  the  viva  the  PG R will re c e ive  

a  writte n s ta te m e nt of the  a m e nd m e nts  re q uire d , s ig ne d  by e a c h e xa m ine r. The  PG R m us t 

c om p le te  the  a m e nd m e nts  within twe lve  m onths  from  the  d a te  the  writte n s ta te m e nt wa s  s e nt. 



 

The  a m e nd e d  the s is  s hould  b e  ve rifie d  by one  or m ore  of the  e xte rna l e xa m ine r( s )  a s  s tipula te d  

on the  re c om m e nd a tion form  without the  ne e d  for a  furthe r viva  voc e  e xa m ina tion. 

 

M a jor  a m e n d m e n ts  w ith in  12 m on th s  w ith  a  fu r th e r  v iv a  v oc e  e x a m in a tion  s hould  b e  us e d  

whe re , a lthoug h the  re q uire m e nts  of the  d e g re e  ha ve  b e e n pa rtly  m e t, the  viva  a nd / or the  the s is  

c onta ins  m a jor d e fic ie nc ie s , but the  e xa m ine rs  be lie ve  with furthe r work a  s a tis fa c tory outc om e  

c a n be  a c hie ve d . Following  the  viva , the  PG R will re c e ive  a  writte n s ta te m e nt of the  a m e nd m e nts  

re q uire d , s ig ne d  by e a c h e xa m ine r. The  PG R m us t c om p le te  the  a m e nd m e nts  within 12 m onths  

from  the  d a te  the  writte n s ta te m e nt wa s  s e nt. The  a m e nd e d  the s is  s hould  b e  s ubje c t to  a  furthe r 

viva  voc e  e xa m ina tion. 

 

A w a r d in g  of a n  M Ph il d e g r e e  s hould  b e  us e d  whe re  the  e xa m ine rs  id e ntify  m a jor d e fic ie nc ie s  with  

the  the s is  a nd  d o not c ons id e r tha t with furthe r work a  s a tis fa c tory outc om e  c a n b e  a c hie ve d , b ut 

tha t the  PG R s hould  b e  g ive n the  opportunity  to  d e m ons tra te  tha t the y c a n m e e t the  c rite ria  for 

a n MPhil a wa rd . The  re vis e d  MPhil the s is  s hould  b e  s ubm itte d  within 6  m onths  a nd  s hould  b e  

ve rifie d  by one  or m ore  of the  e xte rna l e xa m ine r( s )  a s  s tip ula te d  on the  re c om m e nd a tion form  

without furthe r v iva  voc e  e xa m ina tion. 

 

De g r e e  n ot a w a r d e d  s hould  b e  us e d  whe re  the  e xa m ine rs  b e lie ve  tha t the  d e fic ie nc ie s  of the  

the s is  a re  s uc h tha t a n a wa rd  c a nnot b e  m a d e . W he re  it is  c onfirm e d  tha t the  d e g re e  s hould  not 

be  a wa rd e d  a nd  tha t no re - e xa m ina tion s hould  b e  pe rm itte d , the  e xa m ine rs  s hould  pre pa re  a n 

a g re e d  s ta te m e nt of the  d e fic ie nc ie s  of the  the s is  a nd  the  re a s on for the ir re c om m e nd a tion, 

whic h s hould  b e  forwa rd e d  to  the  PG Rs . 

 

Exa m ine rs  m a y  ind ic a te  inform a lly  the ir d e c is ion on the  re s ult of the  e xa m ina tion to  the  PG Rs . 

 

11.8 .2. Ou tc om e s  of th e  e x a m in a tion  for  M Ph il 
Following  the  c om ple tion of the  e xa m ina tion for MPhil the  e xa m ine rs  m a y d e c id e  one  of the  

following  outc om e s : 

•  the  PG R b e  a wa rd e d  the  d e g re e  

• the  PG R b e  a wa rd e d  the  d e g re e  s ubje c t to  m inor a m e nd m e nts  be ing  m a d e  to  the  the s is  

within 3 m onths  to the  s a tis fa c tion of the  e xa m ine rs  

• the  PG R not b e  a wa rd e d  the  d e g re e  a nd  not be  pe rm itte d  to be  re - e xa m ine d . 

 

In c a s e s  whe re  the  PG R d oe s  not a c hie ve  the  a s s e s s m e nt c rite ria  for the  a wa rd  of MPhil, the  

norm a l e xp e c ta tion is  tha t the  e xa m ine rs  will re c om m e nd  b  a bove , whic h a llows  the  PG R a  furthe r 

opportunity  to  s a tis fy  the  a s s e s s m e nt c rite ria  within a  fixe d  d e a d line . Re -  s ubm itte d  the s e s  

re c e ive d  outs id e  the  pe riod  s tipula te d  will not be  e lig ib le  for a s s e s s m e nt for a n a wa rd . 

 

M in or  A m e n d m e n ts  w ith in  3 m on th s  s hould  be  us e d  whe re  the  re q uire m e nts  of the  d e g re e  ha ve  

be e n m e t, e xc e pt tha t m inor typ og ra phic a l a nd / or m inor e d itoria l a m e nd m e nts  a re  ne e d e d  a nd  

a  re -  e xa m ina tion is  not re q uire d . Following  the  v iva , the s e  a m e nd m e nts  will b e  s tipula te d  by  the  

e xa m ine r( s ) , on the  g uid a nc e  form , whic h will be  s e nt to  the  PG R a fte r the  viva . The s e  

a m e nd m e nts  m us t b e  c om p le te d  by  the  PG R within thre e  m onths  from  the  d a y the  lis t of 

a m e nd m e nts  is  s e nt. The  a m e nd e d  the s is  s hould  b e  ve rifie d  by one  of the  e xa m ine r( s )  a s  

s tipula te d  on the  re c om m e nd a tion form . 

 



 

De g r e e  n ot a w a r d e d : the  PG R will be  inform e d  tha t no furthe r s ubm is s ion of this  portfolio will b e  

a c c e pte d  for c ons id e ra tion of the  a wa rd  of MPhil. 

 

11.8 .3 . Ou tc om e s  of th e  e x a m in a tion  for  Ph D b y  Pr ior  Pu blic a tion  
Following  the  c om p le tion of the  e xa m ina tion the  e xa m ine rs  m a y d e c id e  one  of the  fo llowing  

outc om e s : 

•  the  PG R b e  a wa rd e d  the  d e g re e  

•  the  PG R b e  a wa rd e d  the  d e g re e  s ubje c t to  a m e nd m e nts  to be ing  m a d e  to the  fra m ing  

d oc um e nt /  introd uc tory s e c tion within 3 m onths  to  the  s a tis fa c tion of the  e xa m ine rs   

•  the  m a te ria l s ubm itte d  in the  portfolio fa lls  s hort of the  re q uire m e nts , a nd  the  PG R not be  

a wa rd e d  the  d e g re e  a nd  not b e  p e rm itte d  to be  re - e xa m ine d . 

 

W he re  the  d e g re e  is  a wa rd e d  s ubje c t to a m e nd m e nts , the  PG R m us t be  provid e d  with writte n 

g uid e line s  on the  a d d itiona l m a te ria l re q uire d  a nd / or c orre c tions  to the  m a d e  to  the  fra m ing  

d oc um e nt /  introd uc tory s e c tion. 

 

W he re  the  d e g re e  is  not a wa rd e d , the  PG R will be  inform e d  tha t no furthe r s ubm is s ion of this  

portfolio will b e  a c c e p te d  for c ons id e ra tion of the  a wa rd  of PhD. 

 

11.9  R e - Ex a m in a tion  

One  re - e xa m ina tion will be  pe rm itte d , s ubje c t to  the  fo llowing :  

• the  orig ina l viva  voc e  e xa m ina tion outc om e  wa s  tha t “the  PG R b e  re - e xa m ine d  s ubje c t to  

m a jor a m e nd m e nts  b e ing  m a d e  within 12 m onths  to the  the s is  to  the  s a tis fa c tion of the  

e xa m ine rs , with or without a  viva  voc e  e xa m ina tion 

• the  PG R ha s  be e n provid e d  with writte n g uid a nc e  on the  d e fic ie nc ie s  of the  firs t s ubm is s ion 

• the  form  a nd  na ture  of the  re - e xa m ina tion ha s  be e n a g re e d  by  the  C ha ir/ De p uty C ha ir of 

RDC . W he re  the re  is  g ood  c a us e  a  va ria tion of the  form  of re - e xa m ina tion m a y  b e  

a pprove d . 

 

W he re  the re  is  c om p e lling  e vid e nc e , HSU RDSC  m a y e xc e ptiona lly  a p prove  a n e xte ns ion of this  

pe riod . Any s uc h e xte ns ions  m us t b e  re porte d  to  the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  RDC . 

 

The  HSU RDSC , in d is c us s ion with the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  RDC  m a y  re q uire  tha t 

a n a d d itiona l e xte rna l e xa m ine r to b e  a ppointe d  for the  re - e xa m ina tion. 

 

Ea c h e xa m ine r s hould  re a d  a nd  e xa m ine  the  the s is  a nd  s ubm it, on the  a ppropria te  form , a n 

ind e p e nd e nt pre lim ina ry re port be fore  a ny  viva  or a lte rna tive  form  of e xa m ina tion is  he ld . In 

c om p le ting  the  pre lim ina ry re port, e a c h e xa m ine r s hould  c ons id e r whe the r the  the s is  

provis iona lly  s a tis fie s  the  re q uire m e nts  of the  d e g re e  a nd  whe re  p os s ib le  m a ke  a n a ppropria te  

provis iona l re c om m e nd a tion s ubje c t to  the  outc om e  of a ny ora l e xa m ina tion. 

 

Following  the  re - e xa m ina tion of the  the s is , e ithe r inc lud ing  or e xc lud ing  a  viva  or othe r 

e xa m ina tion a s  a g re e d  by HSU RDSC  a nd  a pprove d  by the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  

RDC  the  e xa m ine rs  m a y , whe re  the y a g re e , c om m unic a te  it to the  PG R. The y  m us t s ubm it a  joint 

re port a nd  d e c is ion on the  a ppropria te  form  re la ting  to the  a wa rd  of the  d e g re e . The  pre lim ina ry 

re ports  a nd  jo int re c om m e nd a tion of the  e xa m ine rs  s hould  tog e the r provid e  s uffic ie ntly  d e ta ile d  

c om m e nts  on the  s c ope  a nd  q ua lity  of the  work to e na ble  HSU RDSC  a nd  the  C ha ir/ De p uty C ha ir 

of Sole nt Unive rs ity  RDC  to b e  s a tis fie d  tha t the  outc om e  c hos e n is  c orre c t. 



 

 

W he re  the  e xa m ine rs  d o not a g re e , s e pa ra te  re p orts  a nd  re c om m e nd a tions  s hould  be  s ubm itte d .  

 

11.9 .1. R e - e x a m in a tion  ou tc om e s   
Following  the  c om ple tion of the  re - e xa m ina tion the  e xa m ine rs  m a y  re c om m e nd  one  of the  

following  outc om e s : 

• the  PG R is  a wa rd e d  the  d e g re e  

• the  PG R is  a wa rd e d  the  d e g re e  s ubje c t to  m inor a m e nd m e nts  b e ing  m a d e  to  the  the s is  

within 2 m onths ; 

• the  PG R be  a wa rd e d  the  d e g re e  of MPhil s ubje c t to the  pre s e nta tion of the  the s is  within 6  

m onths  a m e nd e d  to  the  s a tis fa c tion of the  e xa m ine rs  

• the  PG R is  not a wa rd e d  the  d e g re e  a nd  is  not p e rm itte d  to be  re - e xa m ine d . 

 

Th e  PG R  c a n n ot b e  a w a r d e d  th e  d e g r e e  s u bje c t  to m a jor  a m e n d m e n t a fte r  r e -  e x a m in a tion . 

In  c a s e s  whe re  the  PG R d oe s  not a c hie ve  the  a s s e s s m e nt c rite ria  for the  a wa rd  of PhD, the  norm a l 

e xp e c ta tion is  tha t the  e xa m ine rs  will re c om m e nd  e ithe r tha t furthe r m inor a m e nd m e nts  s hould  

be  m a d e  or tha t the  PG R is  a wa rd e d  a n MPhil, s ubje c t to  s a tis fa c tory  a m e nd m e nts . Both of the s e  

outc om e s  a llow the  PG R a  furthe r opp ortunity  to s a tis fy  the  a s s e s s m e nt c rite ria  within a  fixe d  

d e a d line . Re - s ubm itte d  the s e s  re c e ive d  outs id e  the  p e riod  s tip ula te d  will not be  e lig ib le  for 

a s s e s s m e nt for a n a wa rd . 

 

W he re  the  e xa m ine rs  a re  s a tis fie d  tha t the  PG R ha s  in g e ne ra l re a c he d  the  s ta nd a rd  re q uire d  for 

the  d e g re e , b ut c ons id e r tha t m inor typ og ra p hic a l a nd / or m inor e d itoria l a m e nd m e nts  a re  

ne e d e d  the y m a y re c om m e nd  tha t the  d e g re e  b e  a wa rd e d  s ubje c t to the  PG R a m e nd ing  the  

the s is  to the  s a tis fa c tion of one  or m ore  of the  e xa m ine r( s ) . In this  c a s e  the y s hould  ind ic a te  to 

the  PG R in writing  wha t a m e nd m e nts  a nd  c orre c tions  a re  re q uire d . The s e  a m e nd m e nts  m us t b e  

c om p le te d  by the  PG R within two m onths  from  the  d a y the  lis t of a m e nd m e nts  is  s e nt. The  

a m e nd e d  the s is  s hould  b e  ve rifie d  by one  of the  e xa m ine r( s )  a s  s tipula te d  on the  

re c om m e nd a tion form . 

 

W he re  the  e xa m ine rs  id e ntify  m a jor d e fic ie nc ie s  with the  the s is  a t re - e xa m ina tion the  PG R c a nnot 

be  re - e xa m ine d  s ubje c t to furthe r m a jor a m e nd m e nts , but the  e xa m ine rs  m a y c ons id e r it 

a ppropria te  for the  PG R to b e  g ive n the  opportunity  to d e m ons tra te  tha t the y  c a n m e e t the  c rite ria  

for a n MPhil a wa rd . The  re vis e d  MPhil the s is  s hould  be  s ubm itte d  within 6  m onths  a nd  s hould  b e  

ve rifie d  by one  or m ore  of the  e xte rna l e xa m ine r( s )  a s  s tip ula te d  on the  re c om m e nd a tion form  

without furthe r v iva  voc e  e xa m ina tion. 

 

W he re  the  e xa m ine rs  b e lie ve  tha t the  d e fic ie nc ie s  of the  the s is  a re  s uc h tha t a n a wa rd  c a nnot be  

m a d e  a nd  the  s ub - c om m itte e  c onfirm s  tha t the  d e g re e  s hould  not b e  a wa rd e d , the  e xa m ine rs  

s hould  pre pa re  a n a g re e d  s ta te m e nt of the  d e fic ie nc ie s  of the  the s is  a nd  the  re a s on for the ir 

re c om m e nd a tion, whic h s hould  b e  forwa rd e d  to the  PG R by HSU Re g is try . 

 

W he re  the  e xa m ine rs ' re c om m e nd a tions  a re  not una nim ous , the  s ub- c om m itte e  of HSU RDSC  will:  

• a c c e pt a  m a jority  re c om m e nd a tion ( p rovid e d  tha t the  m a jority  re c om m e nd a tion 

inc lud e s  a t le a s t one  e xte rna l e xa m ine r)  

• a c c e pt the  re c om m e nd a tion of the  e xte rna l e xa m ine r 

• re q uire  the  a p pointm e nt of a n a d d itiona l e xte rna l e xa m ine r. 

 



 

W he re  a n a d d itiona l e xte rna l e xa m ine r is  a p pointe d , the y s hould  p re pa re  a n ind e pe nd e nt 

pre lim ina ry re port on the  ba s is  of the  the s is  a nd , if c ons id e re d  ne c e s s a ry, m a y c ond uc t a  furthe r 

viva  e xa m ina tion within 2 m onths  of the  orig ina l re - e xa m ina tion. Tha t e xa m ine r s hould  not b e  

inform e d  of the  re c om m e nd a tions  of the  othe r e xa m ine rs . On re c e ipt of the  re p ort from  the  

a d d itiona l e xa m ine r, the  s ub- c om m itte e  will d e te rm ine  the  outc om e  a nd  s ubm it to HSU RDS C . 

The  HSU RDSC  s ub- c om m itte e  will m a ke  a  re c om m e nd a tion to the  C ha ir/ De p uty C ha ir of Sole nt 

Unive rs ity  RDC . 

 

11.9 .2. Illn e s s  d u r in g  a  tr a n s fe r ,  e x a m in a tion  or  r e - e x a m in a tion  
W he re  a  PG R is  ill d uring  the ir tra ns fe r, viva  voc e  e xa m ina tion or re - e xa m ina tion the y m us t notify  

HSU, p rovid ing  d oc um e nta ry e vid e nc e , a nd  the  unive rs ity  will re s c he d ule  the  e xa m ina tion. HSU 

Re g is try  will ke e p Sole nt Unive rs ity  inform e d  in s uc h. 

 

11.10  C om pletion  of Re s e a r c h  De g r e e 

Following  s uc c e s s ful e xa m ina tion, the  fina l the s is  m us t be  pre s e nte d  in a  p e rm a ne nt e le c tronic  

form a t b e fore  the  d e g re e  m a y  b e  a wa rd e d . In  s uc h c a s e s , the  PG R m us t c onfirm  tha t the  c onte nts  

of the  e le c tronic  the s is  a re  id e ntic a l with the  ve rs ion s ubm itte d  for e xa m ina tion, e xc e p t whe re  

a m e nd m e nts  ha ve  b e e n m a d e  to m e e t the  re q uire m e nts  of the  e xa m ine rs . 

 

C om ple tion is  the  te rm  us e d  to d e s c ribe  a  s uc c e s s ful the s is  fo llowing  s ubm is s ion, e xa m ina tio n 

a nd  a ny a m e nd m e nts  whic h ha ve  b e e n m a d e  to the  s a tis fa c tion of the  e xa m ine rs  a nd  fo llowing  

form a l a p prova l of the  outc om e  by Sole nt Unive rs ity . The  d e g re e  is  a wa rd e d  by Sole nt Unive rs ity . 

 

C onfe rm e nt of the  a wa rd  is  c ond itiona l on re c e ipt by the  Sole nt Unive rs ity  G ra d ua te  S c hool Offic e r 

of the  fo llowing : 

• c om p le te d  a nd  s ig ne d  Britis h Libra ry re g is tra tion form , p e rm itting  full p a rtic ipa tion in  the  

UK the s is  s e rvic e ; a nd  

• s ig ne d  d ra ft c e rtific a te , inc lud ing  the  word ing  of the  the s is  title , a g re e d  b y the  PG R a nd  the  

C ha ir of the  RDC . 

 

Following  the  a wa rd  of the  d e g re e , the  Sole nt Unive rs ity  Libra ry , on b e ha lf of the  G ra d ua te  Sc hool 

Offic e r will: 

• s e nd  a  c opy of the  title  pa g e , a bs tra c t a nd  a  lis t of c onte nts  to the  Britis h Libra ry in  

a c c ord a nc e  with the  a rra ng e m e nts  for pa rtic ipa tion in the  UK the s is  s e rvic e  

• uploa d  the  PDF ve rs ion of the  the s is  to  Pure , Sole nt Unive rs ity ’s  re pos itory . Libra ry  a nd  

Le a rning  Se rvic e s  a t HS U will a rra ng e  for a  c opy to b e  uploa d e d  to the  HS U’s  re p os itory . 

 

W he re  a  PG R ha s  pre vious ly  ha d  a n a p plic a tion a pprove d  for the  the s is  to re m a in c onfid e ntia l for 

a  p e riod  a fte r c om ple tion of the  work, the  the s is  will b e  e m b a rg oe d  on the  S ole nt a nd  HSU 

re pos itorie s  for the  a pprove d  pe riod  a nd  will only  be  m a d e  a va ila b le  to thos e  who we re  d ire c tly  

involve d  in the  p roje c t. 

 

11.11 C on fid e n tia lity  

A the s is  is  m a d e  pub lic ly  a va ila ble  up on s uc c e s s ful c om p le tion. Howe ve r, whe re  a  PG R, the ir 

c olla bora tive  e s ta blis hm e nt or the ir fund e r/ fund ing  bod y wis he s  the  re s e a rc h a nd  the s is  to  

re m a in c onfid e ntia l for a  p e riod  a fte r c om ple tion of work, a n a p plic a tion for c ons id e ra tion by  the  

HSU RDSC  s ha ll be  m a d e  a t the  tim e  of a d m is s ion. In c a s e s  whe re  the  ne e d  for c onfid e ntia lity  

e m e rg e s  a t a  s ub s e q ue nt s ta g e , a  s p e c ia l a p plic a tion for the  the s is  to re m a in c onfid e ntia l a fte r 



 

s ubm is s ion s hould  b e  m a d e  to  HSU RDSC . The  p e riod  a p prove d  will not norm a lly  e xc e e d  two y e a rs  

from  the  d a te  of the  viva  e xa m ina tion. Any s uc h a pprova ls  m us t b e  re porte d  to the  C ha ir/ De puty  

C ha ir of Sole nt Unive rs ity  RDC .  

 

 

11.12 M on itor in g of Ex a m in a tion  a n d A w a r d  of R e s e a rc h  De g re e s   

The  HSU RDSC  will c ons id e r the  re ports  a nd  d e c is ion( s )  of the  e xa m ine rs  in re s p e c t of the  PG R, a nd  

on the  ba s is  of the  e xa m ine rs ’ d e c is ions  will re c om m e nd  the  outc om e  to the  C ha ir/ De puty C ha ir 

of Sole nt Unive rs ity  RDC  for c ons id e ra tion/ a pprova l. 

 

W he re  the  e xa m ine rs ' re c om m e nd a tions  for viva s  a nd  /  or re - e xa m ina tions  a re  not una nim ous , 

the  C ha ir of HSU Re s e a rc h De g re e , will a ppoint a  s ub - c om m itte e  to c ons id e r the  outc om e  in line  

with the  options  be low: 

• a c c e pt a  m a jority  re c om m e nd a tion ( if the  m a jority  re c om m e nd a tion inc lud e s  a t le a s t one  

e xte rna l e xa m ine r)  

• a c c e pt the  re c om m e nd a tion of the  e xte rna l e xa m ine r 

• re q uire  the  a p pointm e nt of a n a d d itiona l e xte rna l e xa m ine r. 

 

Re c om m e nd a tions  will be  m a d e  throug h the  HSU Re s e a rc h De g re e  s ub - c om m itte e  to the  

C ha ir/ De p uty C ha ir of S ole nt Unive rs ity  RDC  for a pprova l. 

 

W he re  a n a d d itiona l e xte rna l e xa m ine r is  a p pointe d , the y s hould  p re pa re  a n ind e pe nd e nt 

pre lim ina ry re port on the  ba s is  of the  the s is  a nd , if c ons id e re d  ne c e s s a ry, m a y c ond uc t a  furthe r 

vic e  voc e  e xa m ina tion within 2 m onths  of a p p ointm e nt, whic h will b e  c ons id e re d  a s  pa rt of the  

firs t e xa m ina tion.  

 

The  a d d itiona l e xa m ine r s hould  not be  inform e d  of the  re c om m e nd a tions  of the  othe r e xa m ine rs . 

On re c e ipt of the  re port from  the  a d d itiona l e xa m ine r, the  HSU RDSC  s hould  m a ke  a  d e c is ion a nd  

s ubm it a  re c om m e nd a tion to the  C ha ir/ De puty C ha ir of Sole nt Unive rs ity  RDC . 

 

The  HSU RDSC  on be ha lf of Sole nt Unive rs ity  RDC  m us t e ns ure  tha t a ll e xa m ina tions  a re  c ond uc te d , 

a nd  the  re c om m e nd a tions  of the  e xa m ine rs  a re  pre s e nte d , wholly  in a c c ord a nc e  with the  

re le va nt re g ula tions . In a ny ins ta nc e  whe re  HSU RDSC  on b e ha lf of S ole nt Unive rs ity  is  m a d e  a wa re  

of a  fa ilure  to  c om ply  with a ll the  proc e d ure s  of the  e xa m ina tion proc e s s  S ole nt Unive rs ity  RDC  

m us t be  inform e d ; RDC  m a y d e c la re  the  e xa m ina tion null a nd  void  a nd  re q uire  the  a p pointm e nt 

of ne w e xa m ine rs . 

 

11.13  Pos th u m ou s  A w a r d s  

An a wa rd  m a y  b e  c onfe rre d  pos thum ous ly  whe re  a  PG R wa s  c los e  to  c om ple ting  the ir c ours e  of 

s tud y. The  HSU RDSC  will c ons id e r e a c h c a s e  on a n ind ivid ua l b a s is  a nd  m a ke  a  re c om m e nd a tion 

to Sole nt Unive rs ity  RDC . 

 

11.14   A e g rota t A w a r d s  

An Ae g rota t a wa rd  of MPhil or PhD m a y b e  c onfe rre d  whe re  a  PG R wa s  c los e  to  a c hie ving  a n 

a wa rd  b ut d ue  to  illne s s  or othe r va lid  re a s on, a s  re c om m e nd e d  by the  HSU RDSC  a nd  a p prove d  

by Sole nt Unive rs ity  RDC , is  unlike ly  to b e  a ble  to c om ple te  the ir s tud ie s  within the  m a xim um  

re g is tra tion p e riod . 

  



 

12 M IS C ONDUC T, A PPEA LS  A ND C OMPLA INTS  
12.1 G e n e r a l Pr in c ip le s  

HSU a nd  Sole nt Unive rs ity  a re  c om m itte d  to  he lp ing  a nd  s upp orting  PG Rs  to und e rs ta nd  the  

e xp e c ta tions  a s s oc ia te d  with a c a d e m ic  writing  a nd  provid e s  a d vic e , g uid a nc e  a nd  s e lf- he lp  

m a te ria l, s o tha t PG Rs  c a n fully  und e rs ta nd  wha t is  c ons id e re d  una c c e p ta ble  b e ha viour. PG Rs  a re  

e xp e c te d , with the  s upp ort provid e d  by HSU, to m a ke  the m s e lve s  fully  a wa re  of wha t c ons titute s  

g ood  a c a d e m ic  c ond uc t a nd  c ons e q ue ntly  wha t a c a d e m ic  m is c ond uc t e nta ils . 

 

In ord e r to  prote c t the  s ta nd a rd  a nd  inte g rity  of its  a wa rd s , HSU will id e ntify  a ny inc id e nc e  tha t 

m e e ts  the  d e finition of a c a d e m ic  m is c ond uc t a nd  will b ring  this  to  the  a tte ntion of the  PG R. HS U 

would  c ons id e r a ny inc id e nc e  of a c a d e m ic  m is c ond uc t a t the  le ve l of a  pos tg ra d ua te  re s e a rc h 

d e g re e  a s  ve ry s e rious . W he re  prove n, HSU will im p os e  a n a c a d e m ic  p e na lty  und e r HSU’s  

Ac a d e m ic  G ove rna nc e  a nd  Inte g rity  Polic y , Re s e a rc h Mis c ond uc t Polic y  a nd  Proc e d ure s , a nd  

Ac a d e m ic  Mis c ond uc t Polic y  a nd  Proc e d ure  a va ila ble  on the  HSU we b s ite . 

 

As  s ta te d  a bove , the re  is  a n e xp e c ta tion a t this  le ve l of s tud y tha t PG Rs  s hould  know wha t 

c ons titute s  m is c ond uc t in re s e a rc h. Fa ilure  to  ob s e rve  re fe re nc ing  c onve ntions  a nd  othe r a s pe c ts  

of g ood  re s e a rc h pra c tic e  is  c ons id e re d  a  ve ry  s e rious  b re a c h of re s e a rc h inte g rity  a t this  le ve l of 

s tud y. This  is  re fle c te d  in  the  pe na ltie s  a pp lie d  b y HSU to a ny c a s e  of a c a d e m ic  m is c ond uc t by a  

PG R whic h is  uphe ld  a fte r inve s tig a tion. PG Rs  s hould  re fe r to HS U’s  Re s e a rc h Mis c ond uc t Polic y  

a nd  Proc e d ure s , a nd  Ac a d e m ic  Mis c ond uc t Polic y  a nd  Proc e d ure  a va ila ble  on the  HSU we bs ite , 

whic h inc lud e s  a  non- e xha us tive  lis t of be ha viours  or a c tions  tha t m a y c ons titute  a c a d e m ic  

m is c ond uc t a c tivitie s  ( inc lud ing  m is c ond uc t in  re s e a rc h) . 

 

PG Rs  who fa il to obta in a ll re le va nt pe rm is s ions  to c ond uc t the ir re s e a rc h will b e  c ons id e re d  in  

bre a c h of HSU’s  e thic a l a pp rova l proc e d ure . PG Rs  who s us pe c t m is c ond uc t s hould  re port it 

throug h s tud e ntg ove rna nc e @ a e c c .a c .uk. PG Rs  s hould  re c og nis e  tha t g ood  pra c tic e  in  

re s e a rc h/ g ood  a c a d e m ic  pra c tic e  inc lud e s  re p orting  c onc e rns  a bout the  c ond uc t of re s e a rc h 

a nd  s hould  c o- op e ra te  with a ny  inve s tig a tion of m is c ond uc t in re s e a rc h whe n re q ue s te d . 

 

The  d e c is ion of the  Ac a d e m ic  Mis c ond uc t Pa ne l is  c ons id e re d  to  b e  one  of a c a d e m ic  jud g e m e nt 

a g a ins t whic h PG Rs  m a y not a pp e a l. Howe ve r, a pp e a ls  m a y b e  lod g e d  on the  g round s  s e t out in 

the  HSU p olic y . PG Rs  who wis h to a p pe a l on the s e  g round s  m us t s ubm it the ir a pp e a l to S ole nt 

Unive rs ity , by c onta c ting  the  C om pla ints  a nd  Ap pe a ls  Ma na g e r a t Sole nt Unive rs ity . 

 

12.2 A ppe a ls  Proc e d u re 

An a pp e a l c a n only  be  lod g e d  by  the  PG R a nd  c a nnot b e  m a d e  by  a  third  pa rty , unle s s  a t the  tim e  

the  a pp e a l is  lod g e d  the  PG R ha s  e vid e nc e  tha t the y  a re  s uffe ring  from  s uc h p hys ic a l or m e nta l 

inc a pa c ity  s o a s  to pre ve nt the  PG R a c ting  for the m s e lve s . A jud g e m e nt in this  m a tte r will b e  ta ke n 

by the  HSU Ac a d e m ic  Re g is tra r ba s e d  on the  a va ila b le  e vid e nc e . 

 

A PG R m a y m a ke  a  form a l a pp e a l to ha ve  the  following  a c a d e m ic  d e c is ions  re c ons id e re d  und e r 

this  p olic y : 

• a  d e c is ion to withd ra w a  PG R throug h la c k of a c a d e m ic  prog re s s  a nd  /  or fa ilure  to e ng a g e  

• a  d e c is ion to  s us p e nd  a  PG R d ue  to  ill- he a lth 

• the  outc om e s  of a n a s s e s s m e nt, inc lud ing  viva  voc e  e xa m ina tion, Tra ns fe r Pa ne l a nd  

a nnua l m onitoring  re vie w. 

 

https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/
https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/
mailto:studentgovernance@aecc.ac.uk.


 

PG Rs  s hould  re fe r to the  Ac a d e m ic  Ap pe a ls  Polic y  a nd  Proc e d ure s  ( pos tg ra d ua te  re s e a rc h 

d e g re e  s tud e nts )  a va ila ble  on the  HSU V LE. At the  Re vie w s ta g e , PG Rs  m a y m a ke  a n a pp e a l to 

Sole nt Unive rs ity . 

 

12.3  PG R  C om pla in ts  

W he re  a  PG R is  d is s a tis fie d  with the ir le a rning  e xpe rie nc e  or with the  s e rvic e s  p rovid e d  by HSU the y  

s hould  us e  the  HSU Stud e nt C om p la int Polic y  p ublis he d  on the  HSU we b s ite . 

 

If on c om ple tion of Sta g e  2 of the  polic y , a  PG R b e lie ve s  tha t the ir c om p la int ha s  not b e e n ha nd le d  

prop e rly  or fa irly , the y m a y s ubm it a  re q ue s t for a  re vie w to S ole nt Unive rs ity  ( This  will b e  a  S ta g e  

2 c om p la int und e r Sole nt Unive rs ity ’s  S tud e nt C om pla ints  Polic y) . 

 

The  g round s  und e r whic h a  PG R m a y  re q ue s t a  re vie w a re : 

•  proc e d ura l irre g ula rity  in the  c ond uc t of the  c om pla int proc e d ure s  

•  ne w e vid e nc e  is  a va ila b le  whic h wa s  not a va ila ble  a t the  tim e  of the  inve s tig a tion d uring  

Sta g e  Two 

•  tha t the  d e c is ion a nd  outc om e  of the  Sta g e  Two c om p la int we re  unre a s ona b le  in the  lig ht 

of the  e vid e nc e  provid e d . 

 

Dis s a tis fa c tion with the  outc om e  of the  c om pla int inve s tig a tion s ha ll not in its e lf c ons titute  a n 

a c c e pta ble  re a s on for re vie w. 

 

If a  PG R is  d is s a tis fie d  a bout othe r a s pe c ts  of the ir e xp e rie nc e , inc lud ing  withd ra wa l for non-

pa ym e nt of fe e s , the y s hould  us e  the  c om pla int proc e d ure . Dis a g re e m e nt with the  a c a d e m ic  

jud g e m e nt of s upe rvis ors , e xa m ine rs , DRP, HSU RDSC  or Sole nt Unive rs ity  RDC  d oe s  not its e lf 

c ons titute  g round s  for a ppe a l. 

 

G ive n the  e xis te nc e  of p roc e d ure s  for c om p la ints  a va ila b le  to PG Rs  d uring  the ir s tud y, tog e the r 

with the  m onitoring  a rra ng e m e nts  for PG Rs , a lle g e d  ina d e q ua c y of s up e rvis ory or othe r 

a rra ng e m e nts  d uring  the  p e riod  of s tud y  will not c ons titute  g round s  for a p pe a l a g a ins t a n 

a c a d e m ic  jud g e m e nt. 

 

12.4  R e v iew  S ta g e  

PG Rs  m a y  re q ue s t a  re vie w of the  d e c is ion of the  HSU Ac a d e m ic  App e a ls  Boa rd  whe re  the y  a re  

d is s a tis fie d  a nd  one  of the  fo llowing  a pp lie s : 

• the  proc e d ure s  fo llowe d  a t HSU d id  not fo llow a ppropria te  a rra ng e m e nts  a nd  tha t this  

influe nc e d  or m a y ha ve  influe nc e d  the  d e c is ion in s om e  wa y  

• the  outc om e  wa s  unre a s ona ble , in the  c irc um s ta nc e s  

• ne w m a te ria l e vid e nc e  ha s  b e c om e  a va ila ble  whic h the  PG R wa s  una ble , for va lid  re a s ons , 

to provid e  e a rlie r in  the  proc e s s . PG Rs  wis hing  to pre s e nt a d d itiona l e vid e nc e , m us t a ls o  

d e m ons tra te  tha t it wa s  not pre vious ly  a va ila ble , a nd  e xp la in why. 

 

PG Rs  wis hing  to re q ue s t a  re vie w m a y s ubm it a  s e c ond  s ta g e  a pp e a l to the  Sole nt Unive rs ity  

C om pla ints  a nd  App e a ls  Ma na g e r within 10  working  d a ys  a s king  for the  d e c is ion a nd /  or proc e s s  

to b e  re vie we d  by the  C ha ir of Sole nt Unive rs ity  RDC  ( or the ir nom ine e  in the ir a b s e nc e )  a nd  a  

m e m be r of RDC  not p re vious ly  involve d  with the  PG R. 

 

https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/
https://students.solent.ac.uk/studying/complaints-and-appeals


 

The  C ha ir of RDC  a nd  RDC  m e m b e r will re vie w the  e vid e nc e  a nd  m a y inte rvie w the  PG R a nd / or 

m e m be r of s ta ff a nd  e xa m ine rs , a nd  will d e te rm ine  if the  proc e s s  fo llowe d  wa s  fa ir, tra ns pa re nt 

a nd  robus t a nd  the  outc om e  a nd  re c om m e nd a tions  a p propria te . The  PG R’s  DoS a nd  the  HSU 

Ac a d e m ic  Re g is tra r will be  inform e d  of the  C ha ir a nd  RDC  m e m be r’s  d e c is ion within 20  d a ys  of 

Sole nt Unive rs ity  Polic y , G ove rna nc e  &  Inform a tion re c e iving  the  a pp e a l. 

 

W he re  the  C ha ir a nd  RDC  m e m be r uphold  the  orig ina l outc om e  a nd  re c om m e nd a tions  Sole nt 

Unive rs ity  will is s ue  a  c om ple tion of proc e d ure s  le tte r, whic h inc lud e s  the  d e ta ils  of how to a pp e a l 

to the  Offic e  of the  Ind e pe nd e nt Ad jud ic a tor. 

 

W he re  the  C ha ir a nd  RDC  m e m b e r d o not up hold  the  orig ina l outc om e  a nd  re c om m e nd a tions , 

the y  will d e te rm ine  the  a ppropria te  a c tion( s ) , ta king  into a c c ount the  PG R’s  d e s ire d  outc om e s , 

a nd  in d is c us s ions  with re le va nt c olle a g ue s  a t HSU. If the  PG R d oe s  not a c c e pt the  propos e d  

a c tions  Sole nt Unive rs ity  will is s ue  a  c om ple tion of proc e d ure s  le tte r. 

 

In a ll c a s e s , HSU will be  inform e d  of the  outc om e . 

 

 

  



 

13  INTER NA TIONA L S TUDENTS  
13.1 Im m igr a tion  a n d Rig h t to S tu d y  

As  a  Stud e nt Sp ons or Lic e nc e  hold e r, HSU c a n offe r im m ig ra tion s pons ors hip  und e r the  Stud e nt 

route  to PG R s tud e nts  who m e e t our a c a d e m ic  e ntry  re q uire m e nts  a nd  the  UK im m ig ra tion 

re q uire m e nts  a s s oc ia te d  with the  S tud e nt route .  As  p a rt of our ob lig a tions  to the  Hom e  O ffic e  we  

a re  a ls o re q uire d  to e ns ure  tha t a ll s tud e nts  ha ve  the  rig ht to s tud y in the  UK for the  d ura tion of 

the ir c ours e  a nd  will a s k a ny s tud e nt who is  not a  UK na tiona l to  provid e  e vid e nc e  of va lid  

im m ig ra tion pe rm is s ion a llowing  s tud y b e fore  the y c a n e nrol on the ir c ours e .  Inform a tion a bout 

im m ig ra tion re q uire m e nts  b e fore  a nd  d uring  your c ours e  c a n b e  found  on our Im m ig ra tion 

we b pa g e s :  http s :/ / www.hs u.a c .uk/ s tud y/ a pp ly/ how- to- a p ply/ inte rna tiona l- a p plic a nts / vis a -

im m ig ra tion/  

 

Stud e nts  s e e king  a d vic e  re la ting  to the ir im m ig ra tion s ta tus  c a n c onta c t the  HSU UKV I 

C om plia nc e  Ma na g e r ( s tud e ntvis a s @ a e c c .a c .uk) . An a g re e m e nt to offe r im m ig ra tion 

s pons ors hip  from  HSU for a  Stud e nt vis a  d oe s  not g ua ra nte e  the  a p prova l of a  Stud e nt vis a  

a pp lic a tion from  the  Hom e  Offic e . HSU, a s  a  Spons or of inte rna tiona l PG Rs , ha s  c e rta in 

re s pons ib ilitie s  a nd  rule s  whic h it is  re q uire d  to  follow by the  Hom e  Offic e . 

 

13.2 A d m is s ion  

Upon a c c e pta nc e  of a n offe r to s tud y, PG Rs  re q uiring  im m ig ra tion s p ons ors hip  to s tud y in the  UK 

a re  a s ke d  to pa y a  d e pos it of £1,0 0 0  b e fore  the  Ad m is s ions  Te a m  c a n ra is e  a  C AS num be r 

( C onfirm a tion of Ac c e pta nc e  for Stud ie s ) . A C AS is  c onfirm a tion tha t HSU is  s upporting  a  PG R’s  

Stud e nt vis a  a pplic a tion a nd  a  m a nd a tory re q uire m e nt for S tud e nt vis a  a pp lic a tions . 

 

C op ie s  of a ll orig ina l d oc um e nta tion a re  re q uire d  b e fore  ra is ing  a  C AS ; the  orig ina l d oc um e nts  

will ne e d  to b e  ve rifie d  a t e nrolm e nt. Onc e  a ll d oc um e nta tion, a nd  a ny othe r inform a tion 

re q ue s te d  by the  UKV I C om plia nc e  Ma na g e r, ha s  b e e n re c e ive d  the  proc e s s  to  is s ue  a  C AS  c a n 

ta ke  up to five  working  d a ys  a t pe a k tim e s . PG Rs  m us t m e e t with the  HSU UKV I C om p lia nc e  

Ma na g e r or nom ine e  a t the  s ta rt of the ir c ours e  to  c om ple te  the ir e nrolm e nt 

( s tud e ntvis a s @ a e c c .a c .uk) . Fa ilure  to  d o s o  c a n re s ult in  im m ig ra tion s pons ors hip  b e ing  

withd ra wn a nd  the  Stud e nt vis a  c a nc e lle d . 

 

In s om e  c irc um s ta nc e s , PG Rs  m a y re g is te r a nd  c om m e nc e  the ir s tud ie s  with HSU whils t the ir 

Stud e nt v is a  a pp lic a tion is  pe nd ing  with the  Hom e  O ffic e  ( if the  Stud e nt v is a  a pp lic a tion wa s  

m a d e  in the  UK a nd  prior to the ir pre vious  v is a  e xp iring ) . Howe ve r, the y m us t c onta c t the  UKV I 

C om plia nc e  Ma na g e r in a d va nc e  of e nrolm e nt, s how e vid e nc e  tha t the y ha ve  a  c urre nt 

a pp lic a tion with the  Hom e  O ffic e , a nd  und e rs ta nd  the  ris k of be g inning  a  c ours e  be fore  re c e iving  

a  vis a  a pp lic a tion outc om e . If a  PG R’s  Stud e nt vis a  a p plic a tion is  la te r re fus e d  by the  Hom e  Offic e  

a  full c opy of the  re fus a l notific a tion s hould  b e  s e nt to s tud e ntvis a s @ a e c c .a c .uk s o tha t the  UKV I 

C om plia nc e  Ma na g e r c a n a d vis e  on ne xt s te ps , inc lud ing  the  pos s ib ility  tha t re g is tra tion a t HS U 

is  te rm ina te d  im m e d ia te ly . 

 

13.3  A tte n d a n c e m on itor in g  

HSU is  re q uire d  to m onitor the  a tte nd a nc e  of PG Rs  with im m ig ra tion s pons ors hip  in line  with our 

re q uire m e nts  to the  UKV I a s  a  Stud e nt s pons or, a s  s e t out in  HSU’s  Ac a d e m ic  Eng a g e m e nt Polic y  

a nd  Im m ig ra tion Spons ors hip  for Stud e nts  Polic y  a nd  Proc e d ure , both a va ila b le  on the  HSU 

we b s ite . This  polic y  is  in  p la c e  to  e ns ure  tha t HSU is  c om plia nt with its  d utie s  a s  a  Stud e nt Spons or, 

inc lud ing  provid ing  a c c ura te  inform a tion to  the  Hom e  O ffic e . 

https://www.hsu.ac.uk/study/apply/how-to-apply/international-applicants/visa-immigration/
https://www.hsu.ac.uk/study/apply/how-to-apply/international-applicants/visa-immigration/
mailto:studentvisas@aecc.ac.uk
mailto:studentvisas@aecc.ac.uk
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https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/
https://www.hsu.ac.uk/about/policies-and-procedures/academic-regulations-policies-and-procedures/


 

 

In a lig nm e nt with this  re q uire m e nt the  following  a re  d e fine d  a s  c onta c t points : 

• e nrolm e nt for ne w PG Rs  a nd  a nnua l re g is tra tion 

• c om p le tion of the  Pos tg ra d ua te  C e rtific a te  in Re s e a rc h Me thod s  c om pone nt of PhD ( whic h 

inc lud e s  in- p e rs on s e s s ions )  

• in- p e rs on s up e rvis or m e e ting s  in line  with the  g uid a nc e  g ive n e a rlie r in this  ha nd b ook 

• s ubm is s ion d e a d line s  

• a tte nd a nc e  a t tra ns fe r v iva  voc e  e xa m ina tion. 

 

PG Rs  a nd  s up e rvis ors  a re  re q uire d  to ke e p a  writte n re c ord  of a ll the ir s upe rvis ory m e e ting s  a nd  

m us t b e  a ble  to s how s uc h re c ord s  to Re g is try  or the  HSU UKV I C om plia nc e  Ma na g e r on re q ue s t 

a nd  a t e a c h Annua l Monitoring  p oint. 

 

Should  a  PG R fa il to  a tte nd  m e e ting s  with the ir s upe rvis or or to  e ng a g e  with the ir s tud ie s  a nd  fa il 

to d e m ons tra te  a  s ubs ta ntia l a nd  im m e d ia te  inc re a s e d  le ve l of e ng a g e m e nt, m e a s ure d  throug h 

the  a b ove - m e ntione d  c onta c t p oints , im m ig ra tion s pons ors hip  m a y  be  withd ra wn a nd  the  

Stud e nt vis a  will b e  c ut s hort by the  Hom e  Offic e . 

 

Outs id e  HSU c los ure  p e riod s , PG Rs  s hould  d is c us s  a ny le a ve  re q uire m e nts  with the ir s up e rvis ory 

te a m . 

 

13.4  Im m igr a tion  in for m a tion  a n d r e s ou r c e s  

The  HSU we b s ite  c onta ins  a  g re a t d e a l of us e ful inform a tion for inte rna tiona l s tud e nts  both be fore  

a nd  d uring  y our s tud ie s . 

 

If you c a n’t find  the  inform a tion you a re  looking  for you c a n a ls o c onta c t the  HSU UKV I C om plia nc e  

Ma na g e r us ing  s tud e ntvis a s @ a e c c .a c .uk a nd  the y will try  to  a s s is t. The  HSU UKV I C om p lia nc e  

Ma na g e r c a n offe r m e e ting s  by a ppointm e nt via  MS Te a m s  or in- p e rs on a t our Bourne m outh or 

Lond on c a m pus  whe re  the s e  a re  ne e d e d . 

 

13.5  S tu d e n t v is a  ex te n s ion s  

PG Rs  who ne e d  to  a p p ly to  e xte nd  the ir Stud e nt vis a  s hould  s e e k a d vic e  from  the  HS U UKV I 

C om plia nc e  Ma na g e r a t the  e a rlie s t pos s ib le  op portunity  ( s tud e ntvis a s @ a e c c .a c .uk) . 

 

A PG R m a y  ne e d  to a p ply to e xte nd  the ir vis a  to c om p le te  the ir c ours e , for e xa m p le  onc e  the  

outc om e  of the ir v iva  voc e  e xa m ina tion is  known. Ple a s e  note , HSU is  only  a ble  to c ontinue  /  e xte nd  

Spons ors hip  if a  PG R’s  c ontinue d  p a rtic ipa tion within the  UK is  re q uire d  on the  c ours e  e .g ., the  PG R 

is  re q uire d  to m a inta in in- pe rs on c onta c t with the ir s up e rvis or or us e  fa c ilitie s  a nd  m a te ria ls  tha t 

a re n’t a va ila b le  in the ir hom e  c ountry . 

 

HSU c a lc ula te s  e nd  of re g is tra tion d a te s  on C AS a pp lic a tions  by the  the s is  s ubm is s ion d a te  p lus  

thre e  m onths  to ta ke  into a c c ount tim e  for the  viva  voc e  e xa m ina tion. 

 

If PG R fore s e e  a  proble m  in s ubm itting  the ir the s is  within the  m a xim um  re g is tra tion pe riod  for the ir 

m od e  of s tud y , in a d d ition to s e e king  a d vic e  from  the ir s up e rvis ory te a m , the y s hould  c onta c t the  

HSU UKV I C om plia nc e  Ma na g e r, to s e e k a d vic e  im m e d ia te ly  with re g a rd s  to the  im plic a tions  this  

will ha ve  on the ir Stud e nt vis a . It s hould  b e  note d :  

• PG Rs  a wa rd e d  a n MPhil a re  not p e rm itte d  to e xte nd  the ir Stud e nt v is a  

https://www.hsu.ac.uk/study/apply/how-to-apply/international-applicants/visa-immigration/before-your-studies/
https://www.hsu.ac.uk/study/apply/how-to-apply/international-applicants/visa-immigration/during-your-studies/
mailto:studentvisas@aecc.ac.uk
mailto:studentvisas@aecc.ac.uk


 

• PG Rs  fa iling  without the  rig ht to re s ubm it a re  not pe rm itte d  to  e xte nd  the ir Stud e nt v is a . 

 

13.6  W or k in g  Du rin g S tu die s  

Mos t Sp ons ore d  PG Rs  ha ve  im m ig ra tion p e rm is s ion whic h a llows  the m  to work d uring  the ir 

s tud ie s . Howe ve r, the  hours  a nd  typ e  of work c a n d o a re  re s tric te d , e .g ., m a xim um  20  hours  pe r 

we e k d uring  te rm  tim e , a s  s p e c ifie d  on the  BRP c a rd . Ple a s e  note , PG Rs  a re  only  outs id e  of te rm  

tim e  whe n p e riod s  of le a ve  ha ve  be e n a g re e d  with the m  by the ir s up e rvis ors . 

 

Spons ore d  PG Rs  a re  not p e rm itte d  to be  s e lf- e m ploy e d  or e ng a g e d  in Bus ine s s  Ac tivity , whic h  

inc lud e s , s e tting  up a  bus ine s s , b e ing  e m p loy e d  for a  c om pa ny in whic h y ou hold  s ha re s  of 10 % or 

m ore  or hold ing  a  s ta tutory ro le , s uc h a s  a  d ire c tor. 

 

 

For m ore  inform a tion a nd  e lig ib ility  PG Rs  s hould  c onta c t the  HSU UKV I C om plia nc e  Ma na g e r 

( s tud e ntvis a s @ a e c c .a c .uk) . 
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14  PHD B Y  PR IOR PUB LIC A TION 
14 .1 G e n e r a l pr in c iple s  of Ph D by  Pr ior  Pu blic a tion  

This  s e c tion provid e s  p ote ntia l a pp lic a nts , PG Rs , a nd  s ta ff involve d  with the  a pplic a tion a nd  

prog ra m m e  of s tud y with d e ta ils  of the  a rra ng e m e nts  for the  a wa rd  of PhD by Prior Pub lic a tion 

a nd  s hould  be  re a d  in c onjunc tion with the  Re g ula tions  for PG Rs . The  PhD by Prior Public a tion 

a llows  s ta ff who ha ve  not fo llowe d  the  tra d itiona l a c a d e m ic  route  towa rd s  a  PhD to obta in 

a c a d e m ic  re c og nition for ha ving  und e rta ke n a nd  prod uc e d  orig ina l re s e a rc h a nd  d e ve lope d  the ir 

re s e a rc h s kills  a nd  s ubje c t knowle d g e  to a  d oc tora l le ve l. This  m a y  inc lud e  p e ople  e nte ring  hig he r 

e d uc a tion in m id - c a re e r, e s p e c ia lly  in  pra c tic e - ba s e d  d is c ip line s . 

 

The  PhD by Prior Public a tion d iffe rs  from  the  ‘tra d itiona l’ PhD in tha t it is  ba s e d  upon re s e a rc h  

a lre a d y und e rta ke n b e fore  re g is tra tion for the  d e g re e  tha t ha s  le d  to  a  num b e r of c ohe re nt 

pub lic a tions  or a  bod y of public ly  a va ila b le  non- te xtua l/ c re a tive  outputs . The  HS U C C  only  a wa rd s  

PhD by  Prior Public a tion, not whe re  the  public a tions  a re  s ubm itte d  c onc urre ntly  with the  PhD 

d e g re e  re g is tra tion. 

 

‘Tra d itiona l’ PhD s tud e nts  und e rta ke  tra ining  in  re s e a rc h m e thod olog y  a nd  re s e a rc h pra c tic e  a s  

pa rt of the ir p rog ra m m e  of s tud y , while  the  PhD by Prior Public a tion PG R will ha ve  und e rta ke n this  

tra ining  a nd  a c a d e m ic  d e ve lopm e nt prior to c om ing  to HS U or ha ve  d e ve lop e d  the s e  s kills  

a long s id e  the ir profe s s iona l ro le  a t HSU a nd  ha ve  d e m ons tra te d  the s e  throug h the ir re s e a rc h 

pub lic a tions  /  outputs . The  re s e a rc h s kills  obta ine d  a re  the re fore  re c og nis e d  a nd  e va lua te d  in 

re tros p e c t a nd  would  b e  e xpe c te d  to be  a t the  le ve l e q uiva le nt of a  ‘tra d itiona l’ PhD route  a t the 

‘writing - up ’ s ta g e  a t the  point of a d m is s ion to the  PhD by Prior Public a tion. 

 

Only  a p plic a tions  whic h a re  c om p le te  by  the  pub lis he d  a nnua l a pp lic a tion d e a d line  will b e  

c ons id e re d  for re g is tra tion a t the  ne xt e ntry  d a te . Annua lly  the re  is  one  e ntry  d a te  in Oc tob e r. 

Applic a tions  whic h a re  inc om p le te  a t the  a p plic a tion d e a d line  m a y b e  c ons id e re d  for the  ne xt 

a va ila b le  e ntry  point onc e  the y a re  c om ple te d . Applic a nts  m a y d e fe r e ntry  onc e  a c c e pte d  to the  

ne xt e ntry  point, for up to 12 m onths  but m us t d o this  in the  knowle d g e  tha t HSU m a y not be  in  a  

pos ition to offe r a  p la c e  to s tud y a t a  la te r s ta g e  or m a y a m e nd  the  pre vious ly  propos e d  

s up e rvis ion a rra ng e m e nts . A ke y  pa rt of the  a p plic a tion re vie w proc e s s  is  to  d e te rm ine  whe the r 

HSU is  a b le  to offe r a p propria te  s up e rvis ory e xp e rtis e . The  non- a va ila b ility  of e xp e rt s upe rvis ion is  

a n a c c e pta ble  re a s on for re je c ting  a n a p plic a tion, howe ve r e lig ib le  the  a pp lic a nt is  in  othe r 

re s pe c ts . 

 

HSU d oe s  not a c c e pt a pplic a tions  tha t pre s e nt a ny p a rt of a  the s is  by Prior Pub lic a tion in a  

la ng ua g e  othe r tha n Eng lis h. 

 

14 .2 Ph D by  Pr ior  Pu blic a tion  Elig ibility  

14 .2.1. Th e  a p plic a tion  
Applic a tions  a re  m a d e  us ing  the  s a m e  p roc e s s  a s  tha t for the  ‘tra d itiona l’ PhD e xc e pt a s  outline d  

be low. 

 

The  a p plic a nt s hould , following  the ir a p plic a tion, s ubm it for c ons id e ra tion a t the  prim a  fa c ie  

s ta g e , no le s s  tha n four a nd  no m ore  tha n s ix s ub s ta ntia l p ub lis he d  works  ( pub lis he d  te xts  or 

outp uts )  pub lis he d  within the  pa s t five  y e a rs , whic h, ta ke n tog e the r c om pris e  in q ua ntity  a nd  

q ua lity  the  g re a te r pa rt of the  word  le ng th of a  PhD a nd  whic h m us t be  in the  pub lic  d om a in prior 

to re g is tra tion on the  a wa rd . 



 

 

Exa m ple s  of m a te ria ls  a c c e p ta b le  for public a tion s ubm is s ion inc lud e  b ut a re  not lim ite d  to: 

• re fe re e d  a rtic le s  in  journa ls  

• m onog ra phs  

• c ha pte rs  in  b ooks  

• c ha pte rs  in  c onfe re nc e  proc e e d ing s  with a n ISS N 

• books . 

 

The  d e g re e  will be  a wa rd e d  on the  b a s is  of the  m a te ria ls  a nd  s ubm itte d  public a tions  a s  d e s c ribe d  

be low a nd  d e fine d  a nd  form a lly  re c og nis e d  by the  a ppropria te  s ubje c t a nd  d is c ip lina ry a re a . 

 

14 .2.2. En tr y  c r ite r ia :  pr im a  fa c ie  s ta g e  
The  a wa rd  of the  d e g re e  of PhD by  Prior Pub lic a tion s ha ll b e  op e n to  a p plic a nts  who a re  m e m b e rs  

of HSU s ta ff who ha ve  c om ple te d  the ir prob a tiona ry p e riod  of e m ploym e nt a nd  who c a n 

d e m ons tra te  a  re c ord  of pub lic a tion or othe r public  outputs  of re s e a rc h of a p propria te  q ua ntity  

a nd  q ua lity  a nd  who d o not a lre a d y hold  a  d oc tora l d e g re e  in  the  s a m e  or c og na te  d is c ip line  or 

a re a  of re s e a rc h. 

 

The  bod y  of re s e a rc h outputs  m us t: 

• d e m ons tra te  a  q ua ntity , q ua lity  a nd  le ve l of re s e a rc h e q uiva le nt to tha t of a  ‘tra d itiona l’ 

PhD s tud e nt who ha s  re a c he d  the  b e g inning  of the  ‘writing - up’ s ta g e  

• be  a t le a s t e q ua l to the  le ng th of a  s ta nd a rd  PhD the s is  

• provid e  e vid e nc e  of the  a c q uis ition a nd  utilis a tion of re s e a rc h s kills  e q uiva le nt to  thos e  of 

a  ‘tra d itiona l’ PhD s tud e nt who ha s  re a c he d  the  be g inning  of the  ‘writing -  up’ s ta g e . 

 

Prior to  re g is te ring  for a  PhD by  Prior Pub lic a tion, a pp lic a nts  will b e  re q uire d  to  und e rg o a  

pre lim ina ry  e va lua tion. This  initia l prim a  fa c ie  s ta g e  a c c om p a nie s  the  inte rvie w e le m e nt of 

a d m is s ion, with the  obje c tive  of e na bling  HSU to m a ke  a  pre lim ina ry jud g e m e nt a s  to the  q ua lity 

a nd  c ohe re nc e  of the  pub lic a tions  tha t form  the  b a s is  of the  a p plic a tion, the  like lihood  of a  

s ubm is s ion whic h will m e e t the  c rite ria  for a n a wa rd , a nd  the  a bility  of the  re le va nt re s e a rc h a re a  

within HSU to  provid e  a p p rop ria te  s up e rvis ion a nd  re s ourc e s . 

 

The  prim a  fa c ie  e va lua tion will be  und e rta ke n by the  DC  or a  nom ina te d  re pre s e nta tive  a nd  a  

s e nior a c a d e m ic  from  a  fie ld  re le va nt to the  p ropos a l. The  e va lua tion m a y re s ult in one  of the  

following  re c om m e nd a tions : 

• tha t the re  is  a  prim a  fa c ie  c a s e  for a d m is s ion to the  d e g re e  of PhD by Prior Public a tion 

• tha t the re  is  no prim a  fa c ie  c a s e  for a d m is s ion to the  d e g re e  of PhD by  Prior Pub lic a tion a t 

this  s ta g e , b ut the  a p p lic a nt s hould  c ons id e r m a king  a  ne w a pp lic a tion a fte r furthe r 

pub lic a tion or re vis ions  ha ve  be e n m a d e  

• tha t the re  is  no p rim a  fa c ie  c a s e  for a d m is s ion to the  d e g re e  of PhD by Prior Pub lic a tion. 

 

By re c om m e nd ing  tha t the re  is  a  prim a  fa c ie  c a s e  for a d m is s ion, the  p a ne l a re  c onfirm ing  tha t 

the re  is  e vid e nc e  tha t the  a pplic a nt: 

• m e e ts  the  e ntry  c rite ria  

• ha s  a  s ub s ta ntia l bod y  of work a nd  s kills  tha t c a n b e  c ons id e re d  to be  the  e q uiva le nt of a  

‘tra d itiona l’ PhD a t the  b e g inning  of the  ‘writing - up’ s ta g e  

• is  like ly  to m e e t the  re q uire d  s ta nd a rd  for a  PhD 

• inc lud e s  e vid e nc e  of a  unify ing  the m e  a c ros s  the  p ublic a tions  



 

• inc lud e s  e vid e nc e  of orig ina lity  

• inc lud e s  e vid e nc e  of re s e a rc h s kills  e q uiva le nt to thos e  e xp e c te d  of a  ‘tra d itiona l’ PhD 

s tud e nt in the  re le va nt d is c ip line  

• ha s  prop os e d  a  s uita b le  PhD title  

• tha t the re  is  a  s uita b le  s upe rvis or a va ila ble . 

 

In the  e ve nt of a ny is s ue s  a ris ing  re g a rd ing  the  e lig ib ility , the  propos a l s hould  be  re fe rre d  initia lly  

to the  DRP. Following  the  prim a  fa c ie  a nd  inte rvie w e le m e nt of the  a d m is s ion proc e s s  the  DC  will 

m a ke  a rra ng e m e nts  to c onfirm  the  s up e rvis ory  provis ion. Ap plic a tions  for re g is tra tion for a  PhD 

by Prior Public a tion m us t b e  a p p rove d  by the  C ha ir/ De puty C ha ir of Sole nt RDC . 

 

14 .2.3. R e g is tr a tion  
Applic a nts  a c c e p ting  a n offe r to s ubm it for a  PhD by Prior Pub lic a tion m us t follow the  re g is tra tion 

a nd  ind uc tion proc e s s . PG Rs  re g is te re d  for the  PhD by  Prior Pub lic a tion will not b e  re q uire d  to  

und e rta ke  the  Tra ns fe r m ile s tone  of the  ‘tra d itiona l’ PhD but will b e  e xpe c te d  to e ng a g e  in the  

Annua l Monitoring  proc e s s e s . 

 

Re g is tra tion for PhD by Prior Public a tion will b e  on a  pa rt- tim e  ba s is  only  a nd  will be  s ubje c t to a  

m inim um  re g is tra tion p e riod  of 6  m onths  with a n e xpe c te d  s ubm is s ion for e xa m ina tion within 12 

m onths  of re g is tra tion. No le s s  tha n two m onths ’ notic e  of inte ntion to  s ubm it for e xa m ina tion  

s hould  b e  g ive n. The  PG R a nd  s up e rvis or m us t a g re e  a n inte nd e d  s ubm is s ion d a te  a nd  the  

s up e rvis or s hould  s ub m it this  inform a tion a long  with the  nom ina tion of e xa m ine rs  on the  

Re s e a rc h De g re e  Exa m ina tion Arra ng e m e nts  form . 

 

14 .2.4 . Tu ition  fe e s  
The  PhD by Prior Public a tion s ha ll b e  s ubje c t to HSU’s  re d uc e d  a nnua l ‘writing - up ’ fe e . Sta ff s e e king  

the  fe e  from  the ir Sc hool m us t ob ta in a uthoris a tion from  the  He a d  of Sc hool prior to re g is tra tion. 

 

C a nd id a te s  for the  PhD by Prior Public a tion who d o not s ubm it within the  12 m onths  re g is tra tion 

pe riod  will b e  lia ble  for the  full a nnua l pa rt- tim e  fe e  d uring  a ny p e riod  of a pprove d  e xte ns ion. 

 

14 .3  Th e  Role  of th e  S u per v is or  

The  nom ina te d  DoS will a c t in a  s im ila r ro le  to  tha t of a  s up e rvis or of a  ‘tra d itiona l’ PhD proje c t, b ut 

with m ore  e m pha s is  on be ing  a  m e ntor to the  PG R. The re  will norm a lly  b e  no c o- s up e rvis ors . The y  

will a c t a s  a  s ourc e  of s upport a nd  g uid a nc e  d uring  the  pre p a ra tion of the  re s e a rc h m a te ria l for 

e xa m ina tion a nd  for a d m inis tra tion of the  a nnua l m onitoring , e xa m ina tion a nd  othe r inte rna l 

proc e s s e s . 

 

The  DoS will b e  a  pe rm a ne nt m e m b e r of s ta ff with e xp e rie nc e  of s upe rvis ing  a t le a s t one  PG R to  

s uc c e s s ful c om ple tion, or p a rt of a  s upe rvis ory  te a m  tha t inc lud e s  a  m e m be r of a  s ta ff with a  

c om p le tion a t d oc tora l le ve l. 

 

The  DoS will: 

• g uid e  the  PG R in the  fina l s e le c tion of pub lic a tions  for inc lus ion in the  s ub m is s ion 

• s up port a nd  a d vis e  on the  d e ve lopm e nt of the  fra m ing  d oc um e nt/  introd uc tory s e c tion 

• g uid e  the  PG R in re la tion to the  c ohe re nc e  of the  bod y of work to b e  s ub m itte d  

• a d vis e  the  PG R in re la tion to  a ny re s e a rc h tra ining  re q uire m e nt, 



 

• m a ke  a rra ng e m e nts  for the  e xa m ina tion, inc lud ing  nom ina tion of e xa m ine rs , in  d is c us s ion  

with the  PG R 

• s up port the  PG R throug h the  e xa m ina tion proc e s s  a nd  a ny re q uire d  a m e nd m e nts  

following  e xa m ina tion. 

 

14 .4  R e q u ir e m e n ts  of th e Deg r e e 

14 .4 .1. Th e  for m  of th e  e x a m in a tion  
The  s ubm is s ion c ons is ts  of two pa rts : 

• A s ubs ta ntia l b od y of publis he d  work ( pub lis he d  te xts  or outputs )  

o The  num be r of p ub lic a tions  will d e p e nd  on the  d is c ip lina ry a re a  a nd  typ e  of 

pub lic a tion but will ty pic a lly  b e  no le s s  tha n four a nd  no m ore  tha n s ix p ublic a tions  

o Suc h pub lic a tions  m a y  inc lud e  a c a d e m ic  journa l a rtic le s , c ha p te rs , m onog ra phs , 

s c hola rly  e d itions  of a  te xt, publis he d  re ports , c re a tive  works  in re le va nt a re a s , or othe r 

a rte fa c ts  

o W he re  the  PG R is  not the  firs t a uthor in c o- a uthore d  pub lic a tions  a nd  the re  is  no 

pub lis he d  s ta te m e nt a s  to the  c ontribution of e a c h a uthor, the  e xte nt of the ir 

c ontribution m us t b e  c e rtifie d  by  the  c o- a uthor( s )  

o Public a tions  inc lud e d  in the  s ubm is s ion for the  PhD by Prior Pub lic a tion s hould  not 

ha ve  be e n us e d  in the  s ubm is s ion for a nothe r d e g re e  

o Public a tions  s hould  d e m ons tra te  tha t the  q ua lity , e xte nt a nd  le ve l of re s e a rc h 

und e rta ke n is  a t le a s t e q uiva le nt to tha t e xpe c te d  of a  ‘tra d itiona l’ PhD s tud e nt who 

ha s  re a c he d  the  e nd  of the  ‘writing - up’ s ta g e . 

• A fra m ing  d oc um e nt /  introd uc tory s e c tion d e m ons tra ting  tha t the  pub lis he d  works  

c onta in unify ing  the m e s  a nd  c om pris e  a  c ohe re nt bod y of a c a d e m ic  work tha t m e e ts  the  

re q uire m e nts  of the  a wa rd  of PhD. This  c om pone nt s hould : 

o Se t the  pub lis he d  works  in the  c onte xt of e xis ting  lite ra ture  a nd  e va lua te  the  

c ontribution tha t the  re s e a rc h m a ke s  to the  a d va nc e m e nt of the  c hos e n s ubje c t or 

profe s s iona l a re a  

o Stre s s  the  c ohe re nc e  of the  public a tions , linking  the m  to the  m e thod olog y a d opte d  

o De m ons tra te  the  a c q uis ition a nd  utilis a tion of a pprop ria te  re s e a rc h s kills  e q uiva le nt 

to thos e  of a  ‘tra d itiona l’ PhD s tud e nt who ha s  re a c he d  the  e nd  of the  ‘writing - up’ 

s ta g e  

o Inc lud e  a  s e c tion re la ting  to the  PG R’s  m e thod olog y. This  is  pa rtic ula rly  re le va nt if 

d e ta il re g a rd ing  m e thod olog y is  not inc lud e d  in the  p ub lic a tions . The  PhD is  a bout 

rig our of re s e a rc h proc e s s  a s  we ll a s  orig ina lity  of the  outc om e s  

o In c a s e s  whe re  the  works  a re  jo intly  a uthore d  by the  PG R a nd  othe r pe rs ons  ( s e e  

a bove ) , this  s e c tion s hould  a ls o d e s c rib e  the  role s  p la y e d  by the s e  a uthors , a nd  

c onta in p e rc e nta g e  e s tim a te s  of the  PG R’s  inp ut into e a c h jo intly  a uthore d  work 

o Be  a p proxim a te ly  10 ,0 0 0  word s  in le ng th, e xc e ptiona lly  whe re  the  c om ple xity  or volum e  

of work re q uire s  furthe r a na lys is , a  hig he r word  c ount m a y be  s ubm itte d  up to a  

m a xim um  of 20 ,0 0 0  word s . 

 

14 .5  Ex a m in a tion  Pr oc e d u r es  

The  re g ula tions  a nd  p roc e d ure s  g ove rning  the  e xa m ina tion of PhD the s e s  a ls o  a pp ly to the  PhD 

by Prior Public a tion, e xc e pt tha t the  e xa m ine rs ’ d e c is ions  a re  lim ite d  to  the  fo llowing : 

• tha t the  PG R be  a wa rd e d  the  d e g re e  

• tha t the  PG R b e  a wa rd e d  the  d e g re e  s ubje c t to  a m e nd m e nts  b e ing  m a d e  to  the  fra m ing  

d oc um e nt /  introd uc tory s e c tion within 3 m onths  to  the  s a tis fa c tion of the  e xa m ine rs  or 



 

• tha t the  m a te ria l s ubm itte d  in the  portfo lio fa lls  s hort of the  re q uire m e nts , a nd  the  PG R not 

be  a wa rd e d  the  d e g re e  a nd  not b e  p e rm itte d  to be  re - e xa m ine d . 

 

14 .5 .1. G u id a n c e  for  e x a m in e r s  
The  e xa m ine rs ’ m a in ta s ks  m a y b e  inte rpre te d  a s  to: 

• e va lua te  the  inte lle c tua l m e rit of the  PG R’s  c ite d  pub lis he d  works  

• e s ta b lis h if a  s a tis fa c tory c a s e  is  m a d e  for c ohe re nc e  b e twe e n pub lic a tions  

• a s s e s s  the  c ontrib ution to knowle d g e  re pre s e nte d  by  the  p ublic a tions  a nd  m a d e  a ppa re nt 

in a ny c ritic a l a p pra is a l in the  fra m ing  d oc um e nt 

• e va lua te  the  rig our with whic h the  PG R ha s  c onte xtua lis e d  a nd  a na ly s e d  the ir p ublic a tions  

in a ny c ritic a l a p pra is a l in the  fra m ing  d oc um e nt 

• e va lua te  the  a p propria te ne s s  of the  m e thod s  e m ploye d  in the  re s e a rc h a nd  th e  

c orre c tne s s  of the ir a pp lic a tion 

• a s s e s s  the  PG R’s  c ontrib ution to the  va rious  pha s e s  of the  re s e a rc h e m b od ie d  in a ny  m ulti-

a uthore d  works  

• e s ta b lis h the  PG Rs  ‘owne rs hip ’ of the  publis he d  work a nd  a pp re c ia tion of the  s ta te  of 

[ his toric a l a nd ’ c urre nt]  knowle d g e  within the  PG R’s  re s e a rc h a re a  

• a s s e s s  the  PG R’s  re s e a rc h s kills  in te rm s  of the ir pote ntia l a s  a  c ontinuing , ind e p e nd e nt 

re s e a rc he r. 

 

The  e xa m ine rs  s hould  note  tha t, d ue  to c ons tra ints  im p os e d  by pub lis he rs , pub lis he d  work m a y  

c onta in le s s  d e ta il tha n a  ‘tra d itiona l’ the s is . The re  m a y be  ins ta nc e s  whe re  the  e vid e nc e  a va ila b le  

to the  e xa m ine r a bout the  q ua lity  of the  work a nd  the  ra w d a ta  on whic h im porta nt c onc lus ions  

a re  ba s e d  is  m inim a l or e ve n a b s e nt. W hils t, to s om e  e xte nt, this  s hould  ha ve  be e n a d d re s s e d  in  

the  fra m ing  d oc um e nt /  introd uc tory  s e c tion, the  viva  voc e  e xa m ina tion s hould  be  us e d  a s  a n 

opportunity  to q ue s tion the  PG R on how c onc lus ions  we re  re a c he d . 

 

14 .5 .2. For m a t of s u bm is s ion  for  e x a m in a tion  
The  the s is  s hould  b e  pre s e nte d  for e xa m ina tion in the  s ta nd a rd  PhD form a t. 

 

14 .5 .3 . Fin a l s u bm is s ion : b in d in g  Ph Ds  b y  Pr ior  Pu blic a tion  
The  a g re e d  fina l ve rs ion of the  re s e a rc h work s hould  be  pre s e nte d  a c c ord ing  to the  s ta nd a rd  PhD 

g uid e line s . 

 

 

  



 

15  A PPENDIX  
15 .1 A ppe n d ix  1:  Ex a m ple  of S pe c im e n  Title  Pa g e  for  th e s is  

 
 

 

The  orig ins  of the  Fa rm e rs ’ C o- op e ra tive  in W e s s e x  

 

 

J ohn Sm ith 

 

 

A the s is  s ubm itte d  in p a rtia l fulfilm e nt of the  re q uire m e nts  

of Sole nt Unive rs ity   

for the  d e g re e  of Doc tor of Philos ophy  

 

 

while  e nrolle d  und e r a  va lid a te d  pa rtne rs hip  with HSU 

 

 

If a ppropria te :  

This  re s e a rc h prog ra m m e  wa s  c a rrie d  out in c olla bora tion with the  Borc he s te r Fa rm e r’s  

C lub  

 

 
 
15 .2 A ppe n d ix  2: A c r on y m s  a n d  a bbr e v ia tion s  u s e d in  th is  Ha n d book  

 

DC  Doc tora l C oord ina tor 

DES Doc tora l Exte ns ion Sc he m e  

DoS Dire c tor of Studie s  

DRP Doc tora l Re vie w Pa ne l 

HRA He a lth Re s e a rc h Authority 

HSU He a lth Sc ie nc e s  Unive rs ity 

IELTS Inte rna tiona l Eng lis h La ng ua g e  Te s ting  Sys te m  

MPhil Ma s te r of Philos ophy 

PG R( s )  Pos tg ra d ua te  Re s e a rc h Stud e nt( s )  

PhD Doc tor of Philos ophy 

RDC  Re s e a rc h De g re e s  C om m itte e  ( Sole nt)  

RDSC  Re s e a rc h De g re e s  Sub- C om m itte e  ( HSU)  

UK Unite d  King dom  

UKRIO UK Re s e a rc h Inte g rity Offic e  

UKV I UK V is a s  a nd Im m ig ra tion 

V LE V irtua l le a rning  e nvironm e nt 
 

 



 

 

A c k n ow le d g e m e n ts  
 

 

 

 

This  Pos tg ra d ua te  Re s e a rc h Stud e nt Ha nd book a nd  G uid a nc e  ha s  be e n writte n ta king  a c c ount 

of HSU a nd  S ole nt Unive rs ity  rule s  a nd  re g ula tions , the  QAA Q ua lity  C od e  a nd  be s t pra c tic e  

d is s e m ina te d  throug h UKC G E, V ita e  a nd  othe r Hig he r Ed uc a tion Provid e rs . 

 

 

 

 

 

 


